«I1opaeabHON» AIMUHHUCTPAIUAS
CHKT OBMOJY0MHHCA CeJILCKOI0 NMoceJeHus
aIMUHUCTPALMS «Iloabeabck»
INOCTAHOBJIEHUE
ot 16 Hos0ps1 2015 rona Ne 68

(Pecniy6muka Komu, KopTkepocckuii paiion, c.Ilogbenbek)

OO0 yTBep:KIeHuU AAMUHUCTPATUBHOIO PEerJIaMeHTa MPeI0CTABICHUsA
MyHUIHMNAJIbHOU yeayru «IlpenocraBiaenune napopmanum 00 00beKTax
HeIBHKMMOI'0 UMYLIECTBA, HAXOAAIIEr0Cs B MYHULMIIAJIbHOU
COOCTBEHHOCTH ¥ NMPEJHA3HAYEHHOT0 ISl CIA4YU B apeHIy»

B uensx peanuzanuu PenepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
OpraHu3allid TPEJOCTABICHUS] TOCYJAPCTBEHHBIX M MYHUIMIIAIBHBIX YCIYT», U B
cootBercTBUM ¢ Pacnopsikenuem IlpaButenscrBa PecriyOmuku Komu ot 28.02.2013 Ne
63-p «OO0 yTBEpXKIECHUU THUIIOBOTO (PEKOMEHJIOBAHHOTO) MEPEYHS MYHHUIIMIAIbHBIX
yCIYT, NPEIOCTABICHUE KOTOPBIX OCYIIECTBISETCS MO MPUHIHUITY «OJJHOIO OKHa», B TOM
9gucie B MHOTOQYHKIMOHAJIBHBIX IIEHTPAX TMPEIOCTABICHUS TOCYJIAapCTBEHHBIX U
MYHULUNAJIbHBIX yciuyr B PecnyOmuke Komm», VYcTaBa cenbCKOro moceneHus
«IloabenbCk», MOCTAHOBIEHUS aIMUHUCTPALIMU CEJIbCKOro nocesieHus «lloabensck» oT
12.01.2012 Ne 2 «OO yTBepKIEHHH TMOpsSAKAa pa3pabOTKH H  YTBEPKIACHUS
aIMUHUCTPATUBHBIX  PErJIAMEHTOB  MPEIOCTABJICHUS  MYHUIMIAIBHBIX  YCIyT
aAMUHUCTpPALIMEN MyHULIMITAIbHOTO 00pa3oBaHusl cesbeckoro noceneHus «lloabenbeky,

NHOCTAHOBJAAET:

1. YTBepauTh aAMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTABICHUS MYHUIUIAIBHOM
yenyru  «lIpegocraBnenne wHdopmamuu 00 00BEKTaX HEIBMIKUMOTO UMYIIECTBA,
HAXOJAIIETOCSd B MYHHUIIMITAJILHONW COOCTBEHHOCTH W TMPETHA3HAYEHHOTO IJIsi ClIaydl B
apeH/Iy» COTJIACHO TIPHIIOKEHHUIO.

2. KoHTposb 3a HCTIOIHEHNEM HACTOSMIETO MOCTAHOBIECHHUS OCTABJISIO 32 COOOIA.

3. Hacrositiee mocTaHOBIEHUE BCTYIAET B CHITY CO JIHS €r0 0OHApOJOBAHMUS.

H.o. pykoBoauress AAIMUHUCTPALUU A.1O. 3103eBa



IIpunoxenue
K IIOCTaHOBJICHHUIO aMUHUCTPALUI
cenbekoro nocenenus «lloabenbeky»
ot 16 HostOps 2015 roma Ne 68

AJIMUHUCTPATHUBHBIN PETJIAMEHT
npeaocTaBJeHUsI MyHUIIUNAJLHOI yeayru «IIpenocTtaBiienne uHpopManum 06 00beKTax
HEJBHKMMOTI0 UMYIIECTBA, HAXOASIIErocsl B MYHHIMNAJILHOH COOCTBEHHOCTH U NMPeIHAZHAYEHHOI0 JJIs1
CIaYd B apeHay»

. O01ue mo0KeHus
IIpeamer peryaupoBaHusi aIMUHHCTPATUBHOTO perjiaMeHTa

1.1. AIMUHUCTpaTHBHBIA peErilaMEeHT MPEAOCTaBICHUs MyHuUunaibHou ycnyru «lIpenocraBnenue
nHpopMau 00 00BEKTaX HEIBMKMMOIO HMYILECTBA, HAXOISIIETOCS B MYHHLIUNAILHOW COOCTBEHHOCTH H
MIpeIHa3HAaYeHHOT 0 JJIS CAaYd B apeHIy» (Janee - aMUHUCTPATUBHBIA pErjiaMeHT), ONpeieNnseT MOpsI0K, CPOKH
U TIOCNIEJOBAaTENbHOCTh JEHCTBUHM (aIMUHHUCTPAaTUBHBIX MPOLEAYpP) aJIMUHHUCTpAlMM MYHHUIMNAIHLHOTO
oOpazoBanus cenbckoro moceneHus «llompenbck» (manee — Oprad), MHOTOQYHKIIMOHAJIHHBIX IIEHTPOB
IIPEJOCTABIICHUS TOCYNApCTBEHHBIX M MYHMIMNAIBHBIX ycuyr (nasmee — MOIL), ¢opmbl koHTposs 3a
WCIIOJTHEHUEM  aJMHHHUCTPATUBHOTO  pErjaMeHTa, OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI  OPraHoB,
MPEJOCTABISAIOIINX MYHUIUNANbHBIE YCIYTH, 3a HECOOMIOACHHWE HMH TpeOOBaHMH pETJIAMEHTOB IIPH
BBITIOJTHEHNH aIMUHHCTPATHBHBIX Tpouenyp (meHCTBuil), MOpAmOK oOXaloBaHHWS AEUCTBUI (Oe3meicTBH)
JOJDKHOCTHOTO JIMIIA, 8 TaKKe NMPUHAMACMOTO UM PEIIeHUs NP NpeaocTaBieHnr MHGopManun o0 o0beKTax
HE/IBIKMMOT'0 UMYIIECTBA, HAXOSIIETOCS B MYHHLIMIIAILHON COOCTBEHHOCTH U NPEAHA3HAYEHHOT'O AJISl CIA4U B
apeHay (manee — MyHULIMIIAIBHAS YCIYTa).

HacTosmmii aAMUHUCTpAaTHUBHBIA perjaMeHT pa3paboTaH B HENAX YIOPSIOYEHHUS aJMHHHUCTPATHBHBIX
npoleayp H aJAMUHUCTPAaTUBHBIX JEHCTBUH, TOBBIIICHHUS KadecTBa TPEAOCTABICHUS M JIOCTYIHOCTH
MYHULMINATBHOW YCIYTH, YCTPAaHEHUS! M30BITOUHBIX JNEHCTBHUM M M30BITOUHBIX aJMHHUCTPATUBHBIX IMPOLELYP,
COKpAILEHNS KOJIMYECTBA JOKYMEHTOB, IPEACTABIIEMbIX 3asBUTEISIMHU IS [TOJYYEHUS] MyHULMIIANBHON YCIYTH,
NPUMEHEHUS] HOBBIX ONTHMHU3UPOBAaHHBIX (OPM JOKYMEHTOB, CHIDKCHHS KOJIUYECTBA B3aUMOJCHCTBHH
3asiBUTENEH C OMKHOCTHBIMH JIMIIAMH, COKPAILEHHs CpOKa MPEeAOCTaBICHUS MYHUIIMIAIBHOW YCIIYTH, a TaKxke
CPOKOB HCIIOJIHEHHsS OTIEJIbHBIX aJMHHUCTPATHUBHBIX MPOLEAYp M aIMHUHHUCTPAaTHBHBIX NEHCTBUH B paMKax
MPEOCTABICHUS] MYHULUMAIBHOM YCIYTH, €CIM OTO HE MPOTUBOPEUYUT 3aKOHOAATENhCTBY Poccuiickoii
Oenepanuu, Pecniyonuku Komu, MyHunumnansHoro oopazoBaHusl.

Kpyr 3asBureJieit
1.2. 3asgButensmMu ABIAIOTCA (U3NUECKHE NULA (B TOM YHCIE WHANBHAYaJIbHBIC MPEANPUHUMATENTN) U
FOPUANYECKUE JTULA.
1.3. OT uMeHHU 3asiBUTENS, B LEISAX MHOJYYEHHUS YCIYTM MOKET BBICTYNATh JIMLO, UMEIOILIEE TaKoe
MPaBO B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit deneparu, Tu00 B CUITY HAJICTICHUS €T0 3assBUTEIIEM
B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJaTenbCcTBOM Poccuiickoil denepannu, COOTBETCTBYIOLUIMMHU ITOJTHOMOUHSIMHU.

TpeOoBaHus K NOPSIAKY MHPOPMHUPOBAHUA
0 NPeOCTABJCHUM MYHHIMIIAJILHON yCIyru
1.4. Indopmanus 0 OpAaKe MPeIOCTaBICHHS MYHUIIMIIATEHON YCIIYTH pa3MeIaeTcs:
e Ha MH()OPMAIIMOHHBIX CTEHAX, pacIoyIoKeHHBIX B Oprane, B MOLI;
e B 3JICKTPOHHOM BHJAE B MH(YOPMAIMOHHO-TEIEKOMMYHHMKALMOHHON ceTn MHTepHeT (nanee — ceTb
WnTepner):

- Ha ounmanbHOM caiite Oprana, M®ILI;

- B (enepanbHON TOCYyNAapCTBEHHOW HMH(pOpPMAaLMOHHON cucTeMe «ENWHBIA MOpTan rocyJapCTBEHHBIX H
MyHHUIUIATBHBIX yeuyr (pyrakuuit)y» (http://www.gosuslugi.ru/) u peruoHanbHON HHOOPMAIIMOHHOW CHCTEME
«[lopTan rocymapCTBEHHBIX W MYHHIMNAJIBHLIX ycruyr (¢ymkimuit) Pecryonuxku Komm» (http://pgu.rkomi.ru/)
(manee — mopTaNIbl TOCYAaPCTBEHHBIX M MyHUIUMATBHBIX YCIYT (QYHKIUH));

- Ha anmnapaTHO-IIPOTPAMMHBIX KOMILJIEKCax — IHTepHEeT-KHOCK.

Hndopmaryro o nopsaxe NpeaoCcTaBIeHNs MyHUIUIAIBHON YCIYyIH MOXHO ITOJY4IHTh:

nocpenacTBoM ternedonnoi cBszu mo Homepy Oprana, M®II, B Tom wucne LITO (renedon: §-800-200-
8212);

MOCPEACTBOM (PaKCUMHIIBHOTO COOOLICHHUS;

npu TuaHOM obOpamenuu B Opran, MOL;


http://pgu.rkomi.ru/

Mpu MuckMeHHOM oOpariennu B Opran, M®II, B ToM umcie 1Mo 371eKTpOHHOH 1MovTe;

myTeM TyOIMIHOTO HHPOPMHUPOBAHHSL.

Wuadopmarust o mopsake MpeaoCTaBIeHUs MyHHIIMTIATBHON YCIYTy JOJDKHA CONIEPKATh:

CBEJICHMSI O MOPSJIKE MPEJOCTABICHNU MyHUIIUIIAIIBHON YCITyTH;

KaTeropuu 3asiBUTEJIEH;

anpec Opranma, MOI] mns mpremMa ITOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTABICHUS MYHHUITUIATHHON
ycayrd, pexuM padbotsl Oprana, MOLI;

MOPAJIOK NIepelauM pe3ybTara 3asiBUTEINIO;

CBEJICHHS, KOTOPbIE HEOOXOIUMO YKa3aTh B 3asBICHUHN O MPEIOCTABICHHN MYHUITUIAIEHOW YCITYTH;

MepeyeHb TOKYMEHTOB, HEOOXOIMMBIX IS MPEIOCTaBICHUS MYHHIIMIIAIHHONH YCIYTH (B TOM HYHCIE C
pa3zie’eHneM TakMX JTOKYMEHTOB Ha JOKYMEHTHI, KOTOPbIEC 3asBUTEIb 0053aH MPEJOCTaBUTh CAMOCTOSTENBHO, U
JIOKYMEHTBI, KOTOPBIE 3asiBUTEIb BIPaBE NPEIOCTaBUTh 110 COOCTBEHHOM WHUIMATHBE);

CPOK IPEIOCTAaBICHHUS MYHULIUTIAIBHOMN YCITyTH;

CBEIICHUS O TIOpSAKE 00KaIOBaHMsI NeUCTBUM (0e3HCTBIS) U PEIICHUH TOJKHOCTHBIX JIHIT,

WCTOYHUK TOTYYECHHUS JOKYMEHTOB, HEOOXOUMBIX JUISI IPEIOCTABIICHHSI MYHHIIUTIATBHOMN YCITyTH;

BpeMs [IpHUeMa U BbIJAYH JOKYMEHTOB.

B mro0oe Bpemst ¢ MOMeHTa NMpuéMa JOKYMEHTOB JI0 TOJIYYEHHs pe3yJbTaTOB YCIYrH 3asBUTEIh UMEET
MpaBo Ha TMOJYYEHHE CBEJICHHH O XOJE NPEAOCTaBICHUS YCIAYI'H IO MUCbMEHHOMY OOpalleHHio, TenedoHy,
AJIEKTPOHHOM IMOYTe, JINYHO, a TaKKe Yepe3 JTMYHBIA KaOMHET MOPTAIOB TOCYAAPCTBEHHBIX U MYHHIIMIIAIBHBIX
yeayr (GyHKImi).

Koncynapranmm mo mporenype MNpPEeAOCTaBIEHUS  MYHHLIMIAIBHONW  YCIYTM  OCYIIECTBIISIOTCS
corpynaukamu Oprana, M®L], B Tom uucne LITO B cOOTBETCTBUHM € AOIKHOCTHBIMU MHCTPYKIUSAMH.

[Ipu oTBeTax Ha TeneOHHBIE 3BOHKH W JMYHBIE oOpamieHus cotpyanuku Oprana, M®L], B Tom uncie
HTO orBercTBeHHBIE 32 HWHPOPMUPOBAHUE, IOAPOOHO, YETKO W B BEXIHBOM (opme uHPOpMUpYIOT
00paTUBIIUXCS 3assBUTENEH MO0 MHTEPECYIOIIUM HX BOIIPOCAM.

YcrHOE MHPOPMUpOBaHKHE KaXKIOr0 OOpaTHBLIETOCA 3a MH(OpMaIMed 3asBUTENs] OCYIIECCTBISETCS HE
6oxee 15 MuHyT.

B cnywae ecnm s MOJNTOTOBKM OTBETa Ha YCTHOE oOpaineHue TpedyeTcs Ooliee MpOJOKUTEIbHOE
Bpemsi, cotpyaauk Oprana, M®LI, oTBETCTBEHHBIH 32 HHPOPMHUPOBAHHE, MTPE]IaracT 3aHHTEPECOBAHHBIM JIMIIaM
MIEPE3BOHUTH B OIpPEACIEHHBIM IeHb U B ompeaelicHHoe Bpems. K Ha3HaueHHOMY CpPOKY OTBET IO BOIPOCaM
3asBUTENICH JOJDKEH OBITh MOATOTOBICH. B ciydyae HeoOXOAMMOCTH OTBET TOTOBHTCS MPH B3aWMOJCHCTBUH
Oprana u MOII.

B cmygae ecnm mpemocraBienne HH(DOpMAanWuM, HEOOXOAMMOH 3asBHTENIO, HE MPEICTABIIIETCS
BO3MOKHBIM TTOCpencTBOM TeledoHa, corpyaauk Oprana, M®ILI, npuasaBmuii TenedOHHBIA 3BOHOK, Pa3bsICHSICT
3asBUTEINI0 MPaBO OOPATHTHCS C MUCbMEHHBIM oOpameHueM B Opran, M®L[ u TpeboBanus Kk odopMIICHHIO
oOparieHusl.

OTBeT Ha MUCHMEHHOE obOparenue, nmocrynupmree B Opran, M®I] HampaBiseTcs: 3asBUTEIO B CPOK, HE
npeBbImarommii 30 KaJleHTapHBIX THEH CO THS PETHCTPAITUH O0paIeHusl.

[TuceMeHHBII OTBET Ha OOpalleHHe NOJDKEH COAEpKaTh (GaMIINI0O U HOMEp TenedoHa HCTIONHUTENS U
HAIPAaBIISETCS 110 TIOYTOBOMY aJIpecy WU aJipecy JICKTPOHHOH MOYTHI, yKa3aHHOMY B OOpallleHuH.

B citydae, ecny B MUCBMEHHOM OOpallieHny He yKa3aHa (haMuuTus 3asBUTEINs, HAPaBHUBIIETro oOpalieHue,
¥ TIOYTOBBIH a/Ipec, 0 KOTOPOMY JIOJIKEH OBITh HAalpaBlieH OTBET, OTBET Ha 0OpalieHue He JIaeTCsl.

[lybnmunoe wH(pOpMHpOBaHHE O TOPSAIKE MPEIOCTABICHHS MYHUIUIAIBLHOW YCIYTH OCYIIECTBISETCS
MIOCPEACTBOM pa3MEIIeHHsT COOTBETCTBYIOIIEeH WHPOpManuu HAa WHHOPMAIMOHHBIX CTEHAAX CEIbCKOTO
nocenenust «bonpmenyr», Ha opunuanbHbIX calitax M®LI, Oprana.

[TpuemM HOKYMEHTOB, HEOOXOOUMBIX Ui MPENOCTaBICHHS MYHHLIWIAIBLHON YCIYTH, OCYIIECTBISETCS B
Oprane, MOII.

Wudopmanust o crnpaBovHBIX TeledoHaX, aapecax JIIEKTPOHHOW IOYTHI, aipecax MECTOHAXOXKICHUS,
pexxume paboTel W mpueme 3asButeneir B Oprane, M®L] conepxwurcst B [Ipunoxennn Ne 1 k Hacrosmemy
aIMUHUCTPATUBHOMY PEIJIAMEHTY.

II. Crangapt npeaocTaBjieHUs MyHUIMNAJIBHON YCIyrn
HanMeHoBaHMe MyHULIMIIAJIBHON yCJIYyI'H
2.1. HawumenoBanme wmyHununansHo yciyru: «lIpemocraBnenwe wuHQOpManmuu 00 0O0BEKTax
HEIBIXMMOT'0 UMYIIECTBA, HAXOJSIIETOCS B MyHHLIMIIAIbHONH COOCTBEHHOCTH U MPEAHA3HAYEHHOI0 AJIS CIA4H B

apeHIy».

HaumenoBaHue oprana, npeaocTaBJ/siiONero MyHMIUNAJILHYIO YCIYTy



2.2. IlpenocraBieHne MYHHLUNIAIBHON YCIYrM OCYLIECTBISIETCS AAMUHHCTpAaLUEH MyHHLUIAIBHOTO
00pa3oBaHus ceNbCKOro noceneHus «I[loapeapeky.

Oprasbl 4 OpraHu3anuy, y4acTByoOIUe B IPeI0CTABJIeHMH MyHUIIUNIATbHON yCJIYTH, 00palleHme
B KOTOpPbIE HE00XO0AMMO 151 NPEeAOCTABJIEHMS] MYHULMNAJIbLHON YCIyru

2.3. JInsg momydeHus] MyHMLIUIAIbHON YCIYTH 3asBUTENb NOJDKEH 0OpaTuThCS B OJHY M3 CICIYIOLIMX
OpPraHM3alNl, YIaCTBYIOIIMX B IPEAOCTABICHUN MyHULMIIAIbHON YCIYTH:

2.3.1. M®IL| - B 9acTh mpuemMa W PEruCTPaldH [TOKYMEHTOB VY 3asBHUTENs, BbIIA4M pe3yibTara
MYHHIUITATEHON YCIYTH 3asiBUTEIIIO (8 Ciyuae, eciu npedyCMOmMpPEHO COLNAUeHUeM 0 83aUMOOCUCBULL).

2.3.2. Opran — B yacTu NpHEMa U PETHCTPALUH JOKYMEHTOB Y 3asBUTENS, IPUHITUS PEIICHUS, BBIAAYH
pe3yabpTaTa MperoCTaBIeHHs YCIYTH.

3anpemaercst TpeOOBAThH OT 3asIBUTEIIS:

- MPEICTaBICHUS AOKYMEHTOB M HMH(OpMALMU WM OCYLIECTBICHUs IeHCTBUI, MPEICTAaBICHUE HIIH
OCYILECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMH MPABOBBIMH aKTaMH, pPETYIHPYIOIIHMHU
OTHOIIIEHUS, BO3HUKAIOIIUE B CBSI3U C MPEOCTAaBICHHEM MYHUIIMNIAIBHON YCIyTH;

- Tpe/CTaBIICHUS JOKYMEHTOB W WH(pOPMAaLUHU, B TOM YHUCIE MOATBEP)KAAIOUINX BHECCHUE 3asBUTENIEM
IIaThl 3a MPEAOCTABICHUE MYHHLIUNAIBHOM YCIYrH, KOTOPBIE HaXOAATCA B PACHOPSKEHUHM OPTaHOB,
MPEIOCTABIAIOMMNX MYHUIUNAIBHBIE YCIYrHM, TOCYJapCTBEHHBIX OPraHOB, HWHBIX OPraHOB MECTHOIO
caMoymnpaBjieHusT Ju00 TOABEJOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM MM OpraHaM  MECTHOTO
CaMOyTIpaBJI€HNs OpPraHU3aluil B COOTBETCTBUU C HOPMaTUBHBIMU NPaBOBBIMU akTaMu Poccuiickoit denepanyu,
HOpPMaTHUBHBIMH TIPaBOBBIMH akTamMu PecryOmmkm KoMy, MyHUIIMIAnbHBIMHA TIPaBOBBIMH  aKTaMH, 3a
WCKITIOYEHHEM JOKYMEHTOB, BKIIOUEHHBIX B ONpeAeNeHHBIN JacThio 6 cratbu 7 DenmepanbHOro 3akoHa OT 27
utonsg 2010 r. Ne 210-®3 «O06 opraHu3auuy NPEeAOCTABICHUS T'OCYAAPCTBEHHBIX U MYHUIMINAIBHBIX YCIYI»
nepevyeHb TOKYMEHTOB. 3asBUTEIb BIPABE MPEACTaBUTh YKa3aHHbIC JOKYMEHTH M HHOPMALIMIO 10 COOCTBEHHOM
MHUIIATHBE;

- OCYIIECTBJICHHUS JEUCTBHA, B TOM YHCIE COIVIACOBAHWW, HEOOXOIUMBIX JUIA TOJYYCHUS
MYHULMINATBHOW YCIYTH U CBS3aHHBIX ¢ OOpalleHHEeM B TOCyJapCTBEHHBIC OPTaHbl, MHbIE OPraHbl MECTHOTO
CaMOYIPABJICHUS], OPTaHU3aLNH, 32 UCKIIOUEHHEM IOJIyYeHHUS YCIYT U MOJyYeHUs! JOKYMEHTOB U MH(GOPMALIH,
MIPEIOCTaBISIEMBIX B Pe3yjbTaTe MPEJOCTaBICHUS TaKUX YCIYT, BKIIOUYEHHBIX B IEPEUHH, YKa3aHHbIE B YacTu |
cratb 9 @epepansHoro 3akoHa ot 27 wmtons 2010 1. Ne 210-®3 «OO6 opraHuzanuu NperoCTaBICHUS
rOCYapCTBEHHBIX U MyHHULIMIIAIbHBIX YCIYT».

Pe3yﬂbTaT npeaocraBjJaCHUsA MyHI/Il[I/IHaJIbHOﬁ yciayru

2.4. Pe3ynbpTaToM IpEIOCTABICHUS! MYHHUIIUIIATILHOMN YCIYTH SBISIETCS:

1) mnpemocraBieHne wuHpOpMAMU 00 O0O0BEKTaX HEABIKMMOIO HMMYIIECTBA, HAXOMAIIErocs B
MYHUIMINATGHOW COOCTBEHHOCTH W TpeIHAa3sHAYeHHOro MJIsi cJadyd B apeHAy (Zanee — NpeaoCcTaBiICHHUE
uHOpMAIINH), YBEIOMIICHHE O IPUHATOM pEIICHUH;

2) peumieHre 00 OTKa3e B mpenocTaBieHHMH HHpopManuu 00 00BEKTaX HEIBM)KHUMOIO HMYIIECTBA,
HaXOISIIErocsi B MyHHLMIAIbHOH COOCTBEHHOCTH M MpeIHa3sHAYEHHOTO Ul CAa4yd B apeHAy (najnee — OTKa3 B
IIPENOCTaBICHUN HH(OpMALKH), YBEAOMIIEHHE O IPUHATOM PEILCHHH.

Cpok npenocTaBjieHUsI MyHUIHNAJIBLHOH YCJIyTH
2.5. Cpok mpenocTaBicHHMs MYHHUIMIAIBHON YCIyrHM CcOCTaBisieT He Ooyiee 15 pabouux maHEH,
WCYMCISIEMBIX CO JHS PETUCTPAIlUU 3asBICHUS C JIOKYMECHTaMH, HEOOXOIMMBIMHU JUIS TPEIOCTaBICHUS
MYHUIIWIATBHOH YCITYTH.

HpaBOBLIe OCHOBaHUSA JJIA MPEIOCTABJICHUSA MYHHIIHHaJIBHOﬁ ycayru

2.6. llpemocTaBiieHue MYHHUIMITAJBHONW YCIYTH OCYIIECTBISETCS B COOTBETCTBHU CO CIETYIOITUMH
HOPMATHBHBIMH MPABOBBIMU aKTaMH:

1) Koncturymueir Poccuiickort ®enepanmu (mpuHATa BCEHAPOMHBIM rojocoBaHueM 12.12.1993)
(«Cobpanuu 3akonomarenbctBa Poccniickoit deneparumny», 04.08.2014, Ne 31, cr. 439);
2) OenepanbabiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6 oO0mMX NPUHIUIAX OpraHU3al|H

MECTHOro camoymparieHus B Poccuiickoit ®eneparum» («CoOpaHue 3akoHOJATENbCTBA Poccuiickoit
®enepanumy, 06.10.2003, Ne 40, ct. 3822);
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3) OenepanbHbiM  3ak0HOM 0T 22.10.2004 Ne 125-®3 «O6 apxumBHOM xgene B Poccuiickoii
Deneparnumn» («Cobpanue 3akoHoaarenscTBa Poccuiickoit deneparmuny, 25.10.2004, Ne 43, cr. 4169);

4) OenepanbabiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu MOpeIOCTaBICHHUS
rOCYIapCTBEHHBIX U MyHUITUTIATBHBIX yeayr» («Poccuiickas razerayn, Ne 168, 30.07.2010);

5) OenepanbabiM 3akoHOM OT 06.04.2011 Ne 63-03 «O06 snexrponHoit moamucn» («CobpaHue
3aKoHOmaTenbcTBa Poccniickoit Menepammmy», 11.04.2011, Ne 15, cr. 2036);

6) ®enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-03 «O mepcoHanbHbIX AaHHBIX» («Poccuiickas
razera», Ne 165, 29.07.2006);

7) ITocranonennem IlpaButensctBa Poccuiickoit ®emepamum ot 22.12.2012 Ne 1376 «O6

yTBepKaeHuM [IpaBwil oOpraHuM3anvu  IEATENbHOCTH MHOTO(YHKIIMOHANBHBIX IIEHTPOB IPEJOCTaBICHHUS
rOCyIapCTBEHHBIX U MyHHLIMIANBHBIX yeiuyr» (Poccuiickas razera, Ne 303, 31.12.2012);

8) Koncrurynueri PecnyOonmuku Komm (mpunsita BepxoBHeiM  CoBetom PecnyOmmku  Komu
17.02.1994) («BemomocTtu BepxoBHoro coBeta PeciyOmmku Kommy, 1994, No2, ct. 21);

9) YcraBoM MyHHIITIAIEHOTO 00pa30BaHus CeIbCKOTo moceneHus «Ilomapenseky;

10) [locranoBneHneM agMUHHUCTpaNUU ceiabckoro nocenenus «llompenmbek» ot 12.01.2012 Ne 2 «O6

YTBEP)KACHUHM TMOpsiAKa pPa3pabOTKM M YTBEPXKIOCHHS AaIMHHHUCTPAaTHBHBIX PEIJaMEHTOB IPENOCTaBICHUS
MYHHLMTANBHBIX YCIYT aIMUHUCTpAIel MyHUIIUIIANBHOTO 00pa3oBaHus ceabcKoro nmoceneHust «Iloabenbeky.

I/Icqepnbmamuu/lﬁ nepevueHb TOKyMEHTOB, He00XO0AMMbIX B COOTBETCTBHH € 3aKOHOAATEIbHBIMH HJIH
HHBIMHA HOPMATUBHbBIMHA NPAaBOBBIMHU aKTaMM IJIS1 IIPE€A0CTABJICHUA MyHHHHHaJILHOﬁ Yciayru, KOTopbie
3afiIBUTEJIb T0/IZKEH NPEACTABUTL CAMOCTOATEJILHO

2.7. Hng momydeHWs MYHHIMIAIBHON yciuyrd 3asButenu mnonaioT B Opran, M®L] 3asBnenue o
MIPEAOCTaBICHUH MYHHIUIAIBHON yeiyru (1o ¢opmam corsacHo [Ipunoxkenuto Ne 2 (s IOpUAMYECKUX JIUIT),
[lpunoxenutro Ne 3 (ans  Qusnyeckux JinL, HWHOUBHAYAIbHBIX NpPEANPHUHUMATENEH) K HACTOSIIEMY
aJIMUHHCTPAaTUBHOMY PETIaMEHTY).

B nensx ycraHoBieHHS THYHOCTH 3asBUTENS, IPH OOpaIlleHNH 33 MOJyYeHHEM MYHUIIUNAIBHOW YCIyTH
3asIBUTEIIO JJIS1 O3HAKOMJICHHUS HEOOXOAMMO MPEACTaBUTh JOKYMEHT, YOCTOBEPSIOUINI JTMUHOCTb.

B cnyuae ecnm oT MIMEHU 3asBHTENS NEHCTBYET JIMIIO, SIBIIIOIIEECS €T0 MPECTABUTEIEM B COOTBETCTBUU
¢ 3aKOHOAATeNbCTBOM Poccuiickoil @enepannu, Takke NPEACTABIAETCA JOKYMEHT, YIOCTOBEPSIOIUI TMYHOCTD
MIPEICTaBUTENS, U JOKYMEHT, OATBEPKAAIOIINI COOTBETCTBYIOIINE TTOTHOMOYHS.

2.7.1. JlokymMeHTBI, HEOOXOAUMBIC IJISi TPEIOCTABICHUS MYHHLUUNAIBHON YCIYTH, MPEeJOCTaBISIOTCS
3asBUTEINIEM CIIEIYIOIIUMH CIIOCO0aMHU:

- mnyHo (B Opran, MOII);

- IOCPEJICTBOM TIOYTOBOTO OTIpaByeHus (B Opran);

- 4yepe3 MopTalbl TOCYAaPCTBEHHBIX M MYHUIUIIANBHBIX YCIyT (GyHKUUI);

(B TOM 4MCIe IOCPEACTBOM AaIIapaTHO-IPOrPaMMHBIX KOMIUIEKCOB — MHTEpHET-KMOCKOB ¢
WCIIOJIb30BaHNEM YHHBEPCAIBHOM 3JEKTPOHHOM KapThI).

HcuepnbiBaomuii nepeyeHb J0KYMEHTOB, HE00X0AUMbIX B COOTBETCTBUHM € 3AKOHOJATEIbHBIMU WU
HHBIMH HOPMATHUBHBIMHU MPABOBBIMYU AKTAMHU JJIsI IPeI0CTABJEHUSI MyYHUIIUNAJIBLHON yCJIyTIH, KOTOpPbIe
3asiBUTEJIb BIPaBe NMPeacTABUTH M0 COOCTBEHHOH MHUIMATHBE, TAK KAK OHU MOAJIEKAT MOJTyYeHUI0

B PAMKaxX Me:KBeJIOMCTBEHHOI0 HH(OPMALMOHHOI0 B3aNMO/AeiCTBHUS

2.8. JlokyMeHTBI, HEOOXOJUMBIC B COOTBETCTBUM C HOPMATHBHBIMH IIPABOBBIMH aKTaMU IS
MPEAOCTABIECHUS MYHULUMATBLHON YCIYyTH, KOTOPBIE MOIJEKAT MOJYUYCHHUIO B PAMKaX MEXBEIOMCTBEHHOTO
WH(OPMAITMOHHOTO B3aMOEHCTBHSA, OTCYTCTBYIOT.

HcyepnbiBaonuii nepeyeHb 0CHOBAHMII IVIs1 0TKAa3a B MpHeMe J0KYMEHTOB, He00XO0AUMBIX /151
NpeI0CTABJEHHNSI MyHHLIMNAJIbHOI yCayru

2.9. B cooTBETCTBUH C 3aKOHOIAaTeIbCTBOM Poccuiickoi qbeﬂepam/m OCHOBaHUM AJid OTKa3a B MpUEMC
AOKYMCHTOB, H€O6X0,Z[I/IMI>IX I IpeAO0CTaBJICHUSA MYHHHHHaHBHOﬁ yCiiyru, HE UMECTCs.

HcuepnbiBaronuii nepevyeHb OCHOBAHUIA 1JIs1 TPUOCTAHOBJIEHUSA
WIN 0TKA32 B MPEI0CTABIEHUN MYHUIMNAILHOH YCJIYrH

2.10. IIpuocTaHoBIIEHNE TIPEIOCTABICHUS MYHUIIUITATEHON YCIYTH HE PEyCMOTPEHO.
2.11. OcHOBaHUAMU 7151 OTKa3a B MPEOCTABICHUN MYHUIIUIAIBHON YCITYTH SIBIISIOTCS:
- B 3asBJICHMU He yKa3aHbl (aMuiIMs IpakJaHnHa (PEKBU3HUTHI IOPHUIMYECKOTO JIMLA), HAPaBHBIIETO



3asiBIICHUE, WJIH ITOYTOBBIN aJipec, 0 KOTOPOMY JTOJKEH OBITh HAIPaBJIEH OTBET;

- B 3aBJICHUU COJIEPKATCS HEIeH3ypHBIE 00 OCKOPOUTENbHBIE BRIPAXKEHHUS, YTPO3I KU3HHU, 37J0POBHIO
Y UMYIIECTBY JIOJKHOCTHOTO JIMIIA, @ TAK)KE UJIEHOB €r0 CEMbH;

- TEKCT 3asBJICHUS HE TIOJACTCS MPOUYTCHHUIO.

[locnme ycTpaHeHUs OCHOBaHWA IS OTKa3a B MPEJOCTaBICHUH MYHWUIIUNAIBLHOW YCIYyTH B CIIydasx,
MIPEeIyCMOTPEHHBIX MTyHKTOM 2.11 HacTosIero aqMUHICTPATHBHOTO PETJIaMeHTa, 3asiBUTEIh BIIpaBe 0OpaTHTHCA
MIOBTOPHO 32 MOJIYYCHUEM MYHUIIUTIATHLHOU YCIIYTH.

Ilepeuennb yciayr, KOTOpbIE SIBJSIIOTCS HEOOX0AUMBIMH M 00513aTe/IbHBIMH 151 IPEI0CTABJICHHA
MYHUIUIIAJIBHON YCJIYI'H, B TOM YHCJe CBeleHUs 0 IOKYMeHTe (10KyMeHTAaX), BbIIaBaeMOM (Bbl1aBaeMbIX)
OpraHM3alusIMU, YYACTBYIOIIMMH B NPeAOCTABJIEHNH MYHHIIUNIAJIBHON yCJIyrH

2.12. VYcnyrm, HeoOXoauMble W 00s3aTeNbHBIE [UISl TPENOCTABICHHUS MYHUIIUIAIBHOW YCIYyTH,
OTCYTCTBYIOT.

HcyepnbiBaromuii nepeyeHb JOKYMEHTOB, He00X0IMMBIX B COOTBETCTBMH ¢ HOPMATHBHBIMH
NMPaBOBBLIMM AKTaMU /ISl MPEIOCTABJIEHUS YCJIYT, KOTOpbIe SIBJISIIOTCH He00X0AMMBIMH M 00513aTeIbHBIMH
JJIS1 IPeA0CTABJIEHU MYHUIMNAJBHOMH YCIyIrH, ClIoco0bl MX NMOJy4YeHUsl 3asBUTe/IeM, B TOM YHcJIe B
3JIEKTPOHHOI hopMe, MOPATOK UX MPeJCTABICHHUSA

2.13. VYcnyru, HeoOXxomuMmble W 00s3aTenbHBIE A MPEAOCTABICHUS MYHUIMIAIBHOM YCIIYTH,
OTCYTCTBYIOT.

IMopsok, pazMep U OCHOBaHUS B3NMAHUS
rocy1apCcTBEHHON MONLUTMHBI WM WHOM TJIATHI,
B3MMAaeMOii 3a MpeI0CTaBJIeHHEe MYHHITUNIAIBHOM YCJIyTH

2.14. MynununaneHas yeiayra npeaocTaBisieTcsi OecIuiaTHO.

MMopsiaok, pa3Mmep U OCHOBAHMS B3UMAHMS IUIATHI 32 PEI0CTABIEHUE YCIYT, KOTOPbIe ABJISIOTCS
HEOO0XO0AMMBIMHU M 00513aTeIbHBIMU ISl IPeI0CTABJIEHUS MYHUIIMIAIBHOMH YCJIYIrd, BKIIOYAs
HH(OPMAIHIO 0 METOJUKE PacyeTa
TaAKOH IJIATHI

2.15. B cBsa3u ¢ OTCYTCTBUEM HCO6XOI[I/IMI:IX u  00sA3aTEeIbLHEBIX ycayr mia  1OpeaoCTaBJICHUA
MYHHHHHaHBHOﬁ YCJIYTH, I1IaTa HEC B3UMACTCH.

MakcuMasibHbBII CPOK OKHAAHMS B OUepeaH NMPHU Mmoaaye 3anpoca
0 MpPeAoCTABJIEHMH MYHUIIUNIAJIBHON YCIYTY U NPU MOJYyYeHUH
pe3yJabTaTa npeaocTaBjieHusi MyHUIIUNAJIBHON yCIyru

2.16. MakcuMaJbHBIH CPOK OXHAAHUS B OYepelu IMpH TIojadye 3asBICHUs O IPEIOCTABICHUH
MYHULMIAIBHOW YCIYTd M IPU MOJIyYEHUH pe3yJibTaTa MPeJoCTaBICHUS MYHULMIAIbHON YCIyrH, B TOM YHCIE
yepe3 M®I] cocrapnsier He Oonee 15 MUHYT.

Cpok perucTpanuy 3anpoca 3asBUTeIs 0 IPeJoCTABICHIU
MYHUIMOAJIbHOH yCIyru

2.17. 3agBnenue U nmpuiaraeMble K HEMy JTOKYMEHTHI pETUCTPUPYIOTCA B ACHD UX MTOCTYILICHUS.

TpeGoBaHus K IOMeLIEHUSIM, B KOTOPBIX IIPeIOCTABJSIOTCS MyHHIUNIAIbHbIE YCJIYTH, K 3271y
O’KMIaHHUS, MeCTaM /Il 3210 THEHHS 3alPOCOB O MPeI0CTaABIeHUM MYHUIIMIIATBHOM yCJayru,
HH(POPMAIMOHHBIM CTeHAaM ¢ 00pa3uaMM MX 3aN0JTHEHHMS U MlepedyHeM TOKYMEHTOB, He00XO0AUMBIX /Il
Npe0CTaBJIeHUS KAKA0H MyYHUIMIAJIbHOI YCJIYrd, B TOM YHcJje K 00ecie4eHHI0 JOCTYIHOCTH ISt
HHBAJINJAOB YKA3aHHBIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAaTeNbCTBOM Poccuiickoii denepanum o
CONMATBHOM 3a1IiTe HHBAJIHI0B

2.18. 3panme (momemenue) Oprana oOopyayercss HHQOPMAIMOHHOW TaOMMUYKOW (BBIBECKOM) C
yKa3aHHWEM ITOJIHOTO HAUMEHOBAHHS.



[TomemieHus, B KOTOPBIX NPENOCTABIAIOTCS MYHHLUIAIbHBIE YCIYTH IOJDKHBI COOTBETCTBOBATbH
YCTAaHOBJIEHHBIM 3aKoHoOnaTenbcTBOM Poccuiickoit ®epepaunu TpeGoBaHUsIM oOecredeHus KOM(OPTHBIMH
YCIOBUSMH 3asfBUTEIEH M JODKHOCTHBIX JIMI[, CHEIMaUCTOB, B TOM 4YHCJIE OOECHeYeHHs] BO3MOXKHOCTHU
peaiv3aly MpaB WHBAIWJOB U JIMIl C OIPAaHUYEHHBIMH BO3MOYKHOCTSAMH Ha IOJIyYE€HHE IO HUX 3asBICHUIO
MYHULMINAIBHON YCIYTH.

IleHTpanbHbIi BXOJ B 3[aHME JNOJDKEH OBITH 00OpYIOBaH IAaHIYCOM, YAOOHBIM I BbE3la B 3AaHUE
KOJISICOK € JIETBbMHM M MHBAJUAHBIX KpPECEN-KOJSICOK, a Take BBIBECKOHM, cojepiallell HauMEHOBaHHE, MECTO
pacmoioKeHus1, pekuM paboThl, HOMep TenedoHa A CIPaBoK.

IIpuem 3asBUTENEH OCYIIECTBISIETCS HEMOCPEACTBEHHO B IIOMEIIEHHAX, NpeIHa3HAYEHHBIX I
MIPEeIOCTABIICHNS] MYHHLMTIAIBHON YCIyrd, KOTOpBIE MOJKHBI OBITH OOOpPYIOBAaHBI CHUISYMMH MECTaMU U
o0ecreveHbl KaHIETSIPCKUMH TPUHAICKHOCTIMH.

Mecra oxXumaHusl JOJDKHBI OBITH 0OOpYOOBaHBI CHISYMMHM MecTaMH aisl mocerureneid. KomuaecTBo
MECT OXXKHJAHUS ONpEeIeNsieTcss MCXOoAd M3 (pakTWYecKoW Harpy3KH M BO3MOXKHOCTEH I WX pa3MEIleHUs B
3laHUM, HO HEe MeHee 3-X MecT. B Mecrax mpenocraBieHHs MYHHIMNAIBHONW YCIYyTH INpeaycMaTpHBaeTcs
000pyZOBaHME AOCTYIHBIX MECT OOIIECTBEHHOIO IIOJIb30BaHMA (TyaJleTOB) W XPaHEHHUs BEPXHEH OAEKIbI
MIOCETUTEIEH.

MecTta A 3al0JHEHHS 3allpOCOB O NMPENOCTABICHUM MYHUIIMIAIBHON YCIyTH OCHAIAIOTCS CTOJIAaMH,
CTYJIBbSIMH, KaHUEISIPCKUMH TPUHAUIC)KHOCTSAMH, pPAaclojiaraloTcss B  HETMOCPEACTBEHHOW OJHM30CTH  OT
nHGOPMALMOHHOTO CTeHJa ¢ o0pa3laMu HUX 3alOJHEHHs W IEpPeYHEM JOKYMEHTOB, HEOOXOOUMBIX IS
[IPENOCTABICHNUS MYHULIIUIIAIIHON YCIIYTH.

WHdopManoHHble CTeH B! JOJKHBI COAEPIKATh:

- CBEIEHHS O MECTOHAXOKACHUH, KOHTAaKTHBIX TenedoHax, rpaduxe (pexume) pabOTBHl oOpraHa
(YupexaeHus), OCYIIEeCTBIIONIETO MPE0CTaBICHNE MyHUITUITAIEHON YCIyTH;

- KOHTaKkTHYyI0 MHGopmarmio (TenedoH, ajapec 3JIEKTPOHHOHN MOYTHI, HOMEp KaOMHETa) CIEIUaTUCTOB,
OTBETCTBEHHBIX 32 IIPUEM JOKYMEHTOB,;

- KOHTaKkTHYIO MHpopmanuio (tenedon, agpec 3MeKTPOHHON MOYTHI) CIELUANNCTOB, OTBETCTBEHHBIX 3a
nH(OPMUPOBAHHUE;

- WHPOPMAIUIO MO0 BONPOCAM IPEJOCTABICHUS MYHHIIMIAIBHONH YCIyrd (10 TEepeyHI0 JOKYMEHTOB,
HEOOXOIUMBIX Ul NMPEAOCTABICHUS! MYHULIMIIAIBHON YCIYTH, IO BpEMEHH NpHeMa M BBbIAAYM JOKYMEHTOB, IO
NopsiAKy oOxkanoBaHUsl NeicTBuil (Oe3lefCTBUS) W PELICHHH, OCYIIECTBISEMBIX W NPUHMMAEMbIX B XOJ€
MIPEIOCTaBICHU MyHULIUIIANBHOMN YCIIyTH).

Paboune wmecta yYIONHOMOUYEHHBIX MJOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a TNPEAOCTABJICHUE
MYHULMIANBHOW yCIIyrd, OOOpPYIOYIOTCSI KOMIIBIOTEPAaMH W OPITEXHMKOH, IIO3BOJIIOLIEH OpraHU30BaTh
HCTIOJNIHEHHE MYHHIMIIAIBHON YCIIYTH B IOJHOM OOBeMe.

2.19. TpeboBanusi k mnomeuieHussM MO®DLl, B KOTOpPBIX NPENOCTABIAIOTCS TOCYAapCTBEHHBIE U
MYHULHIATbHBIE YCITYTH.

Jns opraHuzanuyM B3aUMOJICUCTBUA C 3asBUTENSIMH mnoMenienne MOI[ penurcs Ha clenyromue
(hyHKIIMOHATBHBIE CEKTOPHI (30HBI):

a) CeKTop HHPOPMUPOBAHMS U OXKUAAHUS;

0) cexTop mpuema 3asiBUTEIEH.

Cekrop HH()OPMHUPOBAHUS U OXKHJIAHHS BKIIFOUAET B CeOs:

a) WHPOPMAIMOHHBIE CTCHJBI, COJCpKAIIME AaKTyaJbHYI0O H HCUEPIBIBAIONIYI0 HH(POPMALHUIO,
HEOOXOIUMYIO JUISl TOJYYEHUS TOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, B TOM YHCIIE:

- IepeueHb I'OCYAApPCTBEHHBIX M MYHHLIMIAIBHBIX YCIYT, NPEJOCTaBICHHE KOTOPBIX OPraHU30BaHO B
ML

- CPOKHU IIPEIOCTaBIEHNS TOCYJapCTBEHHBIX U MYHULIMTIAIBHBIX YCIYT;

- pa3Mepbl TOCYAaPCTBEHHOM MOLUIMHBI ¥ MHBIX IUIATEXKEH, YIUIauMBaeMbIX 3asIBUTEIEM NP MOIYYECHUH
rOCyapCTBEHHBIX M MyHULIUIIATBHBIX YCIYT, MOPSIOK X YIUIAThI;

- UHQOPMAIMIO O JAOTIONHUTEIBHBIX (COMYTCTBYIOIIMX) YCIyrax, a Takxke 00 ycinyrax, HeOOXOAUMBIX H
00s13aTEeNbHBIX AJIS1 MPEOCTaBICHUS TOCYHApCTBEHHBIX W MYHHLIMNAIBHBIX YCIYI, pa3Mepax M MOpsIKE HX
OIJIATHI;

- IOPSLIOK  OO’KamoBaHMsl AeicTBUil (Oe3eliCTBHA), a TaKKe PELICHWH OpPraHoOB, MPEJOCTABISIOMINX
rOCyIapCTBEHHBIE YCIYI'H, M OpPraHoB, NPEAOCTABISIIOIINX MYHHULUMAJIbHBIE YCIYTH, TOCYAapCTBEHHBIX H
MYHHIUTANBHBIX ciyxammx, M®L], pabotankos M®II;

- nH(pOpMAIMIO O TPEAYCMOTPEHHON 3aKOHOAATeIhCTBOM Poccuiickoit ®enepanuyu OTBETCTBEHHOCTH
JNOJDKHOCTHBIX JIMII OPraHoB, MPENOCTABISIOIIMX TOCYIAPCTBEHHBIE YCIYTH, AOJDKHOCTHBIX JIML[ OpPraHOB,
MPEIOCTABISAIOIINX MyHULUIAJIbHbBIE YCIyru, padoTHUKOB M®L], paOOTHUKOB OpraHu3anyii, IPUBJIEKAEMBIX K
peanmzanuu ¢yukiuii M®I B coorBercTBUM ¢ YacThio 1.1 cratbu 16 denepanbHoro 3akona ot 27.07.2010 Ne
210-®3 «OO6 opraHuM3alu¥ MPEJOCTABICHUS TOCYIAPCTBEHHBIX M MYHHIMMAIBHBIX YCIYT» U TOJOXKEHUSIMH
nyakToB 29 - 31 [lpaBun opraHm3anuy AEATEIHHOCTH MHOTO(QYHKIHOHAIBHBIX IIEHTPOB MPEIOCTABICHUS



TrOCYapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT, YTBEP)KICHHBIX MOCTaHOBIeHMeM lIpaButensctBa Poccuiickoit
O®epepaunn  or 22.12.2012 Ne 1376, 3a HapyuieHHE NOpsAAKa MPEAOCTABICHUS TOCYAAPCTBEHHBIX H
MYHHULUTIANBHBIX YCIYT;

- “H(POPMALIMIO O OPSIIKE BO3MELICHUS Bpea, IPUUMHEHHOTO 3asBUTEIIO B pe3yIbTaTe HEHAAJICKAILETO
ucnonHeHus 6o HencnonHeHnss MOL] unn ero paboTHUKaMH, a TAKKE NPUBJICKAEMBIMU OPraHU3ALMAMU HIIH
X pabOTHUKAaMHU 00S3aHHOCTEH, IIPEIYCMOTPEHHBIX 3aKOHOAATEIbcTBOM Poccuiickoit denmepartiy;

- pexxuM paboTel U agpeca uHBIX M®OL] 1 npuBIeKkaeMbIX OpraHU3alMi, HAXOISIIUXCS Ha TEPPUTOPUH
cyonekra Poccuiickoit denepauny;

- HHYI0 HH(popMaIHIO, HEOOXOAUMYIO IS IIOJIYYSHHS TOCYAAPCTBEHHON U MyHHIIUIIAIILHON YCIIyTH;

0) HE MEHee OJHOTO OKHa (MHOTO CIECHHAIFHO 00OPYMOBAHHOTO paboyero Mecra), IpeaHa3HaueHHOTO
U1 THPOPMHUPOBAHHUS 3asBUTENCH O TMOPAAKE MPEAOCTABICHHUS TOCYJapCTBEHHBIX U MYHULUMNAJIBHBIX YCIYT, O
XOJIE pPacCMOTPEHHS 3alpPOCOB O NMPENOCTABIECHUM TOCYAAPCTBEHHBIX U MYHHLMNAIBHBIX YCIYyT, a TaKXke A
MIpeI0CTaBICHHSI HHOM WH(OPMAIIH, B TOM YHCJIe YKa3aHHOW B MOAMYHKTE «a)» HACTOSIIETO MyHKTA;

B) MpPOTpaMMHO-AINMapaTHRIA KOMIUIEKC, OOecTeYnBarolni JOCTyN 3asBuTenell k EnuHomy moptany
rOCyIapCTBEHHBIX U MyHHLIMOAIBHBIX yciyr (dyHKwmii), [lopTamy rocynapcTBeHHBIX U MYHHLIUIAIBHBIX YCITYT
(pynkmwmit), a Taxke K HHGOPMALIUN O MyHULMIIAIBHBIX YCIyrax, npenocrasisiemMbix B MOL;

T) CTYIIbs, KpECENbHBIE CEKIUH, CKaMbH (OAHKETKH) W CTONBI (CTOHKH) Al 0QOPMIICHHS JOKYMEHTOB C
pasMeneHreM Ha HUX (opM (OJ1IaHKOB) TOKYMEHTOB, HEOOXOJUMBIX JUTS MOTYYEHHUS] MYHUIIUIATIbHBIX YCIIYT;

1) JIEKTPOHHYIO CUCTEMY YIIPABIICHHUS OYEPEIbI0, IPeIHA3HAUYCHHYIO IS

- PETUCTpalUH 3asBUTEIA B OUEPEH;

- yueTa 3asgBUTENEH B OYepeaHn, YIPABIEHHUS OTACIbHBIMU OUEPEIIMHU B 3aBUCUMOCTH OT BUJIOB YCIIYT;

- oToOpa)keHHue cTaryca oYepenu;

- aBTOMAaTHYECKOrO TEepeHANpaBleHUs 3asBUTENS B oOuepeb Ha OOCTYXHBaHHE K CIEAYIOMIEMY
pabotaHuxy MOLI;

- ¢opmupoBaHus OT4YeTOB O mocemaemoctd ML, komnyecTBe 3asBUTENEH, OdepelsiX, CpeIHEM
BpeMEHH OXKuAaHus (00CITyKUBAHHUS) U O 3arPYKEHHOCTH PaOOTHHUKOB.

Cekrop mnpuemMa 3asiBUTeNIel, 000pyIOBaHHBIA OKHAMH JUTS IPUEMa U BbIIAYH JOKYMEHTOB, 0hopMIIsieTCs
UHQOPMAIIMOHHBIMH TaOJMMYKaMH C yKa3aHHEM HOMepa OKHa, (paMWIMU, MMEHH, oTdecTBa (TIpU HAJMYUH) U
JnoJpKHOCTH paboTHHKa M®PLI, ocymecTBisAIOMmEro npueM 1 Bbl1ady JOKYMEHTOB.

3nanue (momemenne) MOL] oGopyayercs uHDOpMaMOHHON TaOMUYKOW (BBIBECKOH), copepkarieit
nojHoe HanMmeHoBanue M®L], a Taxke nHGOPMALIUIO O PEKUME €T0 PabOTHI.

Bxon B 31anue (momenienre) M®I] u BBIX0J U3 HEr0 000PYAYIOTCS COOTBETCTBYIOIIMMHU YKA3aTEISIMU C
ABTOHOMHBIMH MCTOYHHKaMHU OecriepeOOMHOr0 MUTAaHUs, a TaKKe JIECCTHULAMU ¢ TOPYYHSIMH U NaHIyCcaMH Ui
MEPeABWKEHNS NETCKUX M MHBAJIUAHBIX KOJIACOK B COOTBETCTBMU C TpeOoBaHMsMU DemepanbHOro 3akoHa OT
30.12.2009 Ne 384-03 «Texuuyeckuil peraamMeHT o 0€30MacHOCTH 3AaHUI U COOPYKECHUI.

[Momemmennst M®LI, npeanazHaueHHbIE Ui paOOTHI C 3asBUTEIISIMH, PACIIONATalOTCS HA HIDKHUX 3TaXKax
371aHUs U HUMEIOT OTAEeNbHbIM BxoA. B ciyudae pacnosnoxkenuss M®PIl Ha BTOpOM 3Taxke W BbIIIE 37aHUE
OCHamraercs JTUGTOM, ICKATATOPOM WM MHBIMH aBTOMAaTHYE€CKHMHU MOABEMHBIMHA YCTPOMCTBaMH, B TOM UHCIIE
JUTSL THBAJIMJIOB.

B M®I] opranusyeTcst OecIutaTHBIA TyaseT Il TOCETHTENe, B TOM YHCIe TyalleT, MpeaHa3HauYeHHBIN
JUTSL THBAJIMJIOB.

Ha tepputopun, npuneratomeii k M®LI, pacrnonaraercst OecruiaTHas MapKoBKa Jisi aBTOMOOHIIBLHOTO
TPAaHCIIOpTa TOCETUTENEW, B TOM YHUCIIE MPEeNyCMaTpHUBAIOMIAs MecTa U1 CHEIHUAIBHBIX ABTOTPAaHCIOPTHBIX
CPEICTB MHBAIUIOB.

ITomewmennss M®IL] B cOOTBETCTBUMHU C 3aKOHOJATeNbCTBOM Poccuiickoit @enepaiiuu H0KHBI OTBEYATh
TpeOOBaHUAM MOXAPHOH, CAHUTAPHO-3THIEMUOJIOTMYECKON 0€30MacCHOCTH, a TaKKe AOJKHBI OBITh 000pYI0BaHEI
CPEICTBAMM IOKAapOTYIIEHWsT W ONOBEIICHUS O BO3HUKHOBCHHM 4YpPE3BBIYAMHOM CHTyallud, CHCTEMOU
KOHIMIIMOHUPOBAaHUS BO3/1yXa, HHBIMH CPEICTBAMHU, OOECIEUMBAIOMIMMHU 0€30MacHOCTh MW KOM(OPTHOE
npeObIBaHKE 3asBUTEIICH.

IToka3zaTesin AOCTYMHOCTH M KayecTBa MyHHIUNIAIbHBIX YCJIYyT

2.20. Tloka3aTenu NTOCTYIHOCTH U Ka4€CTBA MyHUIIUNIATBHBIX YCIYT:

ITokazarenu Enununa Hopmartusnoe 3HAYEHHE
U3MEpPEHUS MTOKa3aTelNs

IlokazaTenu JOCTYITHOCTHU

Hanuune BO3MOXHOCTH TOJMyUYEHHUS B DJIEKTPOHHOM BUJIE
(B COOTBETCTBHM C dTalaMH IIepeBOJa MYHHUIIUITAILHOW | Ja/HET na
YCIIYTH Ha MPEJOCTABICHNE B DJICKTPOHHOM BHUJIC)

Hanuume BO3MOXKHOCTHU IMOJTy4YCHUA MyHPILIPIHaJ'H:HOfI ,Z[a/HCT Ja
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ycayru yepe3 MOIL] |

Ilokazarenu kadecTBa

VYaenbHbId BEC 3asBICHUI I'PaKIaH, PACCMOTPEHHBIX B
YCTaHOBJICHHBIH CPOK, B OOIIEM KOJIMYECTBE OOpalleHH % 100
rpaxgad B Oprane

VY aenbHbI BEC PACCMOTPEHHBIX B YCTAHOBJICHHBIH CPOK
3adBJICHUH Ha MPEIOCTaBICHUE YCIYTd B OOLIEM

KOJIMYECTBE 3asBJICHUI Ha MPEAOCTABICHUE YCIYTH Yepes3 % 100
MOI]

ViaenpHbli BeC OOOCHOBAaHHBIX Jkajgo0 B  00IEM

KOJINYECTBE 3asiBJICHUI Ha MPeJ0CTaBIICHNE % 0
MYHHIHTAIRHON yeinyru B Oprane

VYaenbHBIH BeC KOJMYECTBA OOOCHOBAHHBIX Kalod B

o0IlleM KOJMYECTBE 3asBJICHHA HA MPEJOCTABICHHE % 0

ycayru yepe3 MOI]

Huble TpeGoBaHNs, B TOM YHCJIe YIUTHIBAIOIIHE 0COOEHHOCTH NMPeJ0CTABIeHNS MyYHUIMNIATbHON
YCJIYrd B MHOTOYHKIMOHAIbHBIX EeHTPAX NMPe0CTABIEHUS rOCYAAPCTBEHHBIX H MYHHIIUNIAJBHBIX yCJIYyT
U 0COOEHHOCTH NMPeAoCTABJEHH MyYHUIMNAIbHOI YCJIYrH B 3JIEKTPOHHOI (hopme

2.21. CBeneHusi 0 TPEAOCTABICHUH MYHUIIUNAIBHOW YCIIYTH U (popMa 3asBICHUS IS TPEIOCTABICHUS
MYHUILIMTATBHON ycIyru Haxoautcss Ha HHTepHeT-cailTe aJIMMHUCTpallMd MYHMIIUMIIAIBLHOTO paiioHa
«Koptkepocckuit» (Www.kortkeros.ru), mopranax rocy1apCTBEHHbIX U MyHUIMIAIBHBIX YCIYT (QyHKIMIA).

2.22. IlpemocraBieHHe MYHUIMNAIBHOW YCIYrH TIOCPEACTBOM TOPTAJIOB TOCYAAPCTBEHHBIX H
MYHHIWTANBHBIX YCIyT ((PYHKIHUN) OCYIIECTBIISIETCS ITyTEM 3aIllOIHEHHUS M OTHPAaBKH MHTEPAKTHBHON (hOPMBI
3asiBIIEHUS] Ha TPEIOCTaBICHNE MYHHIIMITAJIHHON YCIYTH W MPHUKPEIUICHHUS 3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
HEOOXOIUMBIX AJIS TONyYESHUSI MyHHLIMIATbHON YCITyTH.

TpeboBanuss K  3JCKTPOHHBIM  00pazaM  JOKYMEHTOB, IPEAOCTAaBISIEMBIM  4epe3  OpTaibl
rOCYapCTBEHHBIX M MyHUIUMAIBHBIX YCIYT ((PYHKINHN):

1) JonycTHMBIMU pacUIMPEHUSIMH TMPUKPEIUIIEMBIX JJIEKTPOHHBIX 00pa30B SIBISIOTCS: (ailiibl apXUBOB
(*.zip); ¢aitnel TekcToBBIX TokyMeHTOB (*.doc, *docx, *.txt, *.rtf); daiinbl snextponnsix Tadbmui (*.xIs, *.xIsx);
(haiinel rpaduueckux n3odpaxenutt (*.jpg, *.pdf, *.tiff);

2) SNEeKTpOHHBIE 00pa3bl JOJKHBI OBITh AOCTYMHBI (TIOHSATHBI) JUIsL MpoduTeHus. [ JOKyMEHTOB,
OpPHUTHHAJIBI KOTOPBIX M3TOTOBIICHBI HA OYMa)KHBIX HOCHUTEISX, pa3pelieHre n300paKeHus! JOJKHO ObITh He HUXKE
150 dpi (Touek Ha aroiim) B Macmrade 1:1;

3) B KadecTBE MPHUKPEIUIIEMOT0 3JICKTPOHHOTO 00pa3a JOITyCKaeTcs TONbko omuH (aiin. B cimydae
HEOOXOTUMOCTH Tepeadydl HECKONBKUX (ailyioB OJHOTO JOKYMEHTA, OHH JOJKHBI OBITh CIPYIIIMPOBAHBI B OJTUH
apXMB, KOTOPBIH MPUKPEIUISIETCS] B KadecTBe 3JIEKTPOHHOrO oOpas3a. HanmeHoBaHME 3JIEKTPOHHOTO oOpasa
JOJDKHO TIO3BOJISITHh MACHTU(UITUPOBATH TOKYMEHT;

4) aneKTpoHHBIE 00pa3bl HE TOIDKHBI COJIEPKATh BUPYCOB M BPETOHOCHBIX IPOTPaMM.

2.23. IlpenocraBieHne MyHUIMNAIbHOW yciayru uyepe3 MO®I ocymecTBiseTcs Mo MPUHLIUIY «OAHOTO
OKHa», B COOTBETCTBUM C KOTOPBIM TIPEIOCTABICHWE MYHHUIIMITATBLHOW YCIYTH OCYIIECTBISETCS IIOCIHe
OJTHOKPATHOTO OOpaITcHHs 3asBUTENSI C COOTBETCTBYIOIIMM 3asBICHHEM, a B3aumojericteue M®L] ¢ Opranom
OCYIIIECTBIISIETCSl 03 ydacTusi 3asBHTEINII B COOTBETCTBHU C HOPMATHBHBIMU NMPABOBBIMU aKTaMH, OPSIKOM H
CpPOKaMH, YCTAaHOBJICHHBIMU COTJallleHueM 0 B3auMozeiictBuu mexny M®I u Opranom.

3asiBIIeHHE O IPEOCTaBICHUN MYHUIIUITAILHON yCIYTH MoaaeTcs 3asButeneM yepe3 MDL] muuHo.

B M®II obecrieunBaroTcs:

a) QYHKIIMOHUPOBAHNE aBTOMATU3NPOBaHHOW HHPOpMaIIMOHHON cucteMbl MOII;

0) OecIIaTHBIN OCTYII 3assBUTENEH K IMOpTANaM TOCYJapCTBEHHBIX M MYHUIIUTIABHBIX YCIyT ((QYHKITHI).

B) BO3MOXKHOCTb IpHUEMa OT 3asiBUTENEH AEHEXKHBIX CPEICTB B CUET YIUIAThl TOCYAAPCTBEHHOMN MOIIIHHBI
WM MHOH MJIaThl 3a MPeJOCTaBICHHE TOCYAaPCTBEHHBIX U MYHHIMTIAIBHBIX YCIYT, B3UMAEMBIX B COOTBETCTBHH C
3aKoHoJaTeaLCcTBOM Poccuiickoit denepannu;

T') TI0 3asBJICHUIO 3asBUTENS perucTpanusi B (penepaabHOi rocy1apCTBeHHON WH(OPMAIIOHHON cHCTEMe
«Enunas cucrema naeHTH(QUKALUN U ayTeHTH(GUKauu B HHQPACTPYKType, obecreunBaromeil nHPOpMaoHHO-
TEXHOJOTMYECKOe B3aMMOJACHCTBHE HWH(DOPMAIMOHHBIX CHCTEM, HCIOJIB3YEMbIX JJs NPEIOCTaBICHUS
rOCYIapCTBEHHBIX M MYHHUIIMIIATBHBIX YCIYT B 3JIEKTPOHHOU (hopMe» Ha O€3BO3ME3THOM OCHOBE.

I1l. CocTaB, moc/ienoBaTeIbHOCTH U CPOKH BBINMOJTHEHUSI ATIMHUHUCTPATHBHBIX MPoLeayp, TPeOOBaHUSI K
NOPSIAKY MX BBINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHSI AIMHUHUCTPATHBHBIX MPOLEAYP B
3JIEKTPOHHOI hopMe, a TaAKkKe 0COOCHHOCTH BBINOJTHEHHS a/IMHHUCTPATHBHBIX NPOLeAYpP B
MHOTO(YHKIIMOHAJIBHBIX IEHTPax



3.1. IlpemocraBieHue MYHULMNAIBHOM YCIYI'M BKIOYAaeT B ce0s clenylolue aJIMUHUCTPATHBHBIC
IIPOLEAYPBI:

1) mpueM U perucTpanus 3asBICHHs O MPEAOCTABICHUN MYHULIUIIATBHOMN YCIIyTH;

2) NpUHATHE PEUIEHUs O IPEAOCTABICHMM MYHHLIMIIAIBHOW YCIYyrM WINM peleHus o0 OTKaze B
MIPEIOCTAaBICHNA MyHUIINIIAIBHOM YCITyTH;

3) BBI1a4a 3aABUTENIO pe3ysibTaTa MPeI0CTaBICHUS MyHUIIUIIAIbHON YCIYTH.

OcHoBaHHEM AJIS Hayasla MPEOCTaBICHNUS MYHUIIMIAIBHOW YCIYyTH CIY)KUT MOCTYIUBIIEE 3asBICHUE O
MIPEIOCTABICHNY MyHHIIUIAIBHOM YCIIyTH.

Bbrok-cxema mpenocTaBieHns MyHALIMIIANBHON ycnyru npuBeaeHa B [Ipunoxennn Ne 4 x HacTosmemy
aJMUHUCTPATUBHOMY PEIJIAMEHTY.

IIpuem u perucTpaunus 3asiBJeHUsI 0 NPeIOCTABICHUH
MYHULIMIOAJIbHOM yCIyru

3.2. OcHoBaHMEM /Uil Hayala HCIOJHEHHS aIMHHUCTPAaTHBHOW MpPOLEIyphl SBISETCS OOpalieHue
3asButens B Opran, M®I] o npenocTaBieHMH MyHULIUIATbHONW YCITYTH.

Obpamenne 3asButenss B OpraH MOXET OCYIIECTBISITHCS B OYHOW M 3a0YHOH (opMme MyTeM TOoAadyu
3asIBJIGHUS U UHBIX JTOKYMEHTOB.

OuHas (opma mojayu AOKYMEHTOB — I10Jada 3asBJICHUS M MHBIX JOKYMEHTOB IIPH JINYHOM IpHEME B
TopsiIKe 0o0Iel odepenu B NMPHEMHBIE Yachl WM TI0 TIPEABapUTENbHON 3amucu. Ilpm ouHo#t dopme momaum
JOKYMEHTOB 3asBHUTENb TOJAeT 3asBJIEHHE M JOKYMEHTHl, YyKa3aHHbIE B TyHKTe 2.7 HACTOSILIEro
aJIMUHHUCTPATUBHOTO perjiaMeHTa, B OyMaKHOM BHAE, TO €CThb JOKYMEHTHl YCTaHOBJIECHHOH (OPMBEL,
chopMupoOBaHHBIE HA OyMa)KHOM HOCHTEIIE.

B M®II npegycMoTpena TOIbKO odHast hopMa Mmoaadu JOKYMEHTOB.

3aouHas ¢opMa mojayM TOKYMEHTOB — HalpaBlICHHE 3asBJICHUS O NPEAOCTABICHUM MYHHLUIAJIbHOMN
YCIYT'H U MHBIX TOKYMEHTOB [0 NIOYTE, Yepe3 MOPTalbl FOCYAaPCTBEHHBIX U MYHULIUIAIBHBIX YCIYT (QYHKIHN).

[Ipu 3aouyHOM (popme momaum NOKYMEHTOB 3asBUTENh MOXKET HAIPaBHUTh 3asBICHHE W IOKYMEHTHI,
yKa3aHHbIe B MyHKTE 2.7 aIMUHHCTPATUBHOTO PEriiaMeHTa, B OyMa)KHOM BHJIE, B BUJIE KONHH JIOKYMEHTOB Ha
OyMa>KHOM HOCHTEJIE, 3JIEKTPOHHOM BHJE (TO €CTh IIOCPEACTBOM OTHPABKU MHTEPAKTHUBHOM (pOpMEI 3asiBIeHUS HA
MPEJOCTABICHUE YCIYTH, MOJINHCAHHOIO COOTBETCTBYIOIIMM THUIIOM 3JIEKTPOHHOW IOAIMUCH, C NPHIIOKECHUEM
9JIEKTPOHHBIX 00pa30B HEOOXOUMBIX JTOKYMEHTOB).

Hanpapnenue 3asBiaeHUs U TOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7 aJMHUHHMCTPATHBHOTO PErJIaMeHTa, B
OyMa>KHOM BHJ€ OCYLIECTBJISIETCS IO MOYTE (MOTYT OBITh HampaBlieHbl 3aKa3HBIM IHCHMOM C YBEJIOMJICHHEM O
BpYYCHHH).

[Ipu HampaBiIeHMHM AOKYMEHTOB IO IMOYTE JHEM PETUCTPALUM 3asBJICHUS SABISETCS ICHb MOTYyYCHMS
nucbema Oprasom.

Ilpn HampaBneHHMH 3asBJIEHMS U JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.7 HAaCTOAIIErO
aJMMHHCTPATUBHOTO pETJIaMEHTa dYepe3 OpraHU3allMI0 IOYTOBOWM CBS3H, YAOCTOBEPEHHE BEPHOCTH KOIHH
JOKYMEHTOB OCYILECTBJISIETCS B TOPS/AKE, YCTAHOBICHHOM (DeAepalibHbIM 3aKOHOAATENECTBOM.

Hanpagnenue 3asBieHns U JOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.7 aAMUHUCTPATUBHOTO PETJIAMEHTA, B
JJIEKTPOHHOM BHJe U (WIHM) KOMUH JTHX JOKYMEHTOB OCYILIECTBISETCS TOCPEACTBOM OTIPABICHUS
MHTEPAKTUBHONW (QOPMBI 3asBICHUS HA MPEIOCTABICHUE YCIYTH, MOJNHCAHHOTO COOTBETCTBYIOIIMM THUIIOM
JIEKTPOHHOM IMOIIHCH, C MPHUIIOKEHUEM 3JIEKTPOHHBIX O0pa30B HEOOXOAMMBIX ITOKYMEHTOB Yepe3 JIMYHBIHA
KaOWHET MMOPTANOB TOCYAAPCTBEHHBIX U MYHUITUIATBHBIX YCIYT ((yHKIHIA).

OOpamenne 3asBUTENCH 3a TPEAOCTaBICHUEM MYHUIUNAIBHOM YCIYIH C  HCIOJIB30BaHUEM
YHHMBEpCAJIBHOM 3JIEKTPOHHOM KapThl OCYIIECTBISETCS 4epe3 MOPTajabl TOCYAAPCTBEHHBIX M MYHHUIIUIAIBHBIX
yeayr (GyHKIMI) 1 TOCPEICTBOM alllapaTHO-IIPOIPaMMHBIX KOMIIEKCOB — VIHTEpHET-KHOCKOB.

Wnentudukanus 3asBUTENs] 00ECNEUUBACTCS DICKTPOHHBIM HWACHTH(OUKAMOHHBIM TNPHIOKEHUEM C
HCTIONB30BaHUEM COOTBETCTBYIOLIETO CEPBUCA EANHON CHCTEMBI HACHTHU(PHUKALUK U ayTeH TU(HUKALINH.

IIpn HampaBiieHUMH JOKYMEHTOB 4Yepe3 HOPTalbl TOCYAapPCTBEHHBIX U MYHULIMIAIBHBIX YCIyT ((QyHKIMIA)
JHEM IOJy4eHMs 3asBICHHMA Ha IPEJOCTABICHUE MYHULIMIAIBHOW YCIYTH SBIAETCS [EHb PETHCTPALUH
3asBJICHUS Ha IOPTalaX rOCyAapCTBEHHBIX U MYHULUIAIBHBIX YCIYT (PYHKIHH).

[Tpu ouHoli PpopMe MoAaYHM AOKYMEHTOB, 3asBJICHUE O MPEAOCTABICHUH MYHHULMIIATGHONW YCIYTH MOKET
OBITE 0OpMIICHO 3asBUTENEM B X0¢ mpuema B Oprane, M@, mubo odopmieHo 3apaHee.

ITo mpocbbe oOpaTuBIIErocs JUIA, 3asBICHHE MOXKeT OBITh opopmieHo cnenuanuctoM Oprana, MOL],
OTBETCTBEHHBIM 3a IPHEM JTOKYMEHTOB, C HCIIOJIb30BAaHHEM HPOTPAaMMHBIX CpeACTB. B 3TOM ciydae 3asBUTENb
COOCTBEHHOPYYHO BIHMCHIBACT B 3asIBJICHHE CBOIO (DaMHJIIMIO, UMSI U OTYECTBO, CTABHUT AATy U MOIAIHCH.

Ilpu obpamennu 3asButenss B MODI[ MoOXeT OCYMIECTBIATHCS TPEABAPUTEIHHOE 3aIOTHEHUE
MEPCOHANBHBIX JaHHBIX 3asBUTENS B 3asABICHUM IIyTeM CUHMTBIBAaHUS WHQOpPMAIMM C YHHBEPCAIbHOM
3JEKTPOHHOMN KapThl.



B cayuae 3amonHeHust 3asaBieHus creuranuctoM MOI[ B 31eKTpOHHOM BHUAE 3asSBUTEIb MOXET
3aBEPUTH €r0 JEKTPOHHON MOJAMNUCHIO C UCTIONIb30BAHUEM YHUBEPCATBHOM 3JIEKTPOHHON KapTHL.

Crneumanuct OpraHa, OTBETCTBEHHBIH 3a MpPHUEM JOKYMEHTOB, OCYILECTBISET CIEIYIOLNe IEHCTBUS B
X0JIe TIpUeMa 3asiBUTEIS:

- YCTaHaBIHMBAET MPEeIMET OOpaIleHNUs, IPOBEPSET TOKYMEHT, YAOCTOBEPSIONIHIA THIHOCTS;

- IPOBEPSIET NOJTHOMOYMS 3asIBUTEIIS;

- MPOBEpPSAET HAJMYUE BCEX JOKYMEHTOB, HEOOXOIAMMBIX JJISl MPENOCTaBICHUSI MyHULUITAIbHOW YCIYTH,
KOTOpbIE 3asBUTENb O0s3aH MPEJOCTABUTH CAMOCTOATENBHO B COOTBETCTBHM C ITYHKTOM 2.7 HacTOALIETO
AIMUHUCTPATUBHOIO PETJIAMEHTA;

- IPOBEPSIET COOTBETCTBHE MPEICTABICHHBIX TIOKYMEHTOB TPEOOBAHHIM, YIOCTOBEPSSICh, UTO:

- TOKyMEHTBI B YCTaHOBJIEHHBIX 3aKOHOJIATELCTBOM CIy4asX HOTAPHAIBHO YIOCTOBEPEHBI, CKPEIUIEHEI
MeyaTsIMU, UMEIOT HaJJIeXkKaIlle MOANUCH CTOPOH WM OMPEeAeNICHHBIX 3aKOHOAATEIbCTBOM JOKHOCTHBIX JIUIL;

- TEKCTHl JOKYMEHTOB HAIMCaHBI Pa300pYMBO, HAMMEHOBAHUS IOPUANYECKUX JIUI - 0€3 COKpaIleHus, C
yKa3aHUEM MX MECT HaXOXKJCHHUS;

- ¢amuIMu, IMEHa W OTYeCTBAa (PM3UYECKHX JIHI, KOHTAKTHBIE TeleOHBI, ajpeca UX MECT KUTEIhCTBA
HaIlMCaHbl MOJHOCTHIO;

- B IOKyME@HTax HeT MOJYHCTOK, IPUIUCOK, 3a4epKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX UCTIPABICHUH;

- TOKyMEHTBI HE MCIIOJIHEHBI KapaH allioM;

- JIOKYMEHTbl HE€ HMEIOT CEPBhE3HbIX IOBPEXKACHHUM, HAJIUMYUE KOTOPHIX HE IO3BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COJEPIKAHUE;

- IPUHUMAET pPEIIeHNE O IPUEMe Yy 3asABUTEINS MIPEJICTABIECHHBIX TOKYMEHTOB;

- BBIIACT 3asBUTENIO0 YBEJOMJICHHE C OINMCHIO INPENCTABICHHBIX JOKYMEHTOB M yKa3aHHEM JaTbl UX
MIPUHSTHA, TIOATBEPXKAAtolIee MPUHITHE JOKYMEHTOB, PETUCTPUPYET MPUHATOE 3asBIICHHE U JOKYMEHTHI,

- IIpH HEOOXOAMMOCTH M3rOTaBIMBAET KOMUHU MPEACTABICHHBIX 3asBUTENEM JOKYMEHTOB, BHITIONHSIET Ha
HUX HAJIITUCh 00 UX COOTBETCTBUH TOUIMHHBIM K3EMILTSIPaM, 3aBEpSET CBOCH MOMAIKUCKHIO C YKa3aHUuEeM (aMIInN
Y UHUIIMAJIOB.

[Ipm oTCcyTCTBMHM Yy 3asBHTENS 3alOJHEHHOTO 3asBJICHHUA WM HEMPABIWIBHOM €ro 3aloJHEHUH
crieruanuct Oprada, MOLI, oTBEeTCTBEHHBIN 3a MTPUEM JTOKYMEHTOB, TIOMOTAET 3asBUTEIIO 3aMI0JIHATD 3asBICHHUE.

JIMUTEeNpHOCTH OCYIIIECTBICHHSI BCEX HEOOXOIUMBIX JIEHCTBHI HE MOXKET MPEBHIIATh 15 MUHYT.

Ecnu 3asButens obpatuics 3aouHo, cienuanuct Oprana, OTBETCTBEHHBIHN 3a IPUEM JIOKYMEHTOB:

PETUCTPUPYET €ro MOoJ MHAWBUIYAIbHBIM MOPSIKOBEIM HOMEPOM B JECHb IOCTYIJICHHS JOKYMEHTOB B
WHPOPMALTUOHHYIO CHCTEMY,

MPOBEPSIeT MPaBUIBHOCTh O(OPMIIEHHS 3asBICHHUS W MPaBUIHLHOCTH O(POPMIICHHUS WHBIX JTOKYMEHTOB,
MOCTYNHBILINX OT 3asIBUTEIS;

MIPOBEPSIET MPEJICTaBIEHHBIE JOKYMEHTHI Ha IPEIMET KOMIUIEKTHOCTH;

OTNpABISIET 3aABUTENIO YBEIOMIIGHHE C OINUCHIO IPHUHATHIX JOKYMEHTOB M YyKa3aHMEM JaTbl HX
MNPUHATUS, TOATBEPKAAOIIEE IPUHITHE TOKYMEHTOB.

YBenoMIIeHHE HamNpaBiseTcs 3asBUTEII0 HE TMO3/JHEE [HA, CIEAYIOIIer0 3a ITHEM MOCTYIUICHUS
3asBJICHUSl U JOKYMEHTOB, CIIOCOOOM, KOTOPBIH MCIOJB30BAN 3asBUTENb MPHU 3a0YHOM OOpAIIEHUH (3aKa3HBIM
IMMCBMOM TIO TIOYTE, CIOCOOOM, KOTOPBIH 3asBUTENbh yKa3al NpU HAIMPABICHWUU 3asBICHUS U JTOKyMEHTOB,
HEOOXOJMMBIX ISl TIPEIOCTABJIICHHUSI YCIYrH dYepe3 MOPTalbl TOCYNAPCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT
(pyHKIWMit): TUUHBINA KaOWHET OpTaia, JCKTPOHHAS M0YTa, KOHTAKTHBINA TeTIe(OoH).

[Ipu mocTyruieHWn 3asBIEHUS M JIOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTaBICHUS MYHUIIUTAIBHON
yenyru B MOILI cnenmanmict M®L] peructpupyer 3amnpoc B nHPOpMannoHHOH cucteme M®IL] ¢ npucBoeHneM
3ampoCy PETUCTPAIMOHHOTO HOMEpa He mo3aHee padodero mus ML, crmemgyromero 3a THEM MOJXYYCHHS
3anpoca oT 3asgBurend. Crnenmanuct MOL] mpoBepseT NMONMHOTY KOMIUIEKTa JOKYMEHTOB M JOCTOBEPHOCTH
coepKalllUXCsl B MPEACTABICHHBIX B 3asBICHUM W MpUIAracMbIX K HEMY JOKYMEHTAaX CBEACHMM, BbIIAET
3asIBUTEIIIO PACIIUCKY B MOJIyYEHUH TOKYMEHTOB, B KOTOPOH yKa3bIBAaeTCH:

- MECTO, AaTa M BpeMs IpueMa 3arpoca 3assBUTENs;

- (hammmIst, IMS1, OTYECTBO 3asIBUTEIS;

- IepEeYEHb NPUHATHIX JOKYMEHTOB OT 3asBUTEJIS;

- (hammust, UM, OTYECTBO CIELMAIMCTA, IPHHSBLIETO 3aIPOC;

- CPOK NPENOCTABICHHUS] MYHUIIMITAIbHON YCIYTH B COOTBETCTBHUH C HACTOSIINM PermamMeHToMm.

[Ipu ycrtanoBieHnn (PaKTOB OTCYTCTBHS HEOOXOAWMBIX TOKYMEHTOB, HECOOTBETCTBHSA JOKYMEHTOB
TpeOOBaHMSM, YKa3aHHBIM B HACTOALIEM aJMHHHUCTPATUBHOM perjiaMeHTe, creruanuct Oprana, MOII,
OTBETCTBEHHBIM 3a MpHUeM JOKYMEHTOB, YBEIOMIISIET 3asBUTENI O HAJIMYUU MPEMATCTBUNA AJS NPEIOCTABICHUS
MYHHIIUTIATBHON YCIIyTH, OOBSICHAET 3asSBUTENIO COJNIEP’KAHUE BBISBICHHBIX HEIOCTATKOB B TIPEACTABICHHBIX
JOKYMEHTax M MpeajaraeT NpUHATh MEPHI IO UX YCTPaHEHHIO.



[To uToraM UCHOJHEHUSI AIMUHUCTPATUBHOM MPOLEAYPHI MO MPUEMY HOKYMEHTOB B Oprane ceuaiuct
Oprana, OTBETCTBEHHBII 3a MPHEM JOKYMEHTOB, ()OPMHUPYET JOKYMEHTHI ([Ie]0) U TEepeNacT ero CHelHaIiucTy
Oprana, OTBETCTBEHHOMY 3a NMPUHATHE PELLIEHHs O MPEJOCTaBIECHUH YCIYTH.

ITo wToram HcIONHEHMS] aAMUHUCTPATUBHOM IIPOLEAYPHI IO NpUEeMy AOKYMeHTOB B M®I] cnenuanuct
M®OII, OTBETCTBEHHBII 3a MPHEM IOKYMEHTOB, (OPMHPYET AOKYMEHTHI ([IeN0) W TEpEeNaeT €ro CIIEIHAINCTY
M®II, oTBETCTBEHHOMY 3a MEXXBEJOMCTBEHHOE B3aUMOJEHCTBHE, KOTOPHIH B CBOIO OYEpEdb B 3TOT K€ JIEHb
nepeaeT ToOKyMeHThl B OpraH.

MakcuManbHBId CPOK MCIIONHEHHS aJMHHUCTPATUBHOW MpPOLEAYpHl COCTaBIseT HE Oonee 2 paboumx
THEW ¢ MOMEHTa oOpaIeHus 3asBUTEIS O MIPEeI0CTaBICHIHH MyHUITUTIAIBHON YCITYTH.

Pe3synpraTomM aiMUHUCTPATUBHON MPOLETYPHI SIBIAETCS MPUEM M PETUCTPAIUS 3asBICHUS (JOKYMEHTOB)
U Tepenayda 3asBieHus (JOKyMEHTOB) cienuanucty Oprana, OTBETCTBEHHOMY 3a MIPUHSATHE PELICHUH.

IIpunsTHE pelieHHs 0 MPeI0CTaABIeHUN MYHUIIMIAIBHOMH YCIyru
WM pelieHUsi 00 0TKa3e B MPeJ0CTABIEHNH MYHHUIUNIAJBHON yCIyru

3.3. OcHOBaHUEM AJI Hayaja UCIIOIHEHUS aAIMUHUCTPAaTUBHOM IpoUEnypHl sABsieTcs nepenada B Opran
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPUHSATHS PEIICHUSI.

Cnenumanuct OpraHa, OTBETCTBCHHBIA 32 MPHUHATHE PEIICHUS O TMPEJOCTABICHUM MYHUIIUTIATHHON
YCITyTH, IPOBEPSET 3asBJICHNE Ha COOTBETCTBHE YCTAHOBIEHHBIM TPEOOBAHUSM.

[Ipm paccMOTpeHWM NTOKYMEHTOB JUISI MPENOCTaBICHHUS MYHHIMITAJbHON yCiayrw, cuernumanuct Oprana,
OTBETCTBEHHBIM 3a MPUHSATUE PELIECHUS O MPEIOCTABICHUU YCIYTH, YCTAaHaBIMBAET COOTBETCTBUE 3asgBUTEIIS
KpUTEPHUSAM, HEOOXOIUMBIM JUIS TIPEIOCTABICHHSI MYHHIIMITAIHHONH YCIYTH, a TaKXKe HallM4he OCHOBAaHUH s
OTKa3a B TMPEJOCTABICHUH MYHUIIMIAIHHOW YCIYTH, TPEAyCMOTPEHHBIX TyHKTOM 2.11 HacTosmiero
AIMUHUCTPATUBHOTO PETIIAMEHTA.

Cnenuanuct Oprana, OTBETCTBEHHBIN 32 MPUHATHE PEIICHUS O MIPEAOCTABICHUH YCIYTH, IO PE3yIbTaTaM
MPOBEPKHU NPUHUMAET OJHO U3 CIACAYIOLIUX PEIICHUI:

- TIOJITOTOBUTH 3allpalllnBacMy0 HHPOPMAITHIO;

- OTKa3aTh B MPEAOCTaBICHUH HH(GOPMAIUH (B Cydyae HAJIMUUs OCHOBAHHM, MPEIyCMOTPEHHBIX MTYHKTOM
2.11 HacTOAIIETO aIMIUHUCTPATUBHOTO PETrJIaMEeHTa).

Cnenuanuct OpraHa, OTBETCTBEHHBIH 3a NPHUHATHE PELIEHUS O MPEJOCTABICHUM MYyHUUUIAIbHOU
YCIIYTH, B IBYX 3K3EMIUIIpaX OCYIIECTBIIACT 0OPMIICHUE PEIICHUS O MPEIOCTABICHUA MYHHUIIMIIAIBHON YCIyTH
(pemienre 00 OTKa3e B MPEAOCTABICHUN MYHHUIIMITAIHHOW YCIYIH), ¥ MEPEAacT €ro Ha MOJIMUCh PYKOBOIUTEIIO
Oprana.

PykoBogurens Oprana moAnMCcHBAET PElIeHHE O MPEAOCTaBICHUN MYHUITUIIAIEHON YCITyTH (perienue oo
OTKa3e B MMPEJIOCTABICHUY MYHHIIUIIATBHOHN YCIIyTH).

B cnydae ecnu 3asBUTENh U3BABUIL KEIAHUE MONIYIUTh pe3ynbTaT ycayru B Oprane, cnenuanuct Oprana,
OTBETCTBEHHBIM 3a NPUHATHE PELIECHUS O MPEIOCTABICHUM MYHHLIMIAIBHON YCIYIHM, HaIpaBISIET OJAMH
3K3EMILISIP TOKYMEHTA, COJIEPIKaIero 3amnpaliiBaeMyro HHpopMaliuio, (pelieHus: 00 0TKas3e B IPEA0CTaBICHUN),
crenuanucty OpraHa OTBETCTBEHHOMY 3a BBIJadyy pe3yJbTara MpeAOoCTaBICHUS MYHHULUNAIBHON YCIyTH, AJA
BBIJJAYH €T0 3asIBUTEINIO.

B cnyuae eciu 3asBUTENb U3BSIBUII JKEJIaHUE TOTYYUTh pe3ynbraT yeiuyru B MOLI, cnenmanuct Oprana,
OTBETCTBEHHBIM 3a NPHUHITHE PEIICHUS O TIPEIOCTABICHUH MYHHIIMIAIBHON YCIYTH, HaIpaBiseT OJHMH
SK3EMILISIP TOKYMEHTA, COJIEPIKAIIEro 3amnpairBaeMyro HHPopMannio, (pemenns 00 0Tkaze B IpeJOCTaBICHNN),
cnenuanucty M®ILI, oTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE B3aUMOJCICTBUE.

Bropoii sk3eMIuIap IOKyMEHTa, COACPIKAIIero 3ampaiiMBacMyro uH(opmManuio (perieHus o0 OTKa3e B
MIPEAOCTABIEHUH ) TIEpEAAeTCs CIECIHATNCTOM, OTBETCTBEHHBIM 32 TIPUHSITHE pelieHus, B apxuB OpraHa.

MaxkcuManbHBIH CPOK WCTIOTHEHHS aJAMHHHCTPAaTUBHOW MPOIEAyphl cocTaBisieT He Oomee 11 paboumx
JIHeH co mqHS nonydenus w3 OpraHa, M®IL] moaHOro KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IJisi MPUHSTHUS
peuieHusl.

PesynpraTom amMUHUCTPATHBHOHN MPOIEAYPHI ABIsIETCS 0OpMIICHHE 3allpamnBaeMoil HHQOpMaIuu WIn
pemeHuss 00 OTKa3e B TIPENOCTABICHHM WHQGOPMAUd W HampaBieHHE O(QOPMIICHHON 3ampantuBaeMoit
nH(popMaiuu (pemeHus 00 0TKa3e B IpeJocTaBieHud nHpopmanumn) crieranucty Oprana, OTBETCTBEHHOMY 3a
BBIAUY pe3yibTaTa MPEeAOCTaBICHUs yCayru, uin cnenuanucty M®L], oTBeTCTBEeHHOMY 32 MEKBEIOMCTBEHHOE
B3aUMO/ICCTBHE.

Beigaya 3asBUTENI0 pe3yibTaTa MPEI0CTABJICHUS MYHUIIUNIAJIBHON yCIyru
3.4. OcHoBaHMEM Hayaja HCIOJHEHHsS aIMHHHCTPATUBHOW NPOLENYpPHl SABISETCS IOCTYIICHHE
cnenuanucty OpraHa, OTBETCTBEHHOMY 3a Bbllady pe3yibTaTa IIPEJOCTaBIECHUS YCIyTH, MM CHELMAIUCTY
M®LI, oTBEeTCTBEHHOMY 3a MEKBEIOMCTBEHHOE B3aMMOJEHCTBHE, OQOPMIICHHON 3ampalinBacMoi HHPOpMaIH



WIN pelieHrns o0 OTKase B MPEeAOCTaBICHWH WHpopMaluu (fanee - AOKYMEHT, SBISIOUIUICS pPe3ylIbTaTOM
MIPEIOCTABIICHHS YCITYTH).

B ciydae ecnu 3agBuUTENs U3BSIBUI JKEJIaHUE MOTYYUTh pe3yabTaT yciyru B OpraHe, Ipy MOCTYIICHUH
JIOKYMEHTa, SBISIOLIETOCS pe3yJbTaTOM IpeloCcTaBiIeHHsl yciyru crenuanuct OpraHa, OTBETCTBEHHBIN 3a
BBIIauy pe3yabTaTa IMPeNOCTaBIeHUS YCIyTH, WHOOPMUPYET 3asBUTENS O JaTe, C KOTOPOW 3asBUTEIb MOXKET
MTOJTYYUTH TOKYMEHT, SIBIIAIOIINIACS Pe3ylbTaTOM PEJOCTaBICHUS YCIYTH.

WudopmupoBanue 3asBUTENS, OCYIICCTBISCTCS 1O TeleQoHy W IOCPEACTBOM  OTIpaBIICHHS
3NIEKTPOHHOTO COOOLICHNUS Ha YKa3aHHBIN 3asiBUTENIEM apec SJIEKTPOHHOHN IMOYTHI.

Brimauy mokymeHTa, SBISIFOIIETOCS PE3YNbTaTOM IPENOCTABIEHHS YCIYTH, OCYIIECTBISET CIIEHAINCT
Oprana, OTBEeTCTBEHHBIN 32 BbIJIaUy pe3yJIbTaTa MPEAOCTABICHUS YCITYTH:

- TIpY JTUYHOM TIpHEME, TIOJl POCTIHChH 3asBUTEINS, KOTOPAs MPOCTABJIAETCS B JKypHaJle PETUCTPALUH, MIPH
NPEObABICHAM UM JOKYMEHTa YIOCTOBEPSIOIIEro JHWYHOCTh, a NpU OOpalIeHWH NPEACTaBUTENS TaKKe
JOKYMEHTa, TIOJITBEPKAAI0NICTO OJTHOMOYHS TIPEICTABUTENS, THOO

- JIOKYMEHT, SBISIOUIMICA pe3yJbTaTOM IPeIOCTaBIEHHS YCIYT'H, HAIpaBJIIETCS MO MOYTE 3aKa3HBIM
IMMCEMOM C YBEJIOMIICHHEM.

B cmydae, ecnu 3asBuTens oOpaTWiCS 3a MPENOCTAaBICHHEM MYHHIIMITATBHOW YCIYTH TMOCPEACTBOM
MOPTAJIOB TOCYIAPCTBEHHBIX ¥ MYHUIMMAIBHBIX YCIyr (QyHKIMIA), TO YBEAOMIIEHHE O TPEIOCTABICHUH YCIYTH
(00 oTKaze B NPEAOCTABICHUM YCIYTW) HampaBisieTcss B JUYHBIH KaOMHET 3asBUTENS 4Yepe3 IOpTallbl
TOCYapCTBEHHBIX M MYHHUIIUIIATBHBIX YCIYT (PYHKINH).

B cnydae ecnu 3asBUTENb U3BSABUI JKEJIAHUE MOJYUYUTh pe3yisTar ycnyru B MOII cnenuanuct MOI],
OTBETCTBEHHBI 32 MEXXBEIOMCTBEHHOE B3aMMOJAEWCTBHE B JEHb IHOCTymsieHHs oT OpraHa pe3ynbTara
MPEIOCTaBICHUS MYHUIUIIAJIBHON YCIYTH PETHCTPUPYET BXOIAMIMKA MOKYMEHT (pe3yiapTaT NpeaoCTaBIICHHS
MYHHIIMTIATBHON YCIyTHM) W BBIOPAaHHBIM 3afgBHTEIEM CHOCOOOM HHMOPMHUPYET 3asBUTENS O TOTOBHOCTH
pe3ynabTaTa MperoCTaBIeHI MyHUIIUIIAIbHON YCIYTH.

Bbiauy 1OoKyMeHTa, SBIISIOLIETOCS PE3YJbTaTOM IPENOCTaBICHHUS YCIYTH, OCYLIECTBISIET PaOOTHHK
M®OII, oTBETCTBEHHBIN 3a BbIIAUY Pe3ynbTaTa MPeJOCTAaBICHUS MYyHHLIMIIAIbHON YCIYr, MPHU JIUYHOM IIpHEME
3asiBUTENS TPU MPEABABICHIN UM JTOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh, a IPH OOpaIieHu  MpeacTaBuTeNs
3asBUTEIIS TAKXKE JJOKYMEHTA, TIOATBEPKAAIONIET0 TOTHOMOYHS MTPEACTABUTENSI, OQOPMIISIET PACTIICKY 3asBUTEIIS
B ITOJTyYSHUH Pe3yabTaTa MPEeI0CTaBICHISI MYHHUIIUIIAIHHON YCITYTH.

MaxkcuManbHBI CPOK HCIIONIHEHUS aJAMHHUCTPATUBHOW MPOLEAYPHl COCTaBisieT 2 paboumx IHSA C
MOMEHTA MOCTYIUIeHUs crienuanucty Oprana, OTBETCTBEHHOMY 3a BBIZJauy pe3ysibTaTa MpPeAoCTaBICHUS YCIYTH,
cnennanucty MOILI, oTBeTCTBEHHOMY 3a MEXBEIOMCTBEHHOE B3aUMOJeHCTBUE, 0(POPMIIEHHOH 3ampamiBaeMon
nH(pOpPMAITIH I PEIIeHus 00 0TKa3e B PEI0CTaBICHHH HH(pOpMAaITHH.

PesynpraToM wWCrOMHEHWS aIMUHHCTPATHBHON TPOIEAYpHl SBISETCS YBEIOMIIGHHWE 3asBUTENS O
MPUHSATOM PEIICHUH U BbIJaya 3asiBUTENI0 0(OPMIICHHON 3ampalrBacMoi HH(QOpMaLy WU pelieHus 06 oTKase
B NPEAOCTABICHUU HHPOPMALUH.

V. ®opMbl KOHTPOJISA 32 HCNOJIHEHHEM AIMUHUCTPATUBHOTO perjiaMeHTa

IMopsinok ocymiecTBIeHHS] TEKYIIero KOHTPOJISA 32 COOJII0IeHEM U HCIIOJJHEHHEeM OTBEeTCTBeHHBIMH
AOJIZKHOCTHBIMH JINLIAMY MOJIOKEHUI aIMUHHCTPATHBHOIO PerIaMeHTa Mpe10CTaABIeHUsS] MyHULIUNIAIbHOIM
YCJIYTH ¥ HHBIX HOPMATHBHBIX PABOBBIX AKTOB, YCTAHABJIUBAIOLINX TPe0OOBAHMS K NMPEIOCTABIEHHIO
MYHMIUNIAJIBHOHN yCJIYIH, a TAK:Ke IPUHATHEM UMH pelleHuit

4.1. Texymmii KOHTPOJIb 3a COONIOACHHUEM W MCIOJHEHHUEM OJDKHOCTHBIMH JIMIIAMH ITOJIOKCHHIA
HACTOSIIIETO aJMUHUCTPATUBHOTO pErjJaMEHTa W HMHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTaHABIMBAIOLIUX
TpeOOBaHMS K MPEIOCTABICHUIO MYHUIIMITATLHON YCIYTH, OCYIIECTBISACTCS pykoBoauTeneM OpraHa.

Kontponp 3a nmestenpHOCTRIO OpraHa Mo NMPEeIOCTABICHUI0 MYHHIWIAIBHON YCIYTH OCYIIECTBIISETCS
[JIaBOM cenbcKoro noceneHus «Iloabenbeky.

KoHTpone 3a uCHOTHEHHEM HACTOSLIETO AIMUHUCTPATUBHOIO periaMeHta corpyaHukamu MOIL]
ocyuiecTBisieTcs: pykoBoaureneM MOIL,

IlopsAaaok ¥ NepuoOAMYHOCTH OCYIECTBJICHHUS IIJIAHOBBIX M BHEIVIAHOBLIX IIPOBEPOK IOJHOTHI U Ka4yecTBa
NpeI0CTABJEHHSI MyHUIHMNAJIBbHOI yCayru

4.2. TlpoBepka MONHOTHI W KauecTBa NPEAOCTABICHUS MYHHLIUNAIbHON YCIYrH BKIIOYaeT B cels
IIPOBEJCHNE [UIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK, BBIABICHHE U YCTPAHEHUE HAPYLICHUU IOPSJAKA U CPOKOB
MPEOCTABIICHUS MYHUIUITATBHON YCIYrH, PACCMOTPCHUE OOpAIICHHUI 3asiBUTENCH B XOJE MPEIOCTABICHUS
MYHUITUTIATBPHONW YCIIYTH, COIEP)KAIINX KAJOOBl Ha perieHus, JAeWcTBHus (0e3aeicTBHE) MOKHOCTHBIX JIHII,
OCYIIECTBIISIFOIINX MPEIOCTABICHUE MYHHIIUIIATBHON YCIIYTH.



[InanoBbIEe MPOBEPKH HMPOBOAATCS B COOTBETCTBUM C IUIaHOM paboTel OpraHa, HO He pexe 1 pasa B 3
roja.

BHennaHoBbIE TIPOBEPKM TPOBOAATCS B ciiydae mocTymiieHuss B Opran oOpameHudl (QU3UUEcCKuX M
IOPUIUYECKUX JIUI] C )Kaj100aMu Ha HapyIIEHUs UX MPaB U 3aKOHHBIX HHTEPECOB.

IIpu mpoBepke MOTYT pacCMaTpUBATHCS BCE BOMPOCHI, CBSI3aHHBIE C NPENOCTABIEHUEM MYHHIUIAIBHON
YCIIyTH, WU BOIIPOCHL, CBA3aHHBIE C MCIIOJIHEHUEM OTAEIbHBIX aIMUHHCTPATUBHBIX IPOLEIYP.

[lo pe3ynpraTam mpoBEpOK MOKHOCTHOE JIMIIO, OCYLIECTBIISAIONIEE TEKYLUINH KOHTPOJb, NaeT yKa3aHHs
10 YCTPAHEHMIO BBISBJICHHBIX OTKJIIOHEHUH U HapyIIEHUH U KOHTPOJIUPYET UX UCIIOTHEHHE.

OTBEeTCTBEHHOCTH J0JLKHOCTHBIX JIMI 32 pelleHusi U aeiicTBus (0e3aeiicTBUA), IPUHUMAaeMble
(ocymiecTBIsieMble) MMH B X0/1€e MIPeI0CTABJIECHUS
MYHHMIUNIAJBHON YCIYTH
4.3. Coemmammct OpraHa HeceT IIEPCOHABHYI0 OTBETCTBEHHOCTh 3a COOJIONEHHUE CPOKOB W
MOCTIeI0BATENbHOCTH IEHCTBUI (aAMUHUCTPATUBHBIX MPOLIEAYP) MIPU MPETOCTABICHUN YCIYTH.

MOIl u ero pabOTHHWKH, HECYT OTBETCTBEHHOCTh, YCTAHOBJICHHYIO 3aKOHOJATENBCTBOM Poccuiickoii
denepanuu:

1) 3a monHOTY epenaBaeMbix Oprany 3arpocoB, HHBIX JOKYMEHTOB, IPUHATHIX OT 3asButessi B MOLI;

2) 3a cBOEBpeMEHHYIO Iepenady Oprany 3ampocoB, HHBIX JOKYMEHTOB, IPUHATHIX OT 3asBUTEINS, a TaKXKe
3a CBOEBPEMEHHYIO BbIady 3asIBUTENIIO JOKYMEHTOB, IepelaHHbIX B 3THX nesix ML Opranowm;

3) 3a coOmogcHWE TpaB CYOBEKTOB IEPCOHANBHBIX NAHHBIX, 3a COONIOICHHE 3aKOHOIATEIbCTBA
Poccuiickoii denepanmu, ycraHaBiuBaromero ocoOeHHOCTH oOparieHus: ¢ uHGopManuei, 10CTyn K KOTOpOi
orpaHuueH (eaepasbHbIM 3aKOHOM.

Kanoba nHa HapymeHHWe TOpSAKa TMPEIOCTAaBIEHHS MYyHHIHMMANbHON ycmyru M®L[ paccmaTtpuBaercs
Opranom. [Ipu 5TOM CpOK paccMOTPEHUS KaT0OBI UCUUCIISICTCS CO JTHS PETHCTpaIiy skano0sl B Oprane.

IMono:xkeHus, xapakTepusywiue TpedoBaHus K NOPSAKY U GopMaM KOHTPOJIA 3a NPea0CTaBIeHHEM
MYHHIUNIAJBHON YCJIYTH, B TOM YHCJI€E CO CTOPOHBI TPaKIaH,
HX 00beIHHEeHHH U OpraHu3anui

4.4. I'paxnane, IOpUIUYECKUE JIMLA, UX OOBEAMHEHHS M OpPraHU3alud B CIydae BBIABICHHS (PAKTOB
HapyIIeHUs] MOpsAKa MPEJOCTaBICHN MYHULIUIIAIBHON YCIYIH WM HEHaJUIe)KaIllero MCIOJHEHUS! HaCTOSIIEro
aJIMUHHCTPAaTUBHOTO pErjlaMeHTa BIpaBe 0o0paTUTbes ¢ kanoboir B OpraH, MpaBOOXpaHUTENBHBIE OpPTaHbl U
OpTraHbl TOCYIapCTBEHHOM BIACTH.

OO011ecTBEHHBIM KOHTPOIIb 33 IPEAOCTABICHUEM MYHHUIMIIAIBHON YCIIYTH BKJIIOYAET B €051 OpraHn3aIiio
U TIPOBEJCHHWE COBMECTHBIX MEpONPHUATUH (CEMUHApOB, NPOOJIEMHBIX MAWCKYCCHH, «TOPSYUX JIMHHIA»,
KOH(EpeHLnH, «KPYTJBIX» CTOJNOB). PekoMeHIaumMu W TpPEAJOXKEHHS [0 BOIPOCAM MPENOCTaBICHHS
MYHUIMINAIBHONW YCIYTH, BbIPAOOTaHHBIE B XOJ€ NPOBEACHUS TAKUX MEPONPUATHH, yduThIBarOTCs OpraHom,
OpraHaMy  HCIONHUTENbHOW BrmactTm PecnyOmmkm  Komu, mMOIBEJOMCTBEHHBIMH JaHHBIM  OpraHaM
OpTaHU3alrsIMH, YIaCTBYIOUIMMHU B MPENOCTaBICHUH MyHHIMNANBHOH ycnyru, M®L] B nansueimel pabote mo
MPEIOCTABICHUIO MYHUIIUIIAIBHON YCITYTH.

V. Jlocyneonblii (BHecy1eOHBII) MOPSII0K 00:KaI0BaAHUSA PellleHui u neiicTBui (0e3meiicTBus)
OpraHa, NpeIoCTABIAIONIEr0 MyYHUIIUNAJBbHYIO YCIYTY, a TAKKE J0KHOCTHBIX JIHI, MYHMIHMIAIbHBIX
CILYKALUX

HNudopmanust Ajs1 3asiBUTEJIS 0 €ro NMPaBe MoJAaTh Kaja00y Ha peleHne U (Win) aeiicTeue (0e3aeiicTBue)
opraHa MecTHoro camoynpanJjienusi Pecmyosiiuxku Komu u (Wiin) ero 10/:KHOCTHBIX JIML, MYHAIMAIbHBIX
ciayxamux Pecnyoauxku Komu npu nmpegocTtaBieHMd MyHUIIUNAJBHON yCIyru

5.1. 3agBHUTENM WMEIOT TIPaBO Ha OOXKAJTOBAHWE pEIICHUH, NPHHITHIX B XOJE MPEIOCTaBICHUS
MYHUITUTIATHHON YCITYTH, TEHCTBUN WK 0e3MeHCTBHS MOJDKHOCTHBIX NIl OpraHa B TOCYACOHOM TOPSIIKE.

IIpeamer xano0b1

5.2. 3asgBUTENH MOXKET OOPATUTHCS C JKAIOOO0H, B TOM YHCIIE B CIEAYIONINX CIIydasK:

1) HapymIeHNe cpoKa PeruCTpaIliy 3apoca 3assBUTENS O MPEAOCTABICHUN MYHHIIMITAIHHON YCITYTH;

2) HapyIIeHHE CPOKa MPEIOCTaBICHUS MyHUIIMIIANEHON YCIIyTH;

3) TpeboBaHue y 3asBUTENS JAOKYMEHTOB, HE IPEAYCMOTPEHHBIX HOPMAaTHBHBIMU IPABOBBIMH aKTaMH
Poccuiickoii ®enepannu, HOPMATHBHBIMH IPaBOBBHIMU akTamMu Pecnyonmumkn Komu, MyHHIMTATBHBIMH
MIPaBOBBIMH aKTaMU JJISl IPEOCTABICHUS MYHUITUTIIATIBHON yCITyTH;

4) oTKa3 B IpueMe JOKYMEHTOB, IPEIOCTABICHNE KOTOPBIX IPEAYCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMU



aktamu Poccwuiickoii denepanyy, HOpMaTUBHBIMUA NPAaBOBBIMH akTamMH PecryOnnku Komu, MyHUIIMTATBEHBIMA
MIPaBOBBIMH AKTAMH IS TIPEJOCTABICHUS MYHUIIUIIAIBHON YCIIYTH, Y 3asBUTEINS;

5) oTka3 B MpPeNOCTAaBICHUM MYHHUIIMNAJIBLHONW YCIyrH, €CIM OCHOBAaHMsS OTKa3a HE IPelycCMOTpPEHBI
(denepaabHBIMU 3aKOHAMU W MPUHATHIMH B COOTBETCTBHHM C HUMH MHBIMH HOPMATHBHBIMH NPABOBBIMHU aKTaMH
Poccwmiickoit ®enepanny, HOPMATHBHBIMH TIPaBOBBIMHA akTamMu PecnyOommkn Komu, MyHHIUTATBHBIMU
MIPABOBBIMH aKTaMU;

6) 3arpeboBaHME C 3asfBUTENS MPHU MPENOCTABICHMH MYHHLIWOAIBHOH YCIYrdW IUIATBl, HeE
MIpelyCMOTPEHHOH HOPMAaTHBHBIMHM NpPaBOBBIMM akTamu Poccuiickoii dexnepanyiv, HOPMATUBHBIMHU IPaBOBBIMU
aktamu PecniyOnukn Komu, MyHHIIMIIaIbHBIMY IPAaBOBBIMU aKTaMU,;

7) OTka3 opraHa, TPEIOCTABIAIONIEIO MYHHIMIIAJIGHYIO YCIYTy, IOJDKHOCTHOTO IIMIIA OpraHa,
MPEIOCTABISIONIEI0 MyHHLIIMIATBHYIO YCIYTY, B HCIIPAaBICHUH JOMYIIEHHBIX OMEYaTOK U OIIMOOK B BBIIAHHBIX B
pe3yibTaTe MPEAOCTABICHUS MYHHLIMNAIBHONW YCIYI'M IOKYMEHTax JIMOO HapylleHHE YCTaHOBJIEHHOI'O CpOKa
TaKUX UCIIPaBICHUM.

OpraHpl MECTHOTO CAMOYTIPABJIEHHSI M YIIOJJHOMOYEHHbIE HA PACCMOTPEHMeE KaJ00bI 10KHOCTHBIE JINLA,
KOTOPBIM MO’KeT ObITh HANIPaBJIEHA KaJ100a
5.3. Kanoba nogaercst B TMCbMEHHOU (hopMe Ha OyMaskHOM HOCHTENE, B QJIIEKTPOHHOH (hopMme B opraH,
MPEIOCTABISIONINN MyHUIUNAIbHYIO ycnyry. JKamoObl Ha pelleHHs, NpPUHATHIE PYKOBOIUTENEM OpraHa,
MIPEIOCTABIISIOIIEI0 MyHULUIAJIbHYIO YCIIYTY, IIOAAIOTCS B BBIMIECTOSIIUN OpraH (IpW €ro Hanu4yuu) au0o B
cllyyae €ro OTCYTCTBHMsI PacCMaTpUBAIOTCA HEIOCPEACTBEHHO PYKOBOIUTEIEM OpraHa, NPeAOCTaBIIIOIIETO
MYHULHINATBHYIO YCIYTY.

IMopsiiok moagaym U pacCMOTPEHHUS KAJI00bI

5.4. XKanoba moxer ObITH HampaplieHa 1o modre, yepe3 MOILI, ¢ ucnonp3oBaHreM HHOOPMAIIMOHHO-
TEJICKOMMYHUKAMOHHOH  cet  «lMHTepHeT», oduuuanpHOro  caiTa  oOpraHa, HIPEAOCTaBIISIOIIETO
MYHULHINATBHYIO YCIYTY, MOPTAJOB TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYyT (QYHKIMIA), a TaKKe MOMKET
OBITh MPUHSTA NIPU JINYHOM TIpUEME 3asSBUTEIISL.

B ciywae nogaum xanoObl IPU JTUYHOM TPHEME 3asiBUTENb HPEACTABISET JOKYMEHT, Y0CTOBEPSIONIHIA
€ro JIMYHOCTh B COOTBETCTBHHM C 3aKOHOJATeIbCTBOM Poccuiickoit ®enmepauun. Ilpu momaue xamoObl B
3JIEKTPOHHOM BUZE AOKYMEHTHI MOTYT OBITh NMPEICTABICHBI B ()OPME 3IEKTPOHHBIX JOKYMEHTOB, ITOIMHCAHHBIX
3JIEKTPOHHOM MOJIHUCHIO, BUJI KOTOPOM MPENyCMOTPEH 3aKkoHOAaTesbcTBOM Poccuiickoit denepaunu, npu 3T0M
JOKYMEHT, YIOCTOBEPSIIOIINI TMYHOCTD 3asBUTENS, HE TpeOyeTcsl.

5.5. XKaob6a moimkHa comepikaTh:

1) HauMeHOBaHUE OpraHa, MPEeIOCTaBJIAIOLIEI0 MYHUIMNAIBHYIO YCIYTy, JTOJDKHOCTHOTO JIMIIA OpraHa,
MPEJOCTABISIONIET0 MYHHIMNAIBHYIO YCIYry, JH0O MYHHIHIAIBHOTO CIYXAallero, PEUICHUs W JCUCTBHS
(Ge3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

2) dhaMuIuio, UMs, OTYECTBO (IIOCIEIHEE - TPU HAIWYUH), CBEACHHS O MECTE XUTCIIbCTBA 3asIBUTEIA -
¢usndeckoro numa 1M00 HAUMEHOBAaHHE, CBEICHHSI O MECTEe HAXOXKJCHHS 3asiBUTENS - IOPUINYECKOTO JIMIA, a
TaKke HoMep (HoMepa) KOHTaKTHOTO TenedoHa, aapec (aapeca) 3JeKTPOHHOH MOUTHI (IPH HAJIMYUH) U TIOYTOBBIH
azipec, 10 KOTOPBIM JIOJDKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 OOXKaTyeMbIX pEIICHUSAX U JeicTBHUIX (Oe3AeliCTBMU) OpraHa, IMPeroCTaBIISIONIETO
MYHUIIUTIAIBHYIO YCIIYTY, JOJDKHOCTHOTO JIMIIAa OpraHa, MPeJOCTaBISAIONIEr0 MYHULUNAIBHYIO YCIYTY, JHOO
MYHHULMIAIBHOTO CIIY’KAILEro;

4) moBOMBI, HA OCHOBAaHHUW KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIIeHUEM U AchcTBHEM (0e3meliCTBHEM)
OpraHa, MpeJOCTaBISIONIET0 MYHHIMIIAIBHYIO YCIYry, JIOJDKHOCTHOTO JIMI[a OpraHa, MpeOoCTaBIISIOIIEro
MYHUIHNATBHYIO YCIyry, JTU00 MYHHIMIAIBHOTO CIYKAallero. 3asBUTENEM MOTYT OBITh TPEICTaBIICHBI
JOKYMEHTHI (IIpHU HAJIMYUH), TOATBEPKAAIOIINE TOBOABI 3asIBUTEIIS, TMOO UX KOIHU.

5.6. B cmyuae ecnu xamoba mojaercs 4epe3 MPEACTABUTENs, UM TaKKe MPEICTaBIACTCS IOKYMEHT,
MOATBEP)KJAIOIINI TOMHOMOYHMSI Ha OCYLIECTBICHHE COOTBETCTBYIOIIME ACHCTBHHA. B KauecTBe NOKyMEHTa,
MOATBEPKJAFOIIETO TOJTHOMOYHS MIPEACTABUTENSI, MOXKET OBbITh IIPE/ICTABIICHA:

a) odopMiIcHHAs B COOTBETCTBHHM C 3aKOHOIATEIILCTBOM Poccuiickoit ®denepanmuu TOBEPEHHOCTH (IS
(u3nUecKux nun);

0) odopmieHHas B COOTBETCTBUM C 3aKOHOJATelIbcTBOM Poccuiickoit denepannu OOBEPEHHOCTD,
3aBEpPCHHAs TEYaThl0 3asBUTENS W IOJAMUCAHHAS PYKOBOJMTEIEM 3asSBUTENS WM YINOJTHOMOYEHHBIM 3THUM
PYKOBOAMTEIEM JIUIIOM (7S FOPUIMUECKUX JIHIL);

B) KOMMSA PEIlEHHs O HA3HAUECHUH WM 00 M30paHuu JnOO MpHKa3a 0 Ha3HAuYCHUH (PU3NYIECKOTOo ML Ha
JOJKHOCTb, B COOTBETCTBHHM C KOTOPBIM Takoe (U3MUYECKOe JMLO 00JaJaeT MmpaBoM JAEHCTBOBaTb OT MMEHH
3asiBUTENS 0€3 JOBEPECHHOCTH.

5.7. Tlpu mnocrymienun xanobbl uepes MOIl, obecrmeuuBaeTcs ee mepegavya IO 3alUIICHHON
nH(OPMAITMOHHOW CHUCTEME WM KYphepCKOW JOCTaBKOW B YIIOJIHOMOYCHHBIM Ha €€ PacCMOTpPEHHE OpraH B



MOPSAIKE M CPOKH, KOTOPBIE YCTAHOBJIEHBI COIVIAIIEHUEM O B3anMonehcTBuu Mexny MOI[ u Opranom, HO He
MO3/IHEE CIIEAYIOIIEro paboyuero JHs cO JHS MOCTYIUICHHS XKaloO0bl.

[pu nocrymiennn xanoosl yepes M®DLI, cneranuct M®I] perucrpupyer xanody B HHPOPMAIIMOHHOMH
cucreme M®L] ¢ mprcBoeHreM xanode perucTpalMOHHOTO HOMEPa U BBIAAET 3asiBUTEIIO PACIHICKY B MOJYYSCHUN
XKaso0bl, B KOTOPOM yKa3bIBaeTCs:

- MECTO, J]aTa ¥ BpeMs IPHeMa >Kano0bl 3asBUTEIIS;

- (hammust, UMs1, OTYECTBO 3asBUTEIIS;

- IepeyYeHb NPUHATHIX JOKYMEHTOB OT 3asIBUTEIIS;

- (hammtust, UMs1, OTYECTBO CIELUAINCTA, IPHHSABLIETO Kaj100y;

- CPOK pacCMOTPEHHS 7Kaj00bl B COOTBETCTBUHU C HACTOSIIIUM aIMUHICTPATHBHBIM PErJIaMeHTOM.

5.8. B ciryuae ecnu jxanoba nogaHa 3asiBUTENIEM B OpraH, B KOMIIETEHIIIO KOTOPOTO HE BXOAUT MPHHSATHE
peuenus no xanode, B TedyeHre 3 pabouux JHEH co THS ee PErMCTpalry yKa3aHHBIA OpTraH HampaBlsieT Kano0y
B YIOJHOMOYCHHBIH Ha €€ pPACCMOTPEHHE OpraH M B IHCHhMEHHOW (GopMme HWHPOPMHUpPYET 3asBHTENS O
NepeHanpaBIeHIH KaJlOOBbI.

IIpu 5TOM CpPOK pacCMOTPEHHUS KANOOBl HCUUCISIETCS. CO AHS PErUCTpalMy K00kl B YIIOJIHOMOYECHHOM
Ha €€ paCCMOTPEHHUE OpraHe.

5.9. B cny4yae ycTaHOBIEHHS B XOJI€ MM IO pe3ysbTaTaM PacCMOTPEHHs KajoObl MPU3HAKOB COCTaBa
aJMMHHCTPATUBHOTO MPAaBOHAPYIIEHUS WM MPECTYMICHUs JOKHOCTHOE JIUII0, HAJAEIECHHOE MTOJIHOMOYHUSIMHU IO
PacCMOTPEHUIO K100 HE3aMEIIMTENIBHO HANPaBIIseT UMEIOLINECS MaTEPUalIbl B OPTaHbl IPOKYPATYPHI.

Cpoku paccMOTpeHUsI KaJ100
5.10. XKanoba, mocrynusiias B OpraH, MOUICKUT PACCMOTPEHHUIO JOKHOCTHBIM JIMIIOM, HaJlCIICHHBIM
TTOJTHOMOYFSIMH TT0 PACCMOTPEHHIO JKalo0 B TEUEHHWE IMATHAMNATHA padOduX THEH CO THS €€ PEeTHCTpaIiu, a B
ciydae oOxanmoBaHug oTkaza Oprana, JopKHOCTHOTO Jjuma OpraHa B MpHeMe JOKYMEHTOB y 3asgBHTENS JTHOO B
WCIIPABIICHUH JIOMYIIEHHBIX OMEYaTOK ¥ ONIMOOK HIH B ClIydae 00)KaIOBaHUs HAPYIICHUS YCTAHOBICHHOTO CpOKa
TaKWX WMCIPABICHUN - B TEYECHHE NATH pabdodmMx IHEH co AHA ee peructpanuu. lIpaButensctBo Poccuiickoit
®denepanuu BpaBe YCTAHOBUTH CIIy4YaH, IMPU KOTOPBIX CPOK PACCMOTPEHHUS JKaT00bI MOXKET OBITH COKpAIIEH.

IlepeyeHb OCHOBAHMIA AJIs1 MPUOCTAHOBJIEHUSI PACCMOTPEHMS KAJI00bI B ClIydae, eciu
BO3MOKHOCTH PUOCTAHOBJIEHUS NMPeTyCMOTPEHA
3aK0HOJaTeJIbCTBOM poccuiickoil @enepauuu

5.11. OcHoBaHUS 15 TPUOCTAHOBIIEHHUS PACCMOTPEHUS JKaI00bI HE MPETyCMOTPEHBI.

Pe3yabTaT paccMOTpeHUs KaJI00bI

5.12. Tlo pe3ynbraTaM paccMOTpeHHs >kanoObl OpraHoM MOKET OBITh NMPHHATO ONHO W3 CIICAYIOIIUX
pelIeHU:

1) ymoBnerBOpuTh 3Xajgo0y, B TOM uucie B (opMe OTMEHBI NPHUHATOTO pPEIICHHUS, HCIPABICHHI
JOMYLIEHHBIX OPraHOM, NPEAOCTaBISIOIIMM MYHULMNAIBHYIO YCIYTy, ONEYaTOK W OLIIMOOK B BBIIAHHBIX B
pe3yibTaTe MpeJoCTaBICHUS MYHUIMIIANBHOW YCIYTH AOKYMEHTax, BO3BpaTa 3asBUTEIIO JEHEXKHBIX CPEJACTB,
B3MMaHUE KOTOPBIX HE IMPEIyCMOTPEHO HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Pocculickoii ®enepanuu,
HOPMAaTUBHBIMH TIPaBOBBIMU akTamMu PecrmyOnmku KoMy, MyHHIMNAIGHBIMU TPAaBOBBIMH aKTaMH, a TakKXkKe B
WHBIX opMax;

2) OTKa3aTh B YIOBIETBOPEHNH JKaJIOOBI.

5.13. YnoiaHOMO4YEHHBIH Ha PacCMOTPEHHE KaloObl OpraH OTKAa3bIBAE€T B YAOBJICTBOPEHHUHU KaIOObI B
CIEIYIOIUX CIyqasx:

a) HaJIM4YKMe BCTYMHWBIIETO B 3aKOHHYIO CHJIY PEIIeHUs CyAa, apOUTPa)KHOTO Cy/a IO Kainode O TOM Ke
IIpeIMeTe U MO TEM K€ OCHOBAHUSIM;

0) mogaya >xanoObl JMIIOM, MOJTHOMOYHS KOTOPOTO HE MOATBEPIKIACHBI B TOPAIKE, YCTaHOBICHHOM
3aKoHoJaTeasLCcTBOM Poccuiickoit denepannu;

B) HaJM4M€ DPELICHUS MO >KajoOe, MPUHSITOTO PaHee B COOTBETCTBUM C TPEOOBAHUSIMH HACTOSILIETO
aJIMUHHCTPATUBHOTO PETJIaMEHTa B OTHOILIEHUH TOT'O K€ 3asiBUTEIIS U [I0 TOMY K€ IPEAMETY >KanoOBbl.

5.14. YnoaHOMOYEHHBI Ha paccCMOTPEHHE >KaloObl OpraH BIpaBe OCTABUTH kanoOy Oe3 oTBeTa B
CIIETYIONIUX CITyqasX:

a) HaJIMYKME B KajJo0e HEIEH3YPHBIX JHUOO0 OCKOPOMTENIBHBIX BBIPAXCHHM, YTPO3 JKU3HH, 3JI0POBBIO U
HUMYIIECTBY AOJKHOCTHOTO JIMLA, A TAKXKE WICHOB €r0 CEMbH;

0) OoTCyTCTBHE BO3MOXXHOCTH NPOYHUTATh KaKyrO-THOO 4acTh TEKCTA >KanoObl, (paMHUIINIO, UMS, OTYECTBO
(py HANMYKKM) W (WIIK) TTIOYTOBBIN aJipec 3asBUTEINS, yKa3aHHbIE B xKanooe.



Iopsaok nH(POPMUPOBAHMA 3aBUTEISA O pe3y/ibTaTax
PacCMOTPEHHA KAT00bI

5.15. He no3niHee AHA, CIEIYIOLIETO 32 JHEM MPUHIATHA YKAa3aHHOTO PEIIEeHUs, 3aBUTENI0 B MTMCbMEHHOM
(dbopMe U 10 KETaHUIO 3asIBUTENS B 3JIEKTPOHHOH (popMe HanpamiseTCsi MOTUBUPOBAHHBIN OTBET O pe3yJbTaTax
PacCMOTpPEHHUS JKaJTOOBI.

Iopsiok 06:xa0BaHNs peLIeHHUsI N0 KaJI00e
5.16. B ciydyae Hecoryiacus ¢ pe3yibTaTaMHl JIOCYIeOHOTO O0XKaJIOBaHWS, a TaKKe Ha JIOO0OW CcTamnuu
PacCMOTPEHUA CIIOPHBIX BOIIPOCOB 3asABUTEIb UMECT IIPaBoO 06paTI/ITBC$I B Cyd B COOTBETCTBHU C YCTAHOBJICHHBIM
JEHCTBYIOIIMM 3aKOHOIATEIBCTBOM ITOPSIKOM.

IIpago 3asiBUTe/Is1 HA MOJyYeHHe HH(POPMALIUM M IOKYMEHTOB, HE00X0AUMBIX /i1 000CHOBAHUS U
paccMOTpeHus Kaja00bl
5.17. 3asBuTeNnp BIpaBe 3ampalivBaTh M IOJYy4aTh WHPOPMAIHIO W JOKYMEHTHI, HEOOXOAMMEBIE IS
000CHOBaHUS M PAaCCMOTPEHUS JKaJI00bI.

Cnoco0b1 HHPOPMHUPOBAHUS 3aBUTENA 0 MOPSAIKe MOAAYH
H PACCMOTPEHMA KAT00bI
5.18. Nadopmarus o mopsaKe IoIadd ¥ PAaCCMOTPEHHUS KATOOBI pa3MeIaeTCs:
- Ha MHPOPMAIMOHHBIX CTEH/IAX, pacronoxeHHsx B Oprane, B MOL;
- Ha opUIHaTRHBIX caiitax Oprana, MOII;
- Ha TIOpTajlaX TOCYJapCTBEHHBIX M MYHHIIUTIATBHBIX yCayT (QyHKIHI);
- Ha anmnapaTHO-TIPOTPaMMHBIX KoMITIeKcax — HTepHeT-KHOCK.
5.19. Undopmanuio o mopsaKe MoJjadqu U pacCMOTPEHHSI &Kal00bl MOKHO MOJYYHTh:
- MOCPEACTBOM TeeOHHOM CBs3U 1o HoMepy Oprana, M®I];
- ocpeACcTBOM (haKCUMIUTEHOTO COOOIIEHUS;
- npu JnaHoM oOpamieHnn B Opran, M®I, B ToM unciie 1o 3JeKTPOHHOH 1MOUTe;
- pu cbMeHHOM obpatiennu B Opran, MOLI;
- MyTeM MyOJIMYHOTO HHPOPMHUPOBAHHUS.



[Ipunoxenue Ne 1
K aIMUHHCTPAaTUBHOMY PEIrJIaMEHTy
MIpeI0CTaBICHNSI MyHUIIUIIATBHOMN yCIIyTu

«[IpenocraBnenne napopmanmu 06 0OBEKTaX HEABHKIUMOTO
HMYIIECTBA, HAXOAAIIEroCcs B MyHUIINIAIbHOW COOCTBEHHOCTH

¥ TIpeTHa3HAYCHHOTO JJI CIAYH B apEHIY»

Oomas nadopmanugd 0 MyYHMIHUNAJILHOM ABTOHOMHOM yupexaeHnu « MHoropyHKIMOHAILHBIA
LEHTP NMPeA0CTABIEHMS FOCYIaAPCTBEHHBIX U MYHULIMIAIbHBIX YCIY» MYHUIMIAJILHOI0 00pa30BaHusl
MYHULMIIAJBHOTO paiiona «KopTkepocckuiny

IlouroBsIit aZipecC JId HallpaBJICHUA KOPPECCIIOHACHIIUN

168020, Poccuiickas ®enepaunsi, Pecriyonuka Komu,
Koptkepocckwii paiion, c.Koptkepoc, yn. Coerckas,
a. 194

daKkTHYECCKHIT aapeC MCCTOPACIIOJIOKCHUA

168020, Poccuiickas ®enepaunsi, Pecriyonuka Komu,
Koptkepocckuii paiioH, c.Koptkepoc, yn. Coerckas,
a. 194

Anpec  SJEKTPOHHOM  TOYTH  JUIsI  HANpaBICHHA

KOppCCIOHACHIINN

kortkeros@mydocuments1l.ru

Tenedon 11 cnpaBok

8(82136) 9-20-98

Tenedon-aBronndopmarop

OdunmansHeI caiiT B cetn UHTEpHET

www.kortkerosskiy.mydocuments1l.ru

®UO pykoBoauTENS

Cronkast Onpra Banepuesna

I'padux padoTsl o npuemy 3asiBurelieii Ha 6aze MPI

Jlan Henenu Yacsel paboTsI

IToHenenbHUK 8.00-18.00
BropHuk 8.00-18.00
Cpena 8.00-18.00
UYetBepr 8.00-18.00
ITaTHnna 8.00-18.00
Cy660oTta BBIXOTHOM
Bockpecenbe BBIXOIHOM

O6mas unpopmanus 00 AIMUHUCTPALMHA
cesbckoro noceseHust «Illoabeabck»

ITouToBBII anpec I HAalIpaBICHUS KOPPECIIOHICHIIUN 168052, Poccuiickas @enepauns, PecmyOnmka
Komu, Koprtkepocckuit paiton, c.Ilogbensck,
yin.Bocrounas, .11

DaKkTHYECKUH aipec MECTOPACIIONOKEHHUS 168052, Poccmiickas @enepanms, PecmyOmmka
Komu, Koprtkepocckuit paiton, c.Ilombensck,

yn.Bocrounas, .11

Anpec 37eKTpOHHON TOYTHI AJIS1 HAIIPaBJICHUS
KOpPPECIOHAEHIIUU

acer66@mail.ru

Tenedon 11 cnpaBok

8 (82136) 97722;

TenehoHBI OTACIOB UM UHBIX CTPYKTYPHBIX
MoJIpa3/IeICHUN

OdunmaneHeiii caiit B cetn IHTEpHET

aJIMUHUCTPAIIMH MYHHUIMIIAIBHOTO paiioHa
«Koptkepocckuity www.Kortkeros.ru

®OHO 1 T0KHOCTh PYKOBOAMTEIIS OpraHa

3ro3eBa AHactacus IOpreBHa

Fpa(])mc paﬁOTBI AAMUHUCTPALIUU CCJILCKOT0 MOCCJTICHUSA «HOZ]Le.TlBCK»

Jenrs nenenn Yackl paboTs! (00eIeHHBIN Yackl npuema rpaxaaH
TIepEPHIB)
[ToHenenbHUK 8.45-17.00 9.00-13.00
(13.00-14.00) 14.00-17.00
BropHuk 8.45-17.00 9.00-13.00
(13.00-14.00) 14.00-17.00
Cpena 8.45-17.00 9.00-13.00



http://www.kortkerosskiy.mydocuments11.ru/

(13.00-14.00) 14.00-17.00
Yersepr 8.45-17.00 9.00-13.00
(13.00-14.00) 14.00-17.00
IIaTHNA 8.45 -16.45 9.00-13.00
(13.00-14.00) 14.00-16.45
Cy660Ta BBIXOJHOM npremMa HeT
Bockpecenbe BBIXOTHOU npueMa HeT




IIpunoxenue Ne 2
K aIMUHUCTPAaTHBHOMY PETJIAMEHTY IIPEJOCTaBICHHUS
MyHUImnaneHoi yenyru «IIpegocraBnenne unpopmannu
00 00BbeKTax HEJBIKUMOTO HMYIIECTBA, HAXOISIETOCs B
MYHHUIUNAIBHONH COOCTBEHHOCTH M IIPEJHA3HAYEHHOIO A7l CAAYH B apeHILy»

| Ne 3anpoca

Opran, 00pabaThIBAIOIINK 3apoc Ha
HPEIOCTABICHUE YCITyTH

JaHnble 3asBUTENs (I0PUAMYECKOTO JUIIA)

ITonHOE HanMEeHOBaHUE
FOPUIUIECKOTO Jiniia (B
COOTBETCTBHHU C YUPEAUTEIHHBIMHU
JIOKYMEHTaMH)
Opranu3aiyoHHO-TIpaBoBas hopma
IOPUINYECKOTO JIMIIA

®amunusi, ©Msi, OTYECTBO
PYKOBOAMTENS FOPUAMUECKOTO JIUIA

OI'PH
IOpuanuecknii agpec
Nupexc Peruon
Paiion HaceneHHblii MyHKT
Vuna
Hom - Kopmyc - KBaptupa
IMouTtoBblii agpec
WNupexe Peruon
Paiton HaceneHuplil myHKT
Viuna
Jom - Kopryc - Kaprupa

KoHTakTHBIE JaHHbIC

3ASBJIEHUE

[Ipomry mpemoctaButh uWHGOpPMAIMIO 00 O00BEKTaX HEIBIKUMOTO HMYIIECTBA, HAXOJIIIETOCS B
MYHHITUTIAIBHONH COOCTBEHHOCTH, MPETHA3HAYCHHOTO JIS CAAYU B apeHIY.

IIpeacraB/ieHbl ciieayruue 10KyMeHThI

[E=Y

N

Mecro nomyyeHus pe3yabTaTa
MIPEIOCTABIICHHS YCIIYTH

Crroco6 moydeHus pe3yabTaTa

Jannble npeacTaBuTes (YIOJHOMOYEHHOI0 JINLA)

dammmsa

Nmsa

OTtuecTBO

Hata poxnenus




JoKyMeHT, y10CTOBepSIIOIIMIA JMYHOCTH NPeACTABUTE/ISI (YIOJIHOMOYEHHOI0 JINIA)

Bung
Cepus . Howmep
. Beiman - JlaTa BIIaYM
Anpec perucTpanuy npeacTaBuTeNs (YIOJHOMOYEHHOT 0 JIAIIA)
Wnpnexc Pernon
Paiton Hacenennsiil nyHKT
Yuna
Jom  Kopnyc . KBaprupa
AZpec MecTa JKHTeJbCTBA MPeACTaBUTe s (YIIOJTHOMOYEHHOT 0 JIMIA)
Nnnexc Peruon
Paiion HaceneHHbl TYHKT
Vmuna
Hom Kopmyc . Kaptupa

KoHTakTHDBIE JaHHbIC

Hata [Hoammcs/®UO



[Ipunoxenue Ne 3
K aIMUHUCTPAaTHBHOMY PETJIAMEHTY IIPEJOCTaBICHHUS
MyHUImnaneHoi yenyru «IIpegocraBnenne unpopmannu
00 00BbeKTax HEJBIKUMOTO HMYIIECTBA, HAXOISIETOCs B
MYHHUIUIIAIBHONW COOCTBEHHOCTH U IIPEJHA3HAYEHHOIO ISl CAAYM B apeHILy»

Jannble 3asiBuTes (GU3MIECKOro JINLA, HHIMBUAYAJIbHOI0 MPeINPUHUMATEJIN)

| Ne 3anpoca
OpraHn, 00pabaThIBarOIIUi 3a1POC Ha PEJOCTABICHUE
YCIYTH
damumnust
Nms
OTtyecTBO
Hara poxaeHus

IlonHoe HauMeHoBanue
WHIUBAAYAILHOTO
npennanHMaTenal

OI'PHUIT?

I[OKyMeHT, y[lOCTOBeleOlIIl/lﬁ JIMYHOCTD 3asiBUTCJIA

Bung

Cepus . Homep

Brigan JlaTa BBITaUM

Anpec perncTpanum 3asiButes /
FOpuanyeckuii aapec (apec perucTPanun) HHIUBHAYATLHOTO IPeIIPUHEMATEIS

Nunekc Pernon

Paiion HaceneHHslil myHKT

Yuna

Hom Kopnyc Kpaprtupa

AJlpec MecTa KUTEIbCTBA 3asiBUTEJIA /
TlouTOBBIIi aIpec HHAMBHIYATLHOIO NPeNPHHHMATEIS"

Nupexc Peruon

Paiton HaceneHHbIit TyHKT

Vuna

Hom  Kopnyc . Ksaprupa

KoHnTakTHBIE JaHHDBIE

3ASBJIEHUE

[Ipomry mpemoctaButh uHpOpMAIMIO 00 00BEKTaX HEIBIKUMOTO HMMYIIECTBA, HAXOJIIIETOCS B
MYHHIUTIAIBHONH COOCTBEHHOCTH, IPETHA3HAYCHHOTO IJIS CAAYX B apeHY.

HpeZ[CTaBJIeHbI caeayrommue T0OKyMeHTbI

N

! Mone 3anonHaeTcA, ecnm TMN 3aABUTeNA ((MHAMBM,CI,yaﬂbeIﬁ npeanpuHnmartenb»
2 lNone 3anonHaeTca, ecnm TMN 3aABUTeNA «MH,EI,VIBVI,EI,yafIbeIﬁ npeanpuHnmatenb»
} 3aro/sI0BOK 3aBUCUT OT TUNA 3aABUTENA
4 3aron0BOK 3aBMCUT OT TUNA 3aABUTENA



MecTto nony4yeHus pe3yiabTara
MIPEIOCTABIICHHS YCIIYTH

Crioco0 nomyueHus pe3yybrara

Jannble npeacTaBuTes (YIOJHOMOYEHHOI0 JINLA)

dammmsa

Nmsa

OTtuecTBO

Hata poxnenus

JlOKyMeHT, y10CTOBepA IO JUYHOCTH MpeCTABUTENA (YIOJHOMOYEHHOT 0 JIUIIA)

Bun
Cepus . Homep
Briman Jara BeITaUn
AJpec perucTpaumnu npeacTaBureis (YNoJHOMOYEHHOTO JINIA)
Nunekc Peruon
Paiton Hacenenusiit myHKT
Vuna
Jom  Kopnyc . Kaprupa
AJlpec MecTa KUTEIbCTBA NMPeICcTABUTEs (YIIOJJHOMOYEHHOT0 JINIA)
WNupexc Peruon
Paiton Hacenennsblil myHKT
Viuna
- Jlom Kopmyc Ksaptupa

KoHTakTHBIE JaHHbIC

Jata oamucs/PHUO



[Ipunoxenue Ne 4

K aIMUHUCTPATUBHOMY PEIVIAMEHTY

MPEAOCTABIECHUS MyHULIUIIAIIBHON yCIIyTU

«IIpemocraBnenne naHGOpMaIuu 00 00BEKTaX HEABMKIMOTO
AMYIIECTBA, HAXOSIIErocsi B MyHUIIUITAIFHONW COOCTBEHHOCTH
" Ope€aAHa3HAUYCHHOI'O I CJa4r B apCHAY»

BJIOK-CXEMA _
HPEJOCTABJIEHUA MYHUIIUMITAJIBHOU YCJIYI'

TIpHeM H PETHCTPAIMHA 3AABICHHA O
IIpe NOCTABIE HEH MY HHII HIIATEH OH
VCIayTH

v

TIpHEATHE PeMICHHA O Mpe0CcT ABIeHHH
MYHH IHIT3T5 Hofl YCIIYTH HIIH pPelll eHH A
00 OTEA3¢ BIIPENOCTABIEH HH
MYHH IHIIATBHOH VCIyTH

HneroTed ocHOBAHHA 1714 OTKA3a B
IpeJOCT AR ICHHH MYHHIHIATEHO VCIVTE

Pemense o mpeIoCT aBIeHEE
MYHH ITHIIATEHOR YCIVTH

Pemerne 06 oTka3e BOpPeNoCTaBICHHHE
MYHHIHIAJEHOH VCIVTH

Briaada 33 fEHTETIO pe3yILTaTa
P  mpemocraBmerma MyHHIET ATRHOHR
VCIOyTH

N




