«I1oaaenbHON AJIMMHUCTPALMS
CHKT OBMOJIYOMHHCA CeJIbCKOI'0 IMoceJeHu
aJIMMHUCTPALMS «IloabeabcK»
myom
INOCTAHOBJIEHHUE
ot 16 Hos10ps1 2015 roxa Ne 51

(Pecnybmuka Komu, KopTkepocckuii paiton, c.Ilogbennsck)

00 yTBep:KIeHMH AIMUHUCTPATHBHOIO PerJaMeHTa MpPel0CTABICHUA
MyHHIUNAJbHOU yeayru «IIpexocraBiaenue Bpinucku u3 Peectpa
MYHUIHMNAJIbHOH COOCTBEHHOCTI

Ha ocHoBanun @epepanpHoro 3akoHa or 27.07.2010 Ne 210-®3 «O06
OpraHM3allid MPEIOCTABICHUS TOCYJAapCTBEHHBIX W MYHHUIUIIAJIBHBIX YCIIyI»,
pacniopsbkenust [IpaButensctBa PecriyOmuku Komu ot 28.02.2013 r. Ne 63-p «O6
YTBEPXKJIEHUU THUIOBOTO (PEKOMEHIOBAHHOTO) TEPEYHS MYHHUIUIAIbHBIX YCIYT,
IPENOCTABIEHUE KOTOPBIX OCYLIECTBIISIETCSI IO MPHUHLMITY «OJHOTO OKHa», B TOM
quciie B MHOTO(YHKIIMOHAJBHBIX IIEHTpaxX MPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MyHUIUNIATBHBIX ~ yciuyr B PecmyOmuke Komm», VYcraBa MyHUIUIIATBEHOTO
oOpazoBaHus cenbckoro noceneHus «lloapenbck», NOCTAHOBIEHU aIMUHUACTPALUU
cenbckoro nocenieHus «llogbensck» ot 12.01.2012 Ne 2 «O0 yTBep:KI€HHH MOPSAKA
pa3pabOTKU M YTBEP)KIAEHUS aJMUHUCTPATUBHBIX PEIVIAMEHTOB MPEIOCTaBICHUS
MYHUIUMNATBHBIX YCIYT aAMUHUCTPALMEl MyHUIUIAIBLHOTO 00pa30BaHUsI CENbCKOTO
nocenenus «llogbpenbeky,

HOCTAHOBJIAET:

1. YTBepauTh aIMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUSI MyHHULIMIIATBHOU
ycayru «IIpenoctaBineHne BBIMUCKH W3 PeecTtpa MyHUIIMITAIIBHOM COOCTBEHHOCTH)
COIJIACHO MPHUJIOKEHUIO.

2. KoHTpoJib 32 UCIIOTHEHWEM HACTOSIIETO MTOCTAHOBJICHHS OCTABJISIO 32 COOOM.

3. Hactosiiiee moctaHoBI€HHE BCTYMACT B CHUJTY CO JHS €r0 OOHApOJOBaHUS.

H.o. pykoBoauress aAMUHUCTPALUU A.IO. 33eBa



[Ipunoxenue

K ITOCTAHOBJICHUIO aIMUHHUCTPAITIN
cenbCcKoro noceneHus «I1oabenbek»
ot 16 HOs10ps1 2015 Toma Ne 51

AJIMAHUCTPATUBHBIA PETJIAMEHT
NPeAoCTABJICHUS] MyHHIMIIAIbHOM yCIyIH
«IIpenocrasiieHne BbINUCKHU U3 PeecTpa MyHNIMNAIbHON COOCTBEHHOCTH

. O01HMe moJ10KeHus
IIpenmeT peryupoBaHus A/IMUHUCTPATHBHOIO perjiaMeHTa

1.1.  AQMHHHMCTpaTHBHBIA  pErJlaMEHT  MPENOCTABJICHUS  MYHULIUNAIBHONM  YCIIYTH
«IIpenocraBienre BbIMUCKM W3 Peectpa MyHHuMNanabHOW  cOOCTBEHHOCTW»  (najee -
aIMVHHUCTPATUBHBIN PErJIAMEHT), ONpEACIsieT MOPSNOK, CPOKM M IOCIEAO0BATEIbHOCTh IEHCTBUN
(aIMHUHUCTPATUBHBIX MpOLENYp) AaJAMUHUCTPALMM MYHUIUMOAIBHOTO OOpa30oBaHUsl CEIbCKOIo
noceneHuss  «llogbenbck»,  paclonoXEHHOW Ha  TEPPUTOPUM  MYHUIMINAIBHOIO  paloHa

«Koptkepocckuit» (mamee — OpraH), MHOTOQYHKIMOHAQJIbHBIX IIEHTPOB IPEIOCTABIICHUS
rOCyJapCTBEHHbIX M MYHHIMIANBHBIX yciuyr (maanee — M®LI), ¢popmbl KOHTPOJIS 32 MCIOJHEHHEM
aJMMUHHUCTPATUBHOIO perijameHra, OTBETCTBEHHOCTb JNOJDKHOCTHBIX — JIMII OpraHoB,

NPEAOCTABISAIOUINX MyHULUIIAJIbHBIE YCIYTH, 32 HECOOIOACHNE UM TPeOOBaHUM peraaMeHToB Ipu
BBIMIOJTHEHUHM aJMUHUCTPATUBHBIX Npoueayp (IeHcTBHil), MNOpAIOK o0OXKaloBaHUS JAEWCTBUM
(Oe3neiicTBUs) TOMKHOCTHOTO JIMIIA, A TAKKe MPUHUMAEMOTO MM PELICHHs MPH MPEeI0CTaBICHUU
BBIMHICKHU U3 PeecTpa MyHHULIMTIANBHON COOCTBEHHOCTH (J1ajiee — MyHULIUIIATIbHAS YCIyTa).

Hacrosmuii  aAMUHUCTPAaTUBHBIM perjaMeHT pa3paboTaH B LEIAX  YHOPSAO0YEHUS
QIMUHUCTPATUBHBIX MPOLEAYp W AaJAMHMHUCTPATHBHBIX JEHCTBHW, TIIOBBINICHUS KadecTBa
NpPEeOCTaBICHUs] U JAOCTYIMHOCTH MYHHMLIMIAIBHOW YCIYT'H, YCTpaHEHUs M30bITOUHBIX AECHCTBHNA U
M30BITOYHBIX ~ QJMMHHUCTPATUBHBIX  HPOLEAYp,  COKpAalleHHs  KOJIMYECTBAa  JOKYMEHTOB,
IIPEACTABIISIEMBIX 3aABUTEIAIMU U IOJYYEHUS MYHHULIMIAIBHOW YCIyI'W, NPUMEHEHUS HOBBIX
ONTHMHU3HPOBAHHBIX (OPM JTOKYMEHTOB, CHM)KCHMSI KOJIMYECTBA B3aMMOJACWUCTBUN 3asBUTENECH C
JOJDKHOCTHBIMM JIMLIAMH, COKPAILEHUS CPOKA MPEIOCTABICHUS MYHULUIIAIBHON YCIIYyIH, a TAKXKe
CPOKOB MCHOJIHEHHSI OTIEIbHBIX aIMHUHHUCTPATUBHBIX NPOLEAYP U aIMHUHUCTPATUBHBIX JECHCTBUU B
paMKax IPeAOCTaBICHUs MYHULUIIAIBLHON YCIYTH, €CIIA 3TO HE IMPOTUBOPEYUT 3aKOHOIATEILCTBY
Poccuiickoit ®enepanuu, Pecnyonuku Komu, MyHunmnanbHoro oopa3oBaHusl.

Kpyr 3asBureeii

1.2. 3asgBurensMu SBISAIOTCA (QuU3MUecKHe Jmma (B TOM YHCIE HWHIWBHIyaIbHBIC
MPEeANPUHUMATENHN ) U IOPUANYECKUE JIULIA.

1.3. Ot uMeHH 3asBUTEIIA, B EJAX MOTYICHHS YCIYTH MOXKET BBICTYIIATh JIUIO, HMEIOIIIEe
TaKOe MpaBO B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit ®denepanuu, 1m0 B CHITY
HAJICJICHUSI €ro 3asBUTEIEM B TOPSAKE, YCTAaHOBJIECHHOM 3aKOHOAATEILCTBOM Poccuiickoit
®denepanu, COOTBETCTBYIOUIUMU TOJIHOMOYHSIMHU.

TpeGoBanus Kk nopsaaAKy MHGOPMUPOBAHUSA
0 NpeAoCTABJICHUH MYHUIMIIAJILHON yCJIyrH

1.4 Iadopmariust o mopsiAKe MpeaoCTaBICHNS MYHUITATIATLHON YCITYTH Pa3MeIaeTCs:

e Ha MH(OPMALIMOHHBIX CTEHAX, pacoyiokeHHbIX B Oprane, B MDI];

® B DJGKTPOHHOM BHJE B HH()POPMAIMOHHO-TEICKOMMYHUKAIMOHHOW ceTu WHTepHeT
(nmanee — cetb MHTepHeT):

- Ha ounmanbHOM caiite Oprana, M®II;



- B (enmepasbHONM TOCyAapCTBeHHOW WH(GOpPMAIMOHHOW cucteMe «EnuHBIN mopTan
rOCYyJapCTBECHHBIX M  MYHHIMIAIbHBIX  yciyr  (dyakmmii)»  (http://www.gosuslugi.ru/) wu
pernoHanbHON MH(MOpManMOHHOK cucteMe «IlopTanm rocyaapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
(pyukiuit) Pecnyomuku Komu» (http://pgu.rkomi.ru/) (mamee — mopraisl rocyaapCTBEHHBIX H
MYHUIUIAIBHBIX yCIyT (QyHKIUN));

- Ha annapaTHO-IPOrpaMMHBIX KOMILIEKCAaX — IHTEpHET-KHOCK.

Wudopmanuio o mopsiake MpeoCcTaBICHNs MyHUIUIATBHON YCIIyTH MOXKHO MOJTyYUTh:

rmocpeicTBoM TeneoHHOM cBsi3u 1o Homepy Oprana, M®ILI, B Tom uucne [{TO (tenedon: 8-
800-200-8212);

MOoCpeACTBOM (haKCUMHUIILHOTO COOOIICHHS,

Ipy TU4YHOM obpameHuu B Opran, MOI];

MpU TUCbMEHHOM oOparieHuu B Opran, M®II, B ToM 4ucIe 110 2JIEKTPOHHOM MOYTE;

MyTeM IyOJIMYHOTO HHPOPMHPOBAHUSI.

WNudopmanius o nopsiike MpeaoCcTaBIeHNUsS MyHUIIUITATLHOM YCIYTH JOJHKHA COIEPHKATh:

CBECHUS O MOPSAKE NPEAOCTABICHHUSI MYHULIUIAILHON YCIIYTH;

KaTeropyuu 3asBUTEIIEH;

anpec Oprana, M®I] mis npuema JOKYMEHTOB, HEOOXOIUMBIX Ui TPEIOCTABICHUS
MYHHUITUTIATBHOM YCIYTH, pekuM padotel Oprana, MOILI;

MOPSAJIOK Mepeaayuu pe3yibTaTa 3asiBUTENIO;

CBECHMS, KOTOpble HEOOXOAUMO yKa3aTh B 3afBIIEHUU O MPEAOCTABICHUN MYHHIIMIIAILHOM
YCIIyTH;

nepeyeHb TOKyMEHTOB, HEOOXOIUMBIX ISl MIPEIOCTAaBIICHUS MYHUIIUTIAIILHON yCIIyTH (B TOM
YHCIIE C pa3fesIeHueM TaKUX JOKYMEHTOB Ha IOKYMEHTHI, KOTOPbIE 3asBUTENb 00s13aH MPEIOCTABUTD
CaMOCTOSITENIbHO, M JOKYMEHTBI, KOTOpBIE 3asBUTEIb BIIpaBe NPEIOCTaBUTh IO COOCTBEHHOM
WHUIIMATHBE);

CPOK MPEIOCTaBICHUS MyHUIIUNIATBHOM YCIyTH;

CBEICHUS O MOpsiAKEe 00XKamoBaHusl 1eHCTBUM (0€31eMCTBHS) U PEelIeHUH TOJKHOCTHBIX JIMIL.

WUCTOYHUK TIONy4YEHUS JOKYMEHTOB, HEOOXOJUMBIX IJIsi MPEAOCTaBICHHS MYHHUIUIAIBHOM
YCIIYTH;

BpeMs [IpUEMa U BbLAAUU JOKYMEHTOB.

B mo0oe Bpemsi ¢ MOMEHTa MpuéMa JOKYMEHTOB 10 IOJYyYEHHUS Pe3yJbTaTOB YCIyrd
3asiBUTEIIb UMEET IIPABO HA MOJIyYEHUE CBEJEHUI O XOJI€ IPEIOCTABIEHUS YCIYTU M0 MUCbMEHHOMY
oOpaiteHuto, TeneoHy, IEKTPOHHOW MOYTe, JIUYHO, a TAK)KE uepe3 JIMYHbIA KaOMHET MOopTaJloB
rOCY/IapCTBEHHBIX U MYHHUIIUITATBHBIX yCayT ((pyHKINN).

KoHncynpTanuu no mpoueaype MperocTaBlIeHUs MYHHUIMIIAIBHOM YCIYTH OCYIIECTBIISIOTCS
corpyauukamu Oprana, M®I[, B Tom umcine I[TO B COOTBETCTBUM C JIOJXKHOCTHBIMHU
UHCTPYKITUSIMH.

ITpu oTBeTax Ha TenedoHHBIC 3BOHKH U JHUYHBIE oOparienus coTpyanuku Oprana, MOII, B
toM uucie L[TO orBercTBeHHBIE 3a MHPOPMHUPOBAHWE, MOAPOOHO, YETKO U B BEXKIHMBOU (opme
UHPOPMUPYIOT OOPATUBIINXCS 3assBUTENEH IO MHTEPECYIOIINUM HX BOIIPOCAM.

YcerHoe wHOpMUpOBaHME KaXKIOTO OOpaTtuBIIETOCs 3a HWHMOpMaInuend 3asBUTEIS
ocylecTBisieTcs He Oosiee 15 MUHYT.

B cmywae ecnm asis MOATOTOBKM OTBETAa HA YCTHOE oOpamieHne TpelOyeTcst Oosee
HPOJOJDKUTENbHOE BpeMs, coTpynHuk Oprana, M®I[, oTBercTBeHHBIH 3a HH(DOPMUPOBaHHE,
npeajaraeT 3auHTEPECOBAaHHBIM JIMIIAM NEPE3BOHUTH B ONPEACIECHHBIA JEHb U B ONPEACIIEHHOE
BpeMsa. K Ha3HaueHHOMY CpOKy OTBET IO BOIIpOCaM 3asBUTENCH MOJKEH OBbITh MOArOTOBJIEH. B
city4ae HeoOXOUMOCTH OTBET FOTOBUTCS Mpu B3aumozecteun Oprana u MOLI.

B cnywae ecnum mpepoctaBieHue  MH(opManuu, HEOOXOAMMOH  3asBUTENIO, HE
MIPE/ICTaBISETCSl BO3MOXKHBIM TOCpeAcTBOM TenedoHa, corpyaHuk Oprana, MOLl, npunHsBmmii
TesIe()OHHBIM 3BOHOK, Pa3biCHSAET 3asBUTEINIO MPaBO OOPATHTHCSA C MUCHBMEHHBIM OOpaIlCHHEM B
Opran, M®L] u TpeboBanus k 0opopMIECHUIO OOpaILIEHUsI.

OTBet Ha nucbMeHHOE oOpalieHue, nocrynusiiee B Opran, M®L] HanpaBiseTcs: 3assBUTEIIO
B CPOK, He npeBblmaronuii 30 kaleHJapHbIX JHEH co IHS perucTpauuu oOpalieHus.

[TucbMeHHBIH OTBET Ha OOpallleHHue MOJDKEH coAep)kaTh (paMuinio W HoMmep TenedoHa


http://pgu.rkomi.ru/

VCITOJIHUTEIIS U HATIPABIIAETCA 110 MOYTOBOMY aAPECY WM aPECy JJIEKTPOHHOM MOYTHI, YKa3aHHOMY
B 00paIleHuy.

B ciydae, ecnmu B TUCBMEHHOM OOpAIlleHUH HE YKa3aHa (GaMUIHs 3assBUTENs, HAIPABUBIIIETO
oOpailieHue, ¥ MOYTOBBIH aJipec, 10 KOTOPOMY JIOJIKEH ObITh HAaIpaBlieH OTBET, OTBET Ha oOpalleHue
HE JacTCsl.

[IyOonuunoe wuHpOpMHUpPOBAHUE O TOPSAKE TMPEAOCTABICHHUS MYHHUIMNAIBHON YCIyTH
OCYIIIECTBIISIETCS TOCPEICTBOM Pa3MEIIEHUSI COOTBETCTBYIONICH HHPOpMAITMHN Ha WH(HOPMAITMOHHOM
CTeHJIe aIMUHUCTpaluu ceiabckoro moceneHus «llogbenbck», Ha odunmanbHbIX caiitax MOII,
Oprana.

[Ipuem AOKYMEHTOB, HEOOXOAMMBIX JMJI TMPEAOCTaBICHHUS MYHHUIIUIAIBLHOW YCIYTH,
ocymiectsisiercsa B Oprane, M®II.

Nudopmanus o copaBouyHblXx TenedoHax, aApecax »dSIEKTPOHHOM MOYTHI, ajapecax
MECTOHAXOXACHUS, pexume paboTrel u mpueme 3asBurened B Oprane, M®I[ conmepxutcs B
[Tpunoxenun Ne 1 k HacTosAIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1. CranpapT npeaocTraBjieHUs MyHUIIUTIAJBHOM YCJIyTH
HanMeHoBaHMe MYHHIMIIAJIBHON yCIyrd
2.1. HaumeHnoBanue wmyHununaibHou ycayru: «lIpemocraBnenue Bbimucku u3 Peectpa
MYHUIMNAIbHON COOCTBEHHOCTH.

HanmeHnoBaHue oprana, npeocTaB/Is0ero MyHHIHMIATbHYIO YCIYTy
2.2. IlpepocraBieHHE€ MYHHUIMNAIBHOM YCIYT'M OCYHIECTBISETCS aJMMHHUCTpalMen
MYHUIMIAIBHOTO 00pa30BaHUs CENIbCKOro nocenaeHus «lloabenbeky.

Oprasbl 4 Opraiu3anuy, y4acTByOIIHe B IPeJI0CTABJICHMN MYHHIMIIATbHON yCIyIH,
oOpaleHne B KOTOPbie HEOOX0AMMO VIS MPeJOCTABJCHU MYHUIUIIAIbHOMN YCIyTH

2.3. JIns moiy4deHus MYHHMLIMNAIBHOW YCIYTH 3asBUTENb JOJDKEH OOpaTUThCS B OJIHY M3
CJIEYIOIINX OpPTaHU3alui, yYaCTBYIOIINX B MPEJOCTAaBICHUN MYHULIUIAIBHON YCIIyTH:

2.3.1. M®II - B yacTu mpueMa M PETUCTPALMUU JOKYMEHTOB y 3asBUTEIS, YBEJOMJICHUS U
BBIJIAUM pe3yibTaTa MYHUIMNAIBHON YCIYTH 3asBUTENIO (8 cayuae, eciu NpeoycMOmpeHo
coznauenuem 0 63aumooetiCmeuis).

2.3.2. Opran — B 4acTU NpuUeMa M PETUCTPALUU JOKYMEHTOB Yy 3asBUTEINA, NPUHATHUSA
pelleHus, BbIIa4M pe3yIbTaTa MpeJoCTaBICHUS YCIYTH.

3anpemiaercs TpeOOBaTh OT 3asIBUTEIS:

- TpeACTaBIECHUS JOKYMEHTOB M HMH(OpManmuM WJIM OCYIIECTBJIECHUS JeHcTBUM,
IPEJCTaBICHUE WIM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMH IPaBOBBIMU
aKTaMU, PeryJIUpyOLIMMHI OTHOIIEHUS, BO3HUKAIOUINE B CBSA3H C IIPEIOCTABICHUEM MYHHUIIAIIAIbHON
yCIIyrH;

- MPEJCTABICHHUsS] JOKYMEHTOB M MH(OpPMAIMM, B TOM YHCIIE MOATBEPXKIAIOIIMX BHECEHUE
3asiBUTENIEM IUIaThl 3@ IMPENOCTABICHWE MYHUIMNAIBHON yCIyrd, KOTOpble HaXoAsTCs B
pacnopspKEHMHM OpraHoB, NMPEAOCTaBISIIOIIMX MYHHMIMIIAIbHBIE YCIYTH, TOCYAapCTBEHHBIX OPIaHOB,
HHBIX OPraHOB MECTHOTO CaMOYIIpaBJICHUs OO MOJBEIOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHam
WIM OpraHaM MECTHOTO CaMOYIpAaBIEHUS OpraHu3alluid B COOTBETCTBUUM C HOPMAaTHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®enepanui, HOPMATUBHBIMU IPAaBOBBIMHU akTamMu PecnyOmmku
KoMn, MyHUIMDATbHBIMM IIPaBOBBIMU AKTaMM, 33 HMCKJIIOYEHHEM JIOKYMEHTOB, BKJIIOYCHHBIX B
onpezeneHHbI yacThio 6 crathu 7 ®enepanbHoro 3akoHa oT 27 urong 2010 r. Ne 210-03 «O6
OpraHM3allM¥ MpPEeAOCTaBICHHUsS TOCYJApCTBEHHBIX W  MYHHULMINAIBHBIX  YCIYD» IE€pPEYEHb
JOKYMEHTOB. 3asiBUTENIb BIpaBe MPEACTaBUTh YKa3aHHbIE JOKYMEHTbI W HWH(OpPMAaLKIO IO
COOCTBEHHOM MHHUIIMATHUBE;

- OCYIIECTBJICHUS JIEHCTBHUI, B TOM YHCJE COIIACOBAaHUMN, HEOOXOIUMBIX ISl MOJIy4YEHHUS
MYHUIUNAIBHON YCIYTH M CBSI3aHHBIX C OOpAIlleHHEM B TOCyIapCTBEHHBIE OPIraHbl, MHBIE OpraHbl
MECTHOTO CaMOYIpAaBJIEHUS, OpraHU3allMd, 3a HCKIIOYEHHEM TMOJIYy4YeHHs YCIYyT M MOJyYeHUs
JOKYMEHTOB M HMH(OpMaIUK, MPEeIOCTaBISIEMbIX B pe3yJjbTaTe NPEAOCTaBICHHUS TaKUX YCIYT,



BKJIIOUCHHBIX B MMEPEYHH, YKa3aHHbIE B yacTu | ctateu 9 denepanbHoro 3akoHa ot 27 urons 2010 r.
Ne 210-03 «O06 opranuszauy nNpeaoCTaBiICHHs TOCYAAPCTBEHHBIX U MYHUIIUIATBHBIX YCIYT.

Pe3yabTaT npeaocTaBieHuss MyHHIIUNIAJIBHOMH YCJIYyTH
2.4. Pe3ynpTaTOM IIPEIOCTABIICHNS MYHUIIUIIAIbHON YCIYTU SBIISAETCS:
1) mpemocraBiieHHWEe BBIMHCKA M3 PeecTpa MyHHIMIIAIBHON COOCTBEHHOCTH (nanee —
IPEIOCTABIEHUE BBIIIUCKH), YBETOMJIEHUE O MIPEIOCTABIEHUN MYHULIUNIAIBHON YCIYTH;
2) pemeHue 00 OTKa3ze B TMPEJOCTABICHUM BBIUCKH U3 PeecTpa MyHUIMIAIbHON
COOCTBEHHOCTH (J1aniee — perieHre 00 0TKas3e B MPEJIOCTABICHUN BBIIICKH), YBEIOMIICHHE 00 OTKa3e
B TIPEOCTABIICHUH MYHUITUTIAILHON YCITYTH.

Cpoxk npegocTaB/ieHUs MyHHIIUNAIBHOMN YCIyTH
2.5. MakcumalnbHbIi CpOK MPEJOCTaBICHUS MyHUIIMIIAIIBHON YCIYru cocTaBisieT He 6omee 10
KaJICHIAPHBIX JTHEH, NCUUCISEMBIX CO JTHS PETHCTPALMH 3asBICHHS C TIOKYMEHTaMH, HE0O0XOIUMBIMU
JUIS TIPETOCTaBJICHUS MyHULIMIIAIBHOM YCIIYTH.

IIpaBoBbIe OCHOBaHUSI ISl MPEAOCTABIEHUSI MYHHIMNAIbHOMN yCIyTrH

2.6. IlpenmocraBieHue MYHMIIMIIAIBLHOW YCIYT'M OCYIIECTBISETCS B COOTBETCTBHUU CO
CJIETYFOIIIMMHA HOPMATUBHBIMH ITPABOBBIMU aKTaAMHU:

1) Koncturymueit Poccuiickoii ®eneparuu  (IpUHSITa BCEHAPOJIHBIM T'OJIOCOBAaHUEM
12.12.1993)(«Cobpanuu 3akoHOmaTenscTBa Poccuiickoit Denepanum», 04.08.2014, Ne 31, cr.
4398.);

2) QenepanbHbiM - 3akoHOM  oT  27.07.2010 Ne  210-®3 «O6  opranuzanuu
MPEIOCTaBIEHUSI TOCYAAPCTBEHHBIX W MYHHIMMNANbHBIX yciayr» («Poccuiickas razera», Ne 168,
30.07.2010);

3) O®enepanbHbiM  3akoHOM 0T 06.10.2003 No 131-®3 «O6 o00mux mnpUHLIKNAX
OpraHM3alliM  MECTHOro  camoympamieHus B  Poccuiickoit ~ ®enepauun»  («Cobpanue
3akoHoatenascTBa POy, 06.10.2003, Ne 40, ct. 3822);

4) OenepanbabiM 3akoHOM 0T 06.04.2011 Ne 63-®3 «OO0 5>7I€KTPOHHON TOATHUCH
(«Poccwmiickas razera», Ne 75, 08.04.2011);

5) ®enepanbHbiM 3ak0HOM OT 27.07.2006 No 152-®3 «O mnepcoOHaNbHBIX JAaHHBIX)
(«Poccuiickas rasera», Ne 165, 29.07.2006);
6) [TocranoBnenuem IlpaBurensctBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376

«O6 yrtBepxaeHun IIpaBun opraHuzanuu  JesTEIbHOCTHM MHOTO(QYHKIHMOHAJIBHBIX ILIEHTPOB
IPEIOCTABIEHUSI TOCYAAPCTBEHHBIX W MYHHIMNAIbHBIX yciyr» («Poccuiickas razera», Ne 303,
31.12.2012);

7) [Ipukazom MunHucTEpcTBa 3KOHOMHMYECKOro pas3Butus Poccuiickor Penepanuu Ot
30.08.2011 r. Ne 424 «O6 yrBepxaenuu Ilopsiika BeneHUs] OpraHaMM MECTHOT'O CaMOYNpaBJICHUs
peecTpoB MyHHIIMTITIAJIBHOTO UMyIiecTBa» («Poccuiickas razerayn, Ne 293, 28.12.2011);

8) Kouncturymueit Pecny6nuku Komu (mpunsara BepxosubeiM CoBerom PecnyOmuku
Komu 17.02.1994) («Bemomoctu BepxoHoro coBeta PecniyOmuku Komuy, 1994, No2, ct. 21);
9) YcTaBoM MyHUIIMTIAIEHOTO 00pa30BaHUs CEIbCKOTO noceneHus «lloapenbeky;

10)  IlocraHoBieHWEM aJMHHHUCTPAlMd CelbCKOro moceneHust  «lloabenbck» Ot
12.01.2012 Ne 2 «OO0 yTBepkKICHMM MOpsAKa pa3pabOTKH M YTBEPXKIACHHS aIMHUHHUCTPATHUBHBIX
pETIaMeHTOB MPEIOCTABICHUS MYHUIUNAIBHBIX YCIYT aJMHHUACTpAIied MYHHIUTAILHOTO
o0pa3oBaHus cenbekoro noceneHust «Iloapenbeky.

HcuepnbiBaloniuii nepedyeHb 10KYMEHTOB, HE00OX0UMBIX B COOTBETCTBUH €
3aKOHOJATEIbHBIMU MM HHBIMH HOPMATHBHBIMH NPABOBBIMHU AKTAMM ISl IPEeI0CTABJICHUA
MYHHMUHMNAJIBbHON YCJIYITH, KOTOPbIE 3asiIBUTEJIb J0JI2KEH NMPEeACTABUTH CAMOCTOSTE/IbHO

2.7. Ins moaydeHuss MyHHUITUTATBHOW yCIIyTH 3assBUTENH moaaroT B Opran, M®I] 3asBnenue
0 TPEAOCTABICHUM MYyHHIMIAIbHOW yciyru (mo ¢dopmam cornmacHo I[lpunmokenuto Ne 2 (mnst
opunnyeckux i), Ilpwioxenuto Ne 3 (mma  usmdeckux Wi, WHIUBUIYATBHBIX
npeaIpUHUMATENeH) K HACTOSIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY).
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B mensx ycraHOBiEeHHMS JIMYHOCTH 3asiBUTENs, MpH OOpalleHud 3a MOJTydeHHEM
MYHULIUINIATBHONW YCIYTU 3asiBUTENIO JJIs O3HAKOMIIEHUS HEOOXOJUMO MpEACTaBUTH JIOKYMEHT,
YAOCTOBEPSIOIINI JIMYHOCTD.

B cnyyae ecnum OT MMEHH 3asBUTENS JACHCTBYET JIMLO, SBISIOLIECECS €r0 MPEACTaBUTEIEM B
COOTBETCTBUM C 3aKOHOHarenbcTBOM Poccuiickoit denepanuu, Takke NPENCTaBIAETCS JOKYMEHT,
YAOCTOBEPSIOIINUNA JIMYHOCTh MPEICTABUTENSA, U JOKYMEHT, MOATBEPKIAIOIINA COOTBETCTBYIOLIUE
IIOJIHOMOYHS.

2.7.1. ]JlokyMeHTbI, HEOOXOIWMBIE JUIsI TPEIOCTABICHUS MYHHUIIUIAILHON  YCIYTH,
IPEIOCTABIIAIOTCS 3asIBUTENIEM CIIETYIOIIUMHU CIIOCOOAMM:

- muyHo (B Opran, M®II);

- IOCPEJICTBOM IOYTOBOro OTNpasieHus (B Opran);

- yepe3 MopTajbl TOCYIapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT (pyHKINN);

(B TOM 4McIE MOCPEJCTBOM alMapaTHO-IPOrPAMMHBIX KOMIUIEKCOB — VMIHTEpHET-KHMOCKOB C
UCTIOJIb30BaHUEM YHUBEPCAIBHOM 3JIEKTPOHHOM KapThl).

HcuepnbiBarouiuii nepe4yeHb 10KYMEHTOB, HEOOXO0AUMBIX B COOTBETCTBUHM €
3aKOHOAATEeJbHBIMH MM HHBIMM HOPMATHBHBIMH NIPABOBbBIMH AKTAMH /ISl IPEJ0CTABJICHUS
MYHMUIMIAJIbHON yCJIYTH, KOTOpPbIe 3asiBUTE/Ib BIIpaBe NMpeJICTaBUTh 110 COOCTBEHHOI
MHULIHMATHBE, TAK KAK OHHU IOAJIEKAT MOJTYy4eHHIO B PAMKAX MEKBeIOMCTBEHHOI0
HHGPOPMALMOHHOTO B3aMMO/1eiiCTBUS

2.8. JIokyMeHTbI, HEOOXO/IMMbIE B COOTBETCTBUU C HOPMATHBHBIMU MPABOBBIMH aKTaMU IS
IIPENOCTABICHUs MYHHLIMIIAIBHOM  YCIYIM, KOTOpBIE IIOJJIEkKAT IIOJYYEHHUI0 B  pPaMKax
MEXBEJIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMO/ICHCTBUS, OTCYTCTBYIOT.

HcyepnbiBaomuii nepevyeHb OCHOBAHMM /I 0TKA3a B pUeMe JOKYMEHTOB,
HEOOXOAMMBIX VISl MPEI0CTABJIEHU MYHUIMIIAJIbHON YCJIYTH
2.9. B cooTBeTCTBUM C 3aKOHOATeNbCTBOM Poccuiickoii denepanny OCHOBaHUM JJisi OTKa3a
B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MYHUITUTIATLHON YCIYTH, HE UMEETCSI.

HcuepnbiBaommii nepevyeHb OCHOBAHUM /ISl IPUOCTAHOBJICHUSA
WIN 0TKAa3a B IPEeJOCTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH

2.10. IlpuocraHoBIeHUE TIPEIOCTABICHUS MYHUIIUTIATLHON YCIYTH HE TIPEAYCMOTPEHO.

2.11.0cHoBaHUsAMM JIJIs1 OTKA3a B PEJOCTABICHUN MYHUIIUTIAIBHOU YCIYTH SIBISIOTCS:

- HAJIMYUS B TIPEACTABICHHBIX JOKYMEHTAX HEJOCTOBEPHOIN MHGOPMAIINH;

- 00BEKT, yKa3aHHBIN B 3asBICHUU, HE OTHOCUTCS K MYHHIIMIIAIbHOM COOCTBEHHOCTH;

- €CJIM TEKCT 3asBJICHUS HE MTOAIaeTCs POYTECHHUIO.

2.11.1. Tlocne ycTpaHeHHMsI OCHOBAaHMW JUIsi OTKa3a B MPEIOCTaBICHUU MYHMIIMIAIbHOU
YCIIYTH B CITy4dasiX, MPEAyCMOTPEHHBIX MYHKTOM 2.11 HacTOAIIEro aIMMHUCTPATUBHOTO PETIaMEHTa,
3asiBUTEIb BIIPaBe OOPATUTHCS TTOBTOPHO 32 MOTYyYEHHUEM MYHUITUTIAIBHOMN YCITYTH.

Ilepedens yciayr, KOTOpbIe SIBJAIOTCH HEO0X0AMMBIMH U 00513aTeIbHBIMHM 1JI51
NpeA0CTABJICHUS] MyYHUIMNIAJIBHON YCJIYIH, B TOM YHCJIe CBeleHHs 0 JOKYMeHTe (J0KYMEeHTax),
BbIIaBaeMOM (BbIIaBaeMbIX) OPraHu3alUsIMHi, YYACTBYIOIIMMH B NPeI0CTABIEHNUH
MYHHIUNAIBHOH YCIyTH

2.12. Yenyru, HeoOXoauMble U 00s13aTebHbIE TSI TPEIOCTABICHUS MYHUIMITAIbHON YCIIyTH,

OTCYTCTBYIOT.

HcuepnbiBaroiiuii nepedyeHb J0KYMEHTOB, HE00X0IUMbIX B COOTBETCTBHH ¢ HOPMATHBHBIMHU
NMPABOBBIMHU AKTAMM /ISl IPEIOCTABJIEHHS YCJIYT, KOTOPbIe ABJSIIOTCA HEO0XOAMMbIMH U
00s13aTeJILHBIMH ISl TIPEI0CTABJIEHUS] MYHUIIUNIATbHOUH YCJYTH, CIIOCOOBI MX MOJTYyYeHusI

3asiBUTEJIeM, B TOM 4YHCJIe B 3JIEKTPOHHOMH (popMe, MOPSIAOK UX NMPeICTABIEHUS
2.13. JIoKyMEHTOB, HEOOXOAMMBIX JUIS TPEIOCTABICHUS YCIYT, KOTOPBIC SIBIISIOTCS
HEOOXOJUMBIMU M OOSI3aTeNbHBIMH IS~ TPEIOCTABICHUS ~ MYHUIIUIAIBHONH  YCIIYTH,
3aKOHO/IaTeThCTBOM Poccmiickoit ®enepanuu ¥ 3akoHoAaTtenbcTBOM Pecryonmuku Komm  He
PELYCMOTPEHO.



Ilopsinok, pasMep M OCHOBAHHUSI B3UMAHHS
rocy/1apcTBeHHOM MOULIMHBI WM MHOM IIATHI,
B3MMAaeMOM 3a NpeJocTaBJIeHHe MyHUIIUNIAJbHON YCIyTIH
2.14. MyHnununanbHas yciyra npeaocTaBisieTcs OecIuiaTHoO.

IMopsinok, pa3Mep U OCHOBAHUSI B3MMAHMS IJIATHI 32 MPeAOCTABJIEHNE YCJIYT, HEOOXOAUMBIX U
00s13aTeJIbHBIX /LIS MPEA0CTABIEHUSI MYHHIMIAIbHO yCJIyri, BKJIOYas HH(POPMALUIO O
METOHKE pacuyeTa TAKOH MIaThl

2.15. B cBs3M ¢ OTCYTCTBHEM HEOOXOJIMMBIX M 00s3aTEIbHBIX YCIYT IS TPEIOCTaBICHUS
MYHHIIATIATHFHON YCITyTH, TIJIaTa HE B3UMAETCSL.

MakcuMabHbIA CPOK OKMIAHMS B OUepead MPH MmoJaye 3anpoca
0 NMPeA0CTABJEHUM MYHUIIUNIAJIbHOM YCJIYTH U NIPH MOJyYeHU U
pe3yJibTaTa NnpeaocTaBjieHUs MyHHIIUNIAJIBLHOH YCJIYyTU
2.16. MakcuMalibHBIM CPOK OKHJAHUSA B OYEpEaM MpU MoAaye 3ampoca O MpeAoCTaBICHUHN
MYHHUIMIIATIBHOW YCIIYTH U IIPU IOJIy4EHUU pe3ynbTaTta, B TOM uucie yepes MOILI, cocrasiser He
6omee 15 MuHyT.

Cpox perucTpanuu 3anpoca 3asiBUTeJIs1 0 NPeJ0CTABJIEHMH MYHUIIMIIAJIBHON YCIyrH
2.17. 3asgBneHue W MpuiaraeMble K HEMY JOKYMEHTbl PETUCTPUPYIOTCSI B JIEHb HX
HOCTYTUICHHSI.

TpeGoBaHusl K NOMeLIEHUSIM, B KOTOPBIX NPEI0CTABJISIIOTCH MYHMIMNIAJbHbIE YCIYTH,
K 32J1y 0°KMIaHUsl, MECTaM [JIsl 32110JTHEHHUSI 3a1IPOCOB O NMPeA0CTABJICHUH MYHHIIUNIATbHOM
ycayru, THGOPMAaIMOHHBIM CTEHIaM ¢ 00pa3laMu UX 3al10JTHEHHS U NepevYHeM JOKYMEHTOB,
HeO00XO0IMMBIX /ISl IPEA0CTABICHUS KAK10i MyHHIHMNAJIbLHON yCJIYIrd, B TOM YUCJIe K
o0ecre4YeHNI0 JOCTYITHOCTH /ISl HHBAJIN/A0B YKA3aHHBIX 00bEeKTOB B COOTBETCTBHMH €
3aK0HOAaTeIbCTBOM Poccuiickoii @egepanum 0 COUMAILHOM 3a1MTE HHBAJINI0B

2.18. 3nanue (nomerenue) Oprana obopyayercs HHPOPMALMOHHOW TaOIUYKON (BBIBECKOM)
C YKa3aHHEM I10JIHOTO HAaUMEHOBaHUS.

Ilomemenusi, B  KOTOpPBIX MNPEAOCTABISAIOTCS  MYHULUNAJIBHBIE  YCIYyTH  JIOJKHBI
COOTBETCTBOBAaTh YCTAHOBJIEHHBIM 3aKOHOAATeIbCTBOM Poccuiickoit ®enepanuu TpeOoOBaHUSM
obecrieyeHnss KOM(POPTHBIMU YCIIOBUSIMM 3asiBUTENIEH M JIOJDKHOCTHBIX JIUII, CIIEHUAIUCTOB, B TOM
yycie oOecredeHus: BO3MOKHOCTH pealu3allii MpaB HMHBAIUAOB M JIUI C OTPaHUYEHHBIMU
BO3MO>KHOCTSIMH Ha MOJIyYE€HHUE 110 UX 3asBJICHUIO MYHULIUTIAJILHON YCIIYTH.

[lenTpanbHBIN BXOJ B 3JaHUE JOHKEH OBITH 000PYI0BaH MaHAYCOM, YIOOHBIM Ui Bbe3/a B
3laHUE€ KOJISICOK C JETbMM W HHBAJIUIHBIX KpPECEN-KOJSCOK, a TAaKXKE BBIBECKOH, coOlepKalei
HaMEHOBAHUE, MECTO PACIIOJIOKEHUSI, PEKUM pabOThl, HOMEp TeaedoHa JUIs CIIPaBOK.

IIpuem 3asBUTENEN OCYIIECTBISAETCS HENOCPEACTBEHHO B IOMEUICHMSX, MPEJHA3HAYEHHBIX
JUISL TIPEAOCTABICHHUS] MYHULMIIAIBHON YCIyTH, KOTOPBIE JTOJDKHBI OBITh O00OpYIOBaHbI CUITYUMHU
MecTaMu, o0ecrieueHbl KaHIeIIPCKUMU MPUHAICKHOCTIMH.

MecTta oxuAaHusS JOJKHBI OBITH OOOpPYHOBaHBl CHASYMMH MECTaMU MJi IOCETUTENEH.
KonnyectBo MecT oXuaaHusi omnpeaessercs UCXoas U3 (PaKTUYeCKOH Harpy3ku M BO3MOXHOCTEH
JUISL X pa3MEIIeHUs B 3JaHUU, HO HE MeHee 3-X MecT. B mecTax mpegocraBieHUs] MyHUIUIAIbHOM
YyCIOyrd NpeaycMaTpuBaeTcs OO0OpYyAOBaHUE JOCTYHMHBIX MECT OOIIECTBEHHOTO MOJIb30BAHUS
(TyaneToB) U XpaHEHUsI BEpXHEH OJI€XK/Ibl TOCETUTENEH.

MecTa [uisl 3aII0JIHEHHS 3alIpOCOB O MPENOCTABIEHUN MYHUIMIIAIBHON YCIYIM OCHAILAITCA
CTOJIaMH, CTYJbSMH, KaHIEISIPCKUMU NPUHAJJICKHOCTIMHU, PACIONIaraloTCs B HEMOCPEICTBEHHOM
61M30CcTH OT MHPOPMALMOHHOIO CTEHJA ¢ O0pa3llaMH MX 3alOJHEHUS U IEepPeYyHEeM JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEOCTaBICHHUS MYHUIIUTIAIBHOMN YCITYTH.

WHudopmanoHHbIe CTEH bl JOJKHBI COJEPKATh!

- CBEJCHHMSI O MECTOHAaXOXIEHHMM, KOHTAaKTHBIX TenedoHax, rpaduke (pexxume) padOThI
oprana (y4pekaeHus), OCYILECTBIISIONIETO MPEeI0CTaBICHNE MYHHIIUIIAIBHOW YCIYTH;



- KOHTakTHyI uH(popmaruio (TenedoH, aapec 3JIEKTPOHHON TOYTHI, HOMEp KaOWHeTa)
CIIEIIMAJTUCTOB, OTBETCTBEHHBIX 32 MPHUEM JJOKYMEHTOB;

- KOHTaKTHYI wuHpopMmaimio (TenedoH, aapec >SJIEKTPOHHON TOYTHI) CHEIHAIMCTOB,
OTBETCTBEHHBIX 32 HTH)OPMHUPOBAHHUE;

- uHPOpPMAIUIO IO BONPOCAM NPEJOCTABICHUS MYHHIIMITATLHOW YCIYrH (M0 MEpPeUHEo
JIOKYMEHTOB, HEOOXOUMBIX JJIS MPEJOCTABICHHUS MYHHUITUNIATBHOW YCIyTH, IO BPEMEHHU TIpHeMa 1
BBIJJaYM JIOKYMEHTOB, IO TIOPAJKY OOXXaJloBaHMsI JaelcTBUM (Oe37eiiCTBUA) U pelIeHUH,
OCYIIECTBIISIEMBIX M IPUHUMAEMBIX B XOJI€ TIPEIOCTABICHUS MYHUIIUTIATLHON YCITYTH).

Paboune Mecra ymoJIHOMOYEHHBIX JOKHOCTHBIX JIUI], OTBETCTBEHHBIX 3a MPEIOCTABICHHE
MYHHUITUTIATBHON ~ YCIYTH, OOOpYAYIOTCS KOMIIBIOTEpAMH W OPTTEXHHKOH, IMO3BOJISIONIEH
OpraHU30BATh UCTIOJHEHNE MYHUIIUTIAILHON YCIYTH B MOJTHOM O00bEME.

2.19. TpeboBanus k noMeunieHusiM M®LI, B KOTOPBIX MPEIOCTABIAIOTCS TOCY1apCTBEHHBIE U
MYHUIUIIATbHBIE YCIYTH.

Jns opraHuzauuy B3auMOJECWCTBUS C 3asBUTENsIMH noMmeuieHne ML nenurcs Ha
cienyromue GyHKITMOHAIBHBIE CEKTOPHI (30HBI):

a) CeKTOp MHMOPMHUPOBAHUS M OXKHJIAHUS;

0) cCeKTop IpreMa 3asiBUTEIICH.

Cexrop nHOOPMUPOBAHUS U OKUIAHUS BKITIOUAET B CEOS:

a) MHPOPMAIIMOHHBIE CTEH/IbI, COAEpKAIle aKTyalIbHYIO0 U UCUEPIBIBAIONIYIO HH(OPMALIHIO,
HEOOXOIMMYIO ISl IOJTYYEHHUS TOCYAAPCTBEHHBIX M MYHHIIUTIAIBHBIX YCIIYT, B TOM YHUCIIE:

- IEpEYEHb TOCYJAPCTBEHHBIX W MYHHUIMMOAIBHBIX YCIYT, MPEIOCTaBICHUE KOTOPBIX
opranu3osaso B M®II;

- CPOKHM MPEJOCTABICHUS TOCYIapPCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT;

- pa3Mephbl TOCyIapCTBEHHON MOLUUIMHBI U MHBIX IUIATEXKEH, yIJauuBaeMbIX 3asBUTEIIEM IPU
MOJIYY€HUH TOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, TOPSIOK UX YIIATHI;

- UHQOpMaIMIO O JOIMOJIHUTENbHBIX (COMYTCTBYIOUIMX) YyCIyrax, a Takxke 00 yciyrax,
HEOOXOJIMMBIX U 0053aTENbHBIX JUIsSl MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MyHULMIAIBHBIX YCIYT,
pa3Mepax U HOpSAKE X OIIaThl;

- IOpAZIOK ~ oOkasioBaHMsA  JeiicTBuil  (Oe3neiicTBus), a TakkKe pelIeHHH OpraHoB,
IPEIOCTABISAIONINX TOCYAAPCTBEHHbIE YCIYTHM, U OPraHOB, NPEJOCTaBISIONIMX MYHHIIMIIAIbHBIE
YCIYTH, TOCYJapCTBEHHBIX U MyHHLIUIANBHBIX ciyxkaiux, M®L], pabotaukoB M®II;

- uHbOpMAIMIO O TPEAYCMOTPEHHOW 3akoHomarenbcTBOM Poccuiickoit deneparuu
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI OPTaHOB, NPEJOCTaBISAIOLIMX TIOCYAAPCTBEHHBIE YCIYTH,
JOJKHOCTHBIX JIMI[ OPraHOB, MPEJOCTaBISIONIMX MYHMIMIAIbHBIE yCIyru, padoTHukoB MOII,
paOOTHUKOB OpraHU3aIMii, MpUBJIEKaeMbIX K peanuzaunu GyHkiuid MLl B COOTBETCTBHM € YaCTbIO
1.1 crateu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu npeaocTaBiICHUs
rOCYJapCTBEHHbIX W MYHHUIMMOAIBHBIX YCIYr» W TOJOXKEHUSIMU NTYyHKTOB 29 - 31 IlpaBun
OpraHM3alMH JeATEIbHOCTH MHOTO()YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABIEHUS TOCYIapPCTBEHHBIX U
MYHUIMTNIATBHBIX YCIIYT, YTBEPKIAEHHBIX noctaHoBieHueM [IpaBurensctBa Poccuiickoit @eaepannn
or 22.12.2012 Ne 1376, 3a HapylmieHHWe TMOpsAAKA MPEAOCTABICHHUS T'OCYHApPCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT;

- uHGOpPMALIMIO O TOPSAJKE BO3MEIIEHHUS Bpela, NMPUYMHEHHOTO 3asBUTENI0 B PE3yJbTaTe
HEHaJUIeXKAIero MCHOoNHeHus: nubo HeucnoiHeHuss MOl wnm ero paOoTHHUKaMH, a TaKKe
MPUBJIEKAEMBIMU  OpraHU3alUsIMU WIM HUX pabOTHUKaMU O00s3aHHOCTEH, MPEeTyCMOTPEHHBIX
3aKoHOJaTenbCcTBOM Poccuiickon denepannu;

- pexuM paboThl U aapeca nHbBIX M®DI 1 npuBIeKaeMbIX OpraHu3aIii, HAXOMSAIINXCS Ha
TeppuTopuu cyobekTa Poccuiickoit denepanuu;

- UHYI0 UHGOpMAIUIO, HEOOXOAUMYIO ISl TOTYYEeHHsI TOCYAApCTBEHHOW W MYHMIIMIIaIbHOU
YCIIyTH;

0) He MeHee OJHOr0 OKHa (HMHOTO CHelUaIbHO O0OpYAOBAaHHOTO paboyero Mecrta),
OpeHa3HaYeHHOro Ul  WHGOPMHUpPOBaHMA  3asgBUTENEd O  MOpSAKE  MPeloCTaBICHHUS
rOCy/IapCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT, O XOJ€ PacCMOTPEHHS 3alpOCOB O MPEAOCTaBICHUU



rOCyJapCTBEHHBIX U MYHMLMIAIBHBIX YCIYT, a TaKkKe I MPeJOoCTaBICHUs NHOW MH(pOpMalUH, B
TOM YHCJIE YKA3aHHOM B MOAIYHKTE «a» HACTOSALIETO ITyHKTA;

B) IPOTpaMMHO-aINNapaTHBII KOMILIEKC, 00eCcIIeYnBaoONMil JocTyn 3asButeneii k Eaunomy
HOPTaJy IOCYJapCTBEHHBIX M MYHUIMNAIbHBIX ycuyr (dyHkuuii), ITopramy rocymapcTBeHHBIX U
MYHUIUMAIBHBIX yCIyr ((QyHKOMiA), a Takke K HHOOpPMAMM O MYHHUIMIAIBHBIX YCIIyrax,
npeaocTaBisgemMbix B MOILJ;

T') CTYJbsI, KPECENbHbIC CEKIIUH, CKaMbU (OAaHKETKHU) WU CTOJIBI (CTOWKH) JUIsl OQOPMIICHUS
JIOKYMEHTOB € pa3MelIeHHeM Ha HUX (opM (OJaHKOB) JOKYMEHTOB, HEOOXOIUMBIX Ul MOJTYYEHUS
MYHUILIMNIAIBHBIX YCIIYT;

1) SJIEKTPOHHYIO CHCTEMY YNpPaBIIEHUS OYepeIblo, IPEAHA3HAYSHHYIO JUIS:

- perucTpanyy 3asiBUTENS B OUEpeIN;

- ydeTa 3asiBUTENICH B OUEpEU, YNPaBICHUS OTIAECIBHBIMU OYEPENSIMH B 3aBHCHUMOCTH
OT BUJIOB YCIYT;

- 0TOOpa’keHHe CTaTyca Ouepey;

- ABTOMATHYECKOTO TIEPEHAINPABICHHs 3asBUTENI B OdYepelb Ha OOCTy)KHUBaHHE K
cienyromemMy pabotauky MOILI;

- dbopMUpOBaHUS OTYETOB O rocemaeMocT M®II, konmndecTBe 3assBUTENCH, OUepeIsX,
CpeIHEM BpPEeMEHU 0XHJaHHs (00CITy)KUBAHU) U O 3aTPYKEHHOCTH PAaOOTHUKOB.

Cekrtop npuema 3asBuUTeNEH, 000pyIOBaHHBIM OKHAMU Ui NpUEMa U BbIJIa4M JIOKYMEHTOB,
oopmisiercs MHMPOPMALMOHHBIMU TaOJIMYKaMU C yKa3aHHEM HOMepa OKHa, (aMWINU, HUMEHH,
oTuecTBa (IpU HAJTUYMM) U JOJDKHOCTH paboTHuka M®LI, ocyuecTBisitomero npueM M BblIAUY
JIOKYMEHTOB.

3nanue (momemienne) MOIL[ obopymyercs WHGOPMAIMOHHOW TaOIMUYKOW (BBIBECKOH),
cozepxaleil momHoe HauMeHoBanue M®L, a Taxke HHPOPMALIUIO O PEKUME €ro paboThI.

Bxon B 3nanue (nmomemenue) M®I[ u Bbixoa U3 HEro oOOPYAYIOTCS COOTBETCTBYIOIIMMHU
yKa3aTelsiMH C aBTOHOMHBIMH HCTOYHHUKaMHU OecrepeOOMHOro MUTaHUs, a TakXKe JIECTHHLAMU C
MNOPYYHSMHU U MAHTYyCAMHU JUISl TIEPEBUKEHUS J€TCKUX M MHBAJIMJHBIX KOJSICOK B COOTBETCTBUU C
tpeboBanusmu PenepanpHoro 3akoHa oT 30.12.2009 N 384-03 «TexHuueckuil peraamMeHT o
0€30MacCHOCTH 3/1aHUN U COOPYKEHUI.

[Tomemenuss MO®ILI, npeaHa3HadeHHbIe JUIsI PabOTHl C 3asBUTENISIMH, PACHOJArarTCs Ha
HIWKHHUX 3TaXKaxX 3JaHHUS U UMEIOT OTIENbHBIM BxoA. B cimydae pacnonoxkenuss M®L[ Ha BTOpOoM
JTak€ W BBIIE 37aHWE OCHAIIAETCS JHU(TOM, 3CKANATOPOM WM HMHBIMH aBTOMATUYECKUMU
NOJTbEMHBIMU YCTPOWCTBAMHU, B TOM YHCIIE JI1 HHBAJINU]IOB.

B M®I] opranusyercs OecrulaTHBI TyaneT Juis TOCETHTENeH, B TOM 4YHCIE TyalerT,
IpeIHa3HaYeHHbIN I HHBAJINU]IOB.

Ha teppuropun, npuneratomeid k MO®ILI, pacnonaraercs OecruiaTHash HapKOBKa s
aBTOMOOWJIBHOTO TpaHCIOpTa IOCETHTENEH, B TOM 4YHCIE NpeaycMaTpuBaroliass Mecra s
CIEIMAJIBHBIX aBTOTPAHCIIOPTHBIX CPEICTB NHBAJIUIOB.

[Tomemenuss M®ILI B cOOTBETCTBUM € 3aKOHOAATENLCTBOM Poccutickoit denepanuu T0IKHbI
OTBEYaTh TPEeOOBAaHUSAM TOXKAPHOM, CAHUTAPHO-3MHUIEMHOIOIMYECKOH O€30MacHOCTH, a TaKxKe
JOJKHBI OBITH 00OPYZOBAaHbI CPEICTBAMHU IOXKAPOTYLIEHUS U OINOBEUICHHS O BO3HMKHOBEHHUH
Ype3BbIYAHON CHUTyallMM, CHCTEMOH KOHIWLIMOHMUPOBAaHHSA BO3AYyXd, HHBIMU CpPEACTBAMH,
o0ecrneunBarOUMU 0€30MacHOCTh U KOM(OPTHOE MpeObIBaHNE 3aIBUTENCH.

IMoka3aTenn 10CTYNHOCTH U Ka4eCTBA MYHUIIMNIAJIbHBIX YCJIYT
2.20. Ilokazarenu JOCTYIMTHOCTH M KQ4€CTBA MYHUIIMTIIAIbHBIX YCIIYT:

ITokazarenu Ennnuna HopMmaruBHoe 3HaueHue
U3MEPEHUS oKa3aTeis

IToxazaTenmm JOCTYITHOCTH

Hanuune BO3MOXHOCTU NMOJY4YEHHS B 3JIEKTPOHHOM
BUJe (B COOTBETCTBHUM C JTalaMu IepeBoja
MYHHULIMNIQJIBHOW yCIyTM Ha TMPEAOCTaBICHUE B
JIIEKTPOHHOM BUJIE)

nma/Her na

Hanuune BO3MOKHOCTH MIOJTYYCHUS na/Her Ja
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MYHUIIMIAIBHON yciuyru yepe3 MOI] | |

IToxa3aTenu kauecTBa

VY nenbHbIi BEC 3as1BJICHUI rpakaaH,
PAcCMOTPEHHBIX B YCTAHOBJIEHHBIM CPOK, B 00LIeM % 100
KOJINYeCTBE oOpamieHuii rpaxaan B Oprane

VY IenpHbll BEC PAaCCMOTPEHHBIX B YCTAHOBJICHHBIN
CPOK 3asBJICHMM Ha IPEIOCTABICHHUE YCIYyTU B %
00IIeM KOJMYECTBE 3asBICHUN Ha MPEIOCTaBICHUE 100
ycayru yepe3 MOI

ViaenbHbld BeC OOOCHOBAaHHBIX KAJIoO B 0O0LIEM
KOJIMYECTBE  3asBIICHHH  HA  MPEIOCTaBICHUE % 0
MYyHHULIMNIAIbHOU ycayru B Oprane

VY nenbpHBIN Bec KOJMUYECTBa 00OCHOBAHHBIX JKAI00 B
o0IIeM KOJMYeCTBE 3asBIICHUN HA MPEIOCTABIICHUE % 0
ycayru yepe3 MOI]

Huble Tpe6oBaHNs, B TOM YHCJIE YYUTHIBAIOIINE 0COOEHHOCTH MPe10CTABIEHUS
MYHHIMNIATBHOH YCJIYTH B MHOTO(YHKIHMOHAJIBHBIX IEHTPAX MPeI0CTABICHUS
rocy1apcTBeHHbIX U MYHHIIMIAJIBHBIX YCJIYT U 0COOEHHOCTH NMPeAoCTABICHUS
MYHHMUIHMNAJIbHON YCJIYTH B 3JIEKTPOHHOH popme

2.21. CeaeHuss O NPENOCTaBIECHUM MYHMLUNAIBHOW yciayru MU ¢opma 3asBICHUS IS
MPEeIOCTaBIICHNs MYHUIIUNIATBHOW yciayru Haxomautcsi Ha MHTepHeT-caiite Oprana (agpec caita),
HopTajgax roCyAapCTBEHHBIX M MyHULIUIAIBHBIX YCIYT ((DyHKIIHIA).

2.22. TlpenocraBieHre MyHUITUIATILHON YCIYTH ITOCPEACTBOM ITOPTAIOB TOCYAAPCTBEHHBIX U
MYHUIMNAIBHBIX ~ ycayr (QyHKIuMi) ocyliecTBiseTcss MyTeM 3aloJHEHUS M OTHPABKU
WHTEPAKTHUBHON (HOPMBI 3asBJICHUS HA TPEAOCTABICHHE MYHHUIMIIATBHON YCIYTH W TPUKPETUICHUS
3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB, HEOOXOAMMBIX JJIS MTOJIy4YE€HUS] MyHULIUTIAIBHOM yCIyTH.

TpebGoBaHus K ANEKTPOHHBIM 00pa3aM JOKYMEHTOB, MPEJOCTaBISEMbIM U€pe3 MOpPTabl
TOCYJapCTBEHHBIX U MYHHLIUIIAIBHBIX YCIYT (PYHKLHIT):

1) JomycTUMBIMH PAaCHIMPEHUSIMH TPHUKPEIUIIEMBIX JJIEKTPOHHBIX 00pa3oB  SBISIOTCS:
daiinel apxuBoB (*.zip); ¢aibl TeKCTOBBIX AoKyMeHTOB (*.doc, *docx, *.txt, *.rtf); daiinbr
3MEeKTPOHHBIX Tabnui (*.xls, *.xIsx); daiinsl rpaduyeckux nzodbpaxenuit (*.jpg, *.pdf, *.tiff);

2) BNEKTpOHHBbIE OOpa3bl JOJKHBI OBbITH JOCTYNHBI (NOHATHBI) s NpouTeHus. Jlis
JOKYMEHTOB, OpHTHHAIBI KOTOPHIX M3TOTOBJIIEHBI Ha OyMa)XHBIX HOCHTEISX, pa3pelieHne
n300pakeHust 1O KHO ObITh He HIbke 150 dpi (Touek Ha mroiim) B maciitabe 1:1;

3) B Ka4eCcTBE MPUKPEIUIIEMOTr0 AJIEKTPOHHOTO o0pa3a JOIMyCKaeTCsl TOJbKO oauH (aitn. B
cilyyae HEOOXOAMMOCTU Iepelaud HEeCKOJbKUX (ailyioB OJHOrO JOKYMEHTAa, OHU JIOJKHBI OBITh
CTPYNIIMPOBAHbI B OJWH apXHB, KOTOPBIA TNPHUKPEIUIIETCS B KadeCTBE SJIEKTPOHHOTO 00pasa.
HaumeHoBaHMe 371€KTPOHHOT0 00pa3a J0JKHO MO3BOJIATh HASHTU(PHUIMPOBAThH TOKYMEHT;

4) snekTpoHHbIE 00pa3bl HE TOJKHBI CO/IEPKATh BUPYCOB U BPEIOHOCHBIX IPOTpaMM.

2.23. IlpenocraBnenue MyHULIMNIAAbHON yciuyru yepe3 M®I] ocymecTBiaseTcs 10 NpUHLIKILY
«OJHOTO OKHa», B COOTBETCTBUM C KOTOPBIM IPEAOCTABICHHE MYHUIMUNAIBHON YCIyTH
OCYILECTBIISICTCS TIOCJIE OJHOKPATHOTO OOpalleHHs 3asiBUTENS] C COOTBETCTBYIOUIMM 3asiBIICHHEM, a
B3aumojeiicteue M®I[ ¢ OpranoMm ocymecTBisieTcs: 0€3 y4JacTus 3asBHUTENISI B COOTBETCTBUHU C
HOPMAaTHUBHBIMU IPABOBBIMHU aKTaMH, MOPAIKOM M CPOKAMH, YCTAHOBJICHHBIMU COTJIALLICHUEM O
B3aumMojieicTBuu Mexay M®IL u Opranom.

3asiBIIEHHE O NPENOCTaBICHUHM MYHUIMIAIBHON yCIyru nojaercs 3asBurenem depes MOIL]
JMYHO.

B M®I] obecnieunBaroTcs:

a) GyHKIIMOHUPOBAHUE aBTOMATU3UPOBAHHOMN MH(POpMAIIMOHHON cucTeMbl MOIT;

0) OecruIaTHBINA JOCTYII 3asiBUTENIEH K MOpTalaM rocy1apCTBEHHBIX U MYHHIUIAIBHBIX YCIYT
(pyHKimii).

B) BO3MOXXHOCTh TIpU€Ma OT 3asBUTEJIEH JICHEXKHBIX CPEICTB B CYET YIJIAaThl
rOCyJapCTBEHHON MOLUIMHBI MJIM HWHOW TIUIAaThl 3a TPEAOCTABICHHE TOCYAAPCTBEHHBIX U



MYHHIUOAJIBHBIX YCIYT, B3MMaeMbIX B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickoi
®denepanuu;

r) 1O 3asBICHUIO 3asBUTENS pErucTpauuss B  (elnepalibHOW  TrOCYIapCTBEHHOM
uapopmanmonHoit cucreme «EnmuHas cucrema uneHTHOUKAIMM W AyTCHTUQHKALUU B
UHppacTpykType,  obecrneunBaomeii  MHOOPMAIIMOHHO-TEXHOJIOIMYECKOE  B3aWMOJIEHCTBHE
MH(QOPMAIIMOHHBIX ~ CHCTEM, HCIOJBb3YeMBIX TSI  MPEAOCTABICHUS TOCYAApCTBEHHBIX U
MYHHIIMTIATBHBIX YCIIYT B AJIEKTPOHHOW (popMe» Ha OE3BO3ME3IHOM OCHOBE.

I11. CocTaB, nocyie10BaTeIbHOCTh M CPOKH BbINOJTHEHUS] AIMUHHCTPATHBHBIX
npoueayp, TpeGoBaHUs K NOPAAKY UX BbINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
aIMHHUCTPATHBHBIX MPOLEAYP B YJIEKTPOHHOI (hopMe, a TaK:Ke 0COOEHHOCTH BbINMOJIHEHUSI
aIMHHUCTPATHBHBIX NMPOLEAYP B MHOTO(YHKIHOHAJIBHBIX LIEHTPaxX

3.1. [TIlpemocraBieHrue MYHHUIIMIIATLHONH YCIYyrH BKJIOYaeT B ce0s  cieayromue
aJIMUHUCTPATUBHBIEC MPOIEAYPHI:

1) mpuem u perucTpanus 3asBIEHUS O MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH;

2) NpUHSATHE PEUICHUS O MPEJOCTABICHUN MYHUIIUIIATLHON YCIYTH WIHM PEIIeHUs 00 OTKa3e
B IIPEJIOCTABIICHUU MYHUIIUTIAIBHOMN YCIYTH;

3) BbIJava 3asBUTEIIIO pe3yJIbTaTa MPeI0CTaBICHNs MYHULIUITAIbHON YCITYTH.

OcHoBaHMeM MJiI Haydaja MPEJAOCTaBICHHUS MYHHUIIMIIAJLHOW YCIyTH CIYKUT MOCTYNHBILEE
3asBJICHUE O MPEJOCTABICHUN MYHUIIUTAIBHOU YCIIYTH.

biok-cxema mnpenocTaBieHuss MyHUIMNAIbHOW yciyru npuBegeHa B [Ipunoxenun Ne 4 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

IIpuem u perncrpanus 3asiBJIeHUs 0 NPEAOCTABJICHUH MYHHIUNIATBHOMH YCIyTH

3.2. OcHOoBaHMEM [UIsl Hayajga MCIOJIHEHWsS aJAMHMHHUCTPATHUBHOM IPOLEAYPHI SIBISETCA
oOpartuenue 3assurens B Opran, M®L o nperocTaBieHud MyHULIMTIAIBHON YCIYTH.

Oopamenue 3asButens B OpraH MOKET OCYLIECTBISAThCA B OUHOW M 3a04HOM (popme myTem
101241 3asIBJICHUS U UHBIX JTOKYMEHTOB.

OuHas ¢opma moaayu JTOKYMEHTOB — MOjaya 3asBJICHUS U MHBIX JOKYMEHTOB MpHU JIMYHOM
npueMe B MOpsAJKe oO0IIel odepeau B MPUEMHBIE Yachl WIM MO NpeaBapurenbHoi 3amucu. I[lpu
OyHOH (opMe TOJauu JOKYMEHTOB 3asBUTENb MOJAET 3asBIIEHHE M JIOKYMEHTHI, yKa3aHHBIE B
IYHKTE 2.7 HacTOSIIEro aAMUHUCTPATUBHOIO PErjaMeHTa, B OyMa)KHOM BHJIE, TO €CTh JOKYMEHTBI
YCTaHOBJICHHOH (OpMBI, chOpMUpPOBaHHbBIE HA OyMa)KHOM HOCHUTEIIE.

B M®I] npenycmoTtpena Toibko oyHasi (hopma mojjadu JOKYMEHTOB.

3aouHas ¢(opMa MoOJaud JOKYMEHTOB — HAINpaBICHUE 3adBICHHUS O IPeOCTAaBICHUU
MYHUILIMIIATBHOW YCIYTM M HMHBIX JOKYMEHTOB MO IOYTE, Yepe3 MOpTajibl T'OCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT ((QyHKIHIA).

IIpu 3aouyHoi (¢opMe mnonayu JOKYMEHTOB 3asBUTEIb MOXET HaIllpaBUTh 3asiBJICHHE
(TOKyMEHTBI), YKa3aHHbIE B IMyHKTE 2.7 HACTOSIIEr0 aMUHUCTPATUBHOTO PErJIaMEHTa, B OyMaXXHOM
BUJE, B BHJAE KONHI JOKYMEHTOB Ha OyMa)kKHOM HOCHUTENE, JJIEKTPOHHOM BHAE (TO €cTh
HOCPEJCTBOM OTHPAaBKM HMHTEPAKTHBHOM (OpMBbI 3asBIEHUs Ha MPEAOCTABICHHE YCIYTH,
MOJANKCAHHOTO COOTBETCTBYIOIUM THIIOM 3JIEKTPOHHOW IMOAMMCH, C MPUIIOKEHUEM 3IIEKTPOHHBIX
00pa30B HEOOXOAUMBIX TOKYMEHTOB).

Hanpasnenue 3asBneHus (10KyMEHTOB) B OyMa)KHOM BUJE OCYILIECTBIISIETCA IO 1MOYTE (MOTYT
OBbITh HAaIPABJICHbI 3aKa3HBIM MMCbMOM C YBEJOMJICHUEM O BPYUEHUH).

[Ipn HampaBieHHH AOKYMEHTOB IO TOYTE JHEM PErucTpaluy 3asBICHUS SIBISIETCS ICHb
nosryueHus nucbma Oprasom.

[Ipy HampaBieHHM 3asBICHUS U JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.7. HACTOSIIETrO
aMMHHUCTPATUBHOIO PEIVIAMEHTA Y€pe3 OPraHM3alMI0 IIOYTOBOM CBSA3H, yIOCTOBEPEHHE BEPHOCTU
KOMUH  JOKYMEHTOB  OCYIIECTBISIETCS B TOpSAAKE,  YCTAaHOBJIEHHOM  (eaepaabHbIM
3aKOHOAATEIBCTBOM.

Hampasnenune 3asBiieHuss (AOKYMEHTOB), VYKa3aHHOTO B IyHKTe 2.7 HACTOSIIETO
aJIMUHUCTPATUBHOTO perjaMeHTa, B DSJEKTPOHHOM BuAe€ ¥ (WIM) KONMUH 3THX JTOKYMEHTOB



OCYILECTBIIACTCSI TOCPEACTBOM OTIIPABIICHUS] HHTEPAKTUBHON (DOPMBI 3asBJICHUS Ha NIPEIOCTABICHUE
YCIyTH, TOJIUCAHHOIO COOTBETCTBYIOIIMM THUIIOM 3JIEKTPOHHOW IOAIHUCH, C IPHIOKECHHEM
3JIEKTPOHHBIX  00pa3oB HEOOXOJUMBIX JOKYMEHTOB uepe3 JUYHBIA KaOWHET MOpTaloB
roCyJapCTBEHHbBIX U MyHULIUIIAIBHBIX YCIYT (PYyHKLUIL).

OOparenue 3asBUTENCH 3a MPEAOCTABICHHEM MYHHIMIIAIBHON YCIYTH C MCHOIb30BAHUEM
YHUBEPCAJIbHONW JJIEKTPOHHOW KapThl OCYILECTBISETCS 4Yepe3 MOpTajbl TOCYAAPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYr ((yHKUMH) M TOCPEJICTBOM allapaTHO-IPOTPAMMHBIX KOMIUIEKCOB —
HHTEpHET-KNOCKOB. Wnentnduxanus 3asBUTEISA o0ecrieunBaeTcs JNEKTPOHHBIM
UACHTU(UKAIIMOHHBIM HPUJIOKEHUEM C HCIOJIb30BAaHUEM COOTBETCTBYIOIIETO CEpBUCA E€AMHOMN
CUCTEMBbl UACHTU(PHUKAIMY U AyTeHTU(DUKALIUH.

IIpu HampaBIeHUN JOKYMEHTOB 4Yepe3 NOPTaJlbl TOCYIapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIIYT
(pyHkumil) nHEM MoOJydyeHHs 3asBICHUS SBISETCS J€Hb PErMCTPAalMU 3asBJICHHMs Ha MHOpTajax
rOCy/IapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT ((pyHKLIN).

ITpu ouHoll (hopMe MmojmauM JOKYMEHTOB, 3asBJIEHUE O NPEJOCTABICHUM MYHUIUNAIbHON
YCIYTH MOXeT ObITh oopMIiIeHO 3asiBUTENEM B xoae npuema B Oprane, M®LI, mbo opopmiieHo
3apaHee.

[To mpocbbe oOpaTUBIIErOCs JHIA, 3asgBICHHE MOXET OBITH O(GOPMIICHO CIIEIHATUCTOM
Oprana, M®LI, 0OTBETCTBEHHBIM 3a NPUEM JOKYMEHTOB, C HCIIOJIB30BAHUEM IPOTPAMMHBIX CPENICTB.
B sTOM ciyuae 3asBUTENh COOCTBEHHOPYYHO BIIMCHIBAE€T B 3asBJICHHE CBOIO (HaMWINIO, UMS U
OTYECTBO, CTABUT J1aTy U MOJIHUCH.

[Ipu o6pamenuun 3asButenst B MOL[ MoxkeT OCyHIECTBISITHCS MPEIBAPUTEIHHOE 3aMOJTHEHUE
NePCOHANBHBIX JAHHBIX 3asBUTENS B 3asBJICHUU ITyTE€M CUUTBHIBAHUSA MH(POPMAIMU C YHUBEPCAIbHON
3JIEKTPOHHOU KapThl.

B cinydae 3anonHeHus 3asBieHusa crnenpanuctoM MOI[ B 21€KTpOHHOM BUAE 3asBUTEID
MOXET 3aBEPUTh €r0 AJIEKTPOHHOW MOAIKUCHI0 C HCIOJIb30BAHHEM YHUBEPCAIBHOM 3JIEKTPOHHOMN
KapTBhl.

Cneumnanuct Oprana, MO®IL[, OTBEeTCTBEHHBIH 3a TMPHEM JIOKYMEHTOB, OCYIIECTBISET
CJIEYIOIINE ACHCTBUS B X01€ IPUEMA 3asIBUTEIS:

- YCTaHABIIMBAET PEIMET O0paleHHs], TPOBEPSAET JOKYMEHT, YAOCTOBEPSAIOINI JINYHOCTB;

- IPOBEPSIET OJTHOMOYHS 3asIBUTEIS;

- TpoBepsieT HalW4YMe BCEX JIOKYMEHTOB, HEOOXOJAMMBIX JJs  IPeIOoCTaBJICHUS
MYHUIUNAIBHON YCIyTH, KOTOPbIE 3asiBUTENb 00sI3aH MPEICTABUTh CAMOCTOSATENIEHO B COOTBETCTBUU
C IMYHKTOM 2.7 HaCTOSIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA;

- TPOBEPSICT COOTBETCTBHME IPEJICTABIECHHBIX JOKYMEHTOB TPeOOBAHUSAM, YIOCTOBEPSACH,
YTO:!

- JIOKYMEHTHI B YCTaHOBJIEHHBIX 3aKOHOJATEIbCTBOM CIy4asX HOTapHaJIbHO YAOCTOBEPEHBI,
CKpEeIUIEHbl  TMeyaTsAMH, HUMEIT HaJJeXallde IMOJANUCH CTOPOH WM  ONPEAesIeHHBIX
3aKOHOAATEIBCTBOM JOJKHOCTHBIX JIALL;

- TEKCThl JIOKYMEHTOB HAaNKCaHbl pa300puMBO, HAMMEHOBAaHHUS IOPUIUYECKHX JHUI - 0e3
COKpAIIIEHUS], C YKAa3aHUEM MX MECT HAXO0XKIEHUS;

- (haMuIMK, UMEHa U OT4ecTBa (U3NYECKUX JIMIl, KOHTAKTHBIE TeJIe(OHBI, aJpeca UX MECT
JKUTEJIbCTBA HAIIMCAHBI TIOJTHOCTHIO;

- B JIOKYMEHTax HET IMOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB W HMHBIX HEOTOBOPEHHBIX
UCIIPABJICHUN;

- TOKYMEHThI HE UCIIOJIHEHBI KapaHIalloM;

- JOKYMEHTbl HE MMEIOT CEPbE3HBIX IIOBPEXKICHUMN, HAIUYME KOTOPBIX HE IO3BOJIAET
OJIHO3HAYHO MCTOJIKOBATh UX COJEPIKAHUE;

- IPUHUMAET PELIECHUE O IPUEME Y 3asIBUTEIS IPEACTABICHHBIX T0KYMEHTOB;

- BBIJAET 3asBUTEINIO0 YBEJIOMJICHHE C OIMUCBHIO MPEJCTAaBICHHBIX JOKYMEHTOB M YKa3aHHEM
JaThl UX MPHUHSATHS, TOATBEP)KIAIOLIEE PUHATHE TOKYMEHTOB, PETUCTPUPYET MPUHATOE 3asiBICHUE
U JOKYMEHTBHI;

- IpU HEOOXOJUMOCTH HM3rOTaBIMBAET KOIMUM IPEJICTABICHHBIX 3asSBUTENEM JOKYMEHTOB,
BBITMIOJHSET HAa HUX HAAMUCh OO0 KX COOTBETCTBUHU IMOJJUMHHBIM JK3EeMIUISIpaM, 3aBEpsieT CBOEH
HOJMKCHIO C YKa3aHWEeM (paMUIMK U MHUIUAJIOB.



[Ipu oTCyTCTBHMM y 3aBUTEIIS 3aIIOJIHEHHOTO 3asBJICHHS WIM HEPABUIBHOM €TI0 3al0JHEHUH
cnenuanuct Oprana, M®IL[, oTBeTCTBEHHBIH 3a NPHEM JOKYMEHTOB, IIOMOIA€T 3asBUTEIIO
3aII0JIHUTD 3asIBJIICHUE.

JUIMTENbHOCTh OCYIIECTBICHHUS BCEX HEOOXOIMMBIX IEHCTBHI HE MOXKET MpeBbIIaTh 15
MUHYT.

Ecnu 3asBuTens oOparuics 3ao4Ho, crenuanuct OpraHa, OTBETCTBEHHBIH 3a MpHEM
JIOKYMEHTOB:

PETUCTPUPYET €ro NOJ WHAWBUIYAIbHBIM IOPSAKOBBIM HOMEPOM B JI€Hb IOCTYIUICHHS
JIOKYMEHTOB B UH()OPMAIMOHHYIO CUCTEMY;

MpOBEpSIeT MPaBMUILHOCTH OMOPMIICHUS 3asABICHUS M MPABHWIBHOCTH OGOPMIICHHS HHBIX
JIOKYMEHTOB, MIOCTYIUBIIUX OT 3asIBUTEJIS;

MIPOBEPSIET MPECTABIECHHBIE TOKYMEHTHI Ha MPEIMET KOMIUIEKTHOCTH;

OTIPABIIAET 3asBUTEIIIO YBEJIOMJICHUE C OMKCHIO MPUHATHIX IOKYMEHTOB U YKa3aHUEM JaThl
UX MPUHSITHSL, TOATBEPKAatoIee MPUHATHE TOKYMEHTOB (0TKa3 B IPUHATUHU JTOKYMEHTOB).

VYBenoMIIEHME HANpaBiE€TCS 3asBUTENI0O HE T[O3JHEE [JHS, CJEIYIOIIEro 3a JHEM
MOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB, CIIOCOOOM, KOTOPBI MCIIOIB30Ba 3aIBUTENb MPH 3a04YHOM
oOpamieHnn (3aKa3HbIM THCBMOM TIO TI0YTE, CIIOCOOOM, KOTOPBIH 3asBUTENb YKaszal TpHU
HaNpaBJIEHUH 3asBJICHUS U TOKYMEHTOB, HEOOXOAUMBIX JUIS MPEAOCTABICHUS YCIIYTH Yepe3 MopTajbl
TOCY/IapCTBEHHBIX W MYHUIIUNAIBHBIX yCIyTr ((DYHKIUHN): JTUYHBIN KaOWHET MmopTaia, dJIEKTPOHHAs
1oYTa, KOHTAKTHBINA TeJIehOH).

[Ipu mnocTymieHun 3asBICHUS W JOKYMEHTOB, HEOOXOJMMBIX JUIsl TPEIOCTaBIICHUS
MyHHUIUTIATBHOW yemyrd B M®II cnenmamuct M®II peructpupyer 3ampoc B MH(POPMAIMOHHOMN
cucreme M®I[ ¢ mpucBoeHHEM 3ampocy PETUCTPAIMOHHOTO HOMeEpa He IMo3aHee pabodero IHs
M®ILI, cuenyromero 3a IHEM MoOJIydeHHus 3ampoca oT 3asButens. Crnenuanuer M®IL nposepsier
MOJIHOTY KOMIUIEKTA JIOKYMEHTOB U JJOCTOBEPHOCTh COJAEPIKAIIMXCS B MPEICTABICHHBIX B 3asBJICHUN
U TpUIaraéMblx K HEMY JOKYMEHTAaX CBEJCHMI, BBIJIACT 3asABUTENI0 PACHUCKY B MOJYyYECHUH
JIOKYMEHTOB, B KOTOPOH yKa3bIBA€TCA:

- MECTO, JaTa U BpeMsl IpUeMa 3anpoca 3asiBUTES;

- (hamuusl, UMs1, OTUYECTBO 3asIBUTEIIS;

- IEpEeYEHb MPUHATHIX JOKYMEHTOB OT 3asIBUTEJIS;

- (pamumus, UMsi, OTYECTBO CIEIUATICTA, MPUHSABIIETO 3aIpOC;

- CpOK TMpEAOCTaBIICHUS MYHULUNAIBHOM YCIYTM B COOTBETCTBUM C HACTOSLIUM
PernamenTtom.

IIpu yctanoBneHUH (PAKTOB OTCYTCTBUS HEOOXOAMMBIX JIOKYMEHTOB, HECOOTBETCTBHSI
JIOKYMEHTOB TPEOOBAHUSAM, YKa3aHHBIM B HACTOSIIIEM aIMUHUCTPATUBHOM pPETIaMEHTE, CIIEeIUATUCT
MO®II, oTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, YBEJIOMIISIET 3asBUTENS O HAIMYUU MPENATCTBUI 15
MPEIOCTABIICHUS MYHHUIIUMAIBHOW YCIYTH, OOBICHSAET 3asBUTENIO COJIEPKAHUE BBISBICHHBIX
HEJOCTATKOB B IIPE/ICTABIICHHBIX IOKYMEHTaX, U MpeJiaraeT MpUHATh MEPHI 110 UX YCTPAHEHHUIO.

[To uToram MCMOJIHEHHS aIMUHUCTPATUBHOM MPOIIEAYPHI M0 MpUeMy JoKyMeHTOB B Oprane
cneranuct OpraHa, OTBETCTBEHHBIH 3a MPHEM JIOKYMEHTOB, (OpMHUPYeT IOKYMEHTHI (Ielo) U
nepenaer ero crenuanucty OpraHa, OTBETCTBEHHOMY 3a MPHUHSTHE PEIICHUS O NMPEAOCTaBICHUU
YCIIYTH.

[TIo uroram MCHOJHEHHS aAMUHUCTPATUBHOM MPOLEAYpHI 10 NpHEeMy AOKyMEHTOB B M®I]
cnerpanuct M®LI, OTBETCTBEHHBIN 3a MPHEM TOKYMEHTOB, (OPMHUpPYET TOKYMEHTHI (AeNo)
nepenaer ero cneuuanucty MOPII, OTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE B3aMMOJICHCTBHE,
KOTOPBIN B CBOIO OYEPE/Ib B 3TOT K€ JIEHb MepeaaeT T0KyMeHThl B Opras.

MakcumanbHbli  CPOK  HCIIOJMHEHUS AJMUHUCTPAaTUBHOM NPOLEAYpPHl COCTAaBIseT 3
KaJICHIApHBIX JTHS C MOMEHTa OOpaIeHHs 3asBUTENS O PEOCTABICHUN MYHUITUIAIIBHOMN YCITYTH.

Pe3ynbraTroM amMUHHCTPATUBHOW MPOIEAYPHI SBISACTCS TMPUEM M PETUCTpAIUs 3asBICHUS
(moxymMeHTOB) W Tiepenaya 3asBICHHS (IOKyMEHTOB) crnernuanucty OpraHa, OTBETCTBEHHOMY 3a
MIPUHSATHE PEIICHHUS.



IIpunsiTHE penIeHusi 0 NPeAOCTABJICHUN MYHUIIUNIAJBHOH YCIYTH
WIN pelieHns 00 0TKa3e B IPeAOCTABJICHUH MYHUIIUNIAJbHON YCIyTIH

3.3. OcHoBaHMeM /Jsi Hayajla WCIOJHEHUS aJMUHHCTPATUBHOM MPOLEAYpPHI SBIISETCS
nepenaya B Opran JOKyYMEHTOB, HEOOXOAUMBIX JUJIsl IPUHATUS PELICHUS.

Crneumanuct OpraHa, OTBETCTBEHHBIN 3a IMPUHATHE PELICHUs O MPEAOCTaBICHUM YCIYTH, B
TEYEHUE OJHOr0 pabodyero [JHS MpOBEpSeT 3asBIEHHE HAa COOTBETCTBUE YCTAaHOBJIEHHBIM
TpeOOBAHUSIM.

Crnenmamucr OpraHa, OTBETCTBEHHBIM 3a NPUHATUE PELICHHUS O IPEJOCTABICHUU YCIYTH,
IPOBEPSIET JOKYMEHThI Ha MPEIMET HaJIN4YUs BCEX JOKYMEHTOB, HEOOXOIUMBIX JJISl MPEICTABICHUS
MYHUIUNAIBHON YCIIYTH U COOTBETCTBUS YKAa3aHHBIX JOKYMEHTOB YCTaHOBIIEHHBIM TPEOOBaHUSAM.

IIpu paccMOTpeHUN AOKYMEHTOB JJIsl IIPEIOCTABIICHUS MYHUIIUIAIBHON YCIYTH, CIIELIUAIUCT
Oprana, OTBETCTBEHHBIM 3a NPHUHATHE pPEIICHHA O MPENOCTABICHUU YCIYTH, YCTAHABIINBAET
COOTBETCTBUE 3aBUTENS KPUTEPUSIM, HEOOXOAUMBIM I MPEAOCTABICHUSI MyHUIIMIIAIbHOW YCIIYTH,
a TaKkKe HaJIM4uMe OCHOBAaHMW JUIsl OTKa3a B IPEJOCTAaBICHUM MYHHULHINAIBHONU YCIYTH,
IPEyCMOTPEHHBIX MyHKTOM 2.11 HacTosIIero aAMMHUCTPATUBHOIO PETJIaMEHTA.

Crnenmanuct Oprana, OTBETCTBEHHBIHN 3a NPUHATHE PEILICHUS O IIPEJOCTABIECHUH YCIYTH, IO
pe3yabpTaTaM IPOBEPKU IPUHUMAET OJJHO U3 CIEAYIOIINX PEIICHUN:

- 0 IPEJOCTaBICHUH BBIITUCKH;

- 00 OTKa3e B MPEIOCTABICHNUH BBHIMHUCKH (B CIIydae HAINYHMS OCHOBAHUH, PETYCMOTPEHHBIX
nyHKTOM 2.11 HacTosIero aIMUHUCTPATUBHOTO PETJIAMEHTA).

Crnenmanuct OpraHa, OTBETCTBEHHBIM 3a NPUHATHE PEUICHMS O IPEIOCTABICHUU YCIYIH,
OCYILECTBIIsIET O()OPMIIEHUE BBIITUCKH JINOO pelIeHns: 00 0TKa3e B MPE0CTaBICHUN BBIUCKU B IBYX
JK3eMIUIAIpax U NepefacT uxX Ha NOANKUCH PykoBoauTelto.

PykoBonurens Oprana noanuceiBacT JOKYMEHTHI.

B cnyuae ecnu 3asBUTENb U3BSABWII JKEJIaHWE MONYYUTh pe3ynbTar yciyru B Oprawne,
cnenuanuct OpraHa, OTBETCTBEHHBIN 3a NPUHATHE PELIEHUS O MPEIOCTABICHUN MYHHMIMINAIbHOU
YCIIYT'H, HalpapiseT OAWH JK3EMIULIP JOKYMEHTA, SBIISIOLIEIOCS pe3yJbTaTOM IPEJOCTABICHUS
MYHHULIMNIATBHONW  yCIIyTrH, crnenuanucty OpraHa OTBETCTBEHHOMY 3a BbLIAauy pe3ynbTara
IPEOCTABIEHUS! MyHULIUIIATbHON YCIYTH, ISl BBIJAUM €r0 3asBUTEIIIO.

B cnywae ecnu 3asBHUTENb M3BSIBWI JKEJIAHUE IOJNYYUTh pe3ynbrar ycayru B MOII,
cnenuanuct OpraHa, OTBETCTBEHHBIN 3a NMPUHATHE PELICHUS O MPEIOCTABIEHUH MYHULUIAIbHOU
YCIIyTH, HANpaBlIA€T OAMH JK3EMIUIAP JOKYMEHTA, SIBJISIOLIETOCS pPe3yIbTaTOM IPEIOCTABICHUS
MyHUIMIIAIBHOW  ycnyrd, crnenuanucty MOL[, OTBEeTCTBEHHOMY 3a  MEKBEJIOMCTBEHHOE
B3aMMOJICHCTBHE.

Bropoii  sk3eMIUIIp  JOKYMEHTa,  SBIIOLIETOCS  PE3yJNbTaTOM  IIPENOCTaBICHUS
MYHHULIAINIAIBHONW YCIIyTH, NEPEAAETCS CHELUAINCTOM, OTBETCTBEHHBIM 3a INPUHATUE PELICHUS, B
apxuB Oprana.

MakcuManbHbli CPOK MCIIOJIHEHHUS AJIMHUHUCTPATUBHOM NPOLEAYPBI COCTaBISAET 4
KaJIeHapHbIX JHS co OHS nonydeHus u3z Oprana, M®I[ 1okyMeHTOB, HEOOXOAUMBIX Ui IPUHATHUS
peleHusl.

PesynbpraTroM agMUHUCTPATUBHOW mpolenypsl siBiasercss opopmieHne OpraHoM BBIIHUCKH
WIN pelieHus o0 OTKa3e B NPEAOCTABICHUM BBINMCKHM, W HAlpaBICHUE NPUHATOTO PpELICHUs
cnenuanucty OpraHa, OTBETCTBEHHOMY 3a BbIJady pe3yibTaTa IPEeAOCTaBICHUS YCIYTH, HIN
cnenuanucty M®LI, oTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE B3aUMOACHCTBHE.

Pe3ynbrar BBINOJIHEHUST AJMUHUCTPATUBHOM mpoueaypbl (QUKCHpYEeTCs CHEeHaTucTOM
Oprana B )KxypHajie perucTpaniy UCX0IAEN KOPPECTIOHACHIINH.

Bri1aya 3asgBUTE/II0 Pe3yJIbTATA NPeI0CTABJICHUS MYHUMIMIIAJIBbHON YCIYTH
3.4. OcHoBaHMEM Hayaja WCIOJTHCHHUS aJMHHUCTPATHUBHOH TPOLEAYPHI  SBISICTCS
nocryrmjieHue crneuranucty OpraHa, OTBETCTBEHHOMY 3a BbLAauy pe3yibTaTa MPEeA0CTaBICHUS
ycnyrd, win cnenuanucty ML, oTBETCTBEHHOMY 3a MEXBEIOMCTBEHHOE B3aMMOJICHCTBUE,
BBITIMCKY WU pelIeHus 00 0TKa3e B MPEAOCTaBICHUNA MYHHUIIMITATLHOU YCIIYTH.
B cnydae ecnu 3asBUTENs M3BSABWI JKEJaHWE MONYYUTH pe3yibrar yciuyrd B Oprase, npu
MOCTYIUIEHUH JOKYMEHTA, SBJISIOIIETOCS PE3YyJbTaTOM IPEIOCTABICHUS YCIYId CHELHAIUCT



Oprana, OTBETCTBEHHBIN 3a BbIJaUy pe3yjIbTaTa MPEJOCTaBICHUS YCIyTH, UHPOPMHUPYET 3asiBUTENs
O Jare, C KOTOPOM 3asBHUTENIb MOXKET MOJYYUTh JIOKYMEHT, SBISIOIIMICSI pe3ylIbTaTOM
IIPEIOCTABIICHUS YCIIYTH.

WNudopmupoBanue 3asBUTENS], OCYIIECTBISETCS MO TeledOHY U MOCPEICTBOM OTIIPABICHUS
AIIEKTPOHHOT'O COOOIICHUS HA yKa3aHHbIH 3asiBUTEIEM aIpEC SJICKTPOHHON MOYTHI.

Brimauy goKyMmeHTa, SBISIFOLIETOCS PE3yJIbTATOM IPENOCTABIECHUS YCIYTH, OCYIIECTBISET
cnenuanuct OpraHa, OTBETCTBEHHBIH 3a BblJauy pe3yiibTaTa IPel0CTaBICHUS YCIyTH:

- IpU JHUYHOM IIpUEME, MOJ POCIHCH 3asBUTENs, KOTOpas NPOCTaBISAETCA B JKypHaje
perucTpany, npu NpeabsBICHUA UM JTOKYMEHTa yIOCTOBEPSIOLIErO JIUYHOCTb, a MPU OOpaIlleHUN
MPECTaBUTENIS TAaKXKe JTOKYMEHTA, MOITBEPKIAOIIETO MTOJTHOMOYHS MIPEICTaBUTENS, THO0

- JIOKYMEHT, SIBISIIOIIMKICS pe3yJbTaTOM IIPEIOCTaBICHUS YCIIYI'M, HAIPAaBIAECTCS II0 IIOYTE
3aKa3HbIM MUCbMOM C YBEIOMIICHUEM.

B cmydae, ecnm 3asBUTENh OOpaTHICSA 3a TMPEIOCTABICHHEM MYHUIIMIIAIBHON YCIyru
MOCPEACTBOM MOPTAJIOB TOCYJAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIyT (yHKINN), TO YBEAOMIICHHE O
IPEIOCTaBIECHUN (OTKa3e B IMPEAOCTaBICHUM) MYHULMNAIBHOM YCIYI'M HaIpaBiIe€TCs B JIMYHBIN
KaOMHET 3asBUTEIIS Yepe3 MOpTajbl TOCYIaPCTBEHHBIX U MYHHUIIMITATBHBIX YCIYyT (yHKINH).

B cnywae ecnu 3asgBUTENb H3BSIBUI KEIAHME IIOJNY4YMTh pe3ysbrar ycayru B MOIL]
crnenuanuct M®LI, oTBETCTBEHHBIN 3a MEKBEIOMCTBEHHOE B3aMMOJICHCTBHE B JE€Hb MOCTYIUICHUS
or OpraHa pe3yinbTaTa NPEJOCTABICHUS MYHULMIAIBHOW YCIYTH PETUCTPUPYET BXOMASIIUN
JTOKYMEHT (pe3yibTaT NpPEeAOCTaBICHHUS MYHUIMIAIbHONW YCIyTrd) W BHIOPAHHBIM 3asBUTEIIEM
croco0oM HMHGOPMHUPYET 3asBUTENSI O TOTOBHOCTH pe3yJibTaTa MPEJOCTaBICHUS MYHUIUIAIbLHON
YCIIYTH.

Beimauy AOKyMeHTa, SIBISIIOLIErOCS PE3yJIbTATOM IIPEAOCTABICHUS YCIIYT'H, OCYILECTBIISET
pabotHuKk M®LI, 0TBETCTBEHHBIN 3a Bblady pe3yJbTaTa MPel0CTaBICHNUs MYHUIMIIATBHON yCIyTH,
IIPY JIMYHOM NPHUEME 3asIBUTEINS IIPU MPEABIBICHUN UM JIOKYMEHTA, YIOCTOBEPAIOLIETO JUYHOCTD, a
npu OOpalleHuH TMPeICTaBUTENs 3asBUTENsS TakkKe IOKYMEHTa, MOATBEPKIAIOIIEro MOJIHOMOYHS
npeacTaBuTeNs, OQOpMISET pACIUCKY 3asBUTENS B IOJYyYEHUU pe3yJbTaTa MpeJoCTaBICHUS
MYHULIMTIATBHON YCIIYTH.

MakcumanbHBIi  CPOK  HCIIOMHEHHUS aJMUHUCTPATUBHOM TPOLEAYPHl COCTaBIsET 3
KaJICHIapHBIX JIHA C MOMEHTa IOCTYIUIEHUS crnenuanucty OpraHa, OTBETCTBEHHOMY 3a BBIIAdy
pe3yiabpTaTa IpeloCTaBlIeHus yCiIyry, cnenuanncty M®@LI, oTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE
B3aUMOJECUCTBUE, JIOKYMEHTa, SBIIAIOLIETOCA pPE3YyJbTaTOM IMPEIOCTABICHUS MYHULUIIATBHOMN
YCIIYTH.

Pe3ynbraTroM  HCIOTHEHUS AIMUHMCTPATUBHOW IIPOLEAYpPHI SBIIACTCS  YBEIOMIICHHE
3asiBUTENSI O MPUHATOM PEIIEHUU, BblJaua 3asBUTENI0 OPOPMIIEHHON BBINUCKH, WIM pElIeHus 00
OTKa3€ B MPEJIOCTaBICHUU BBIITUCKH.

Pe3ynbrar BBINOJIHEHUS aJMUHUCTPATUBHOM mpoueaypbl (QUKCHUpPYETCs CHEelHaTucTOM
Oprana B KxypHajie perucTpaiuy UCXOIAIIEN KOPPECTIOHACHIINH.

V. ®opMBbI KOHTPOJIS 32 HCTIOJTHEHHEM a/IMMHUCTPATUBHOIO PerjiaMeHTa

IHopsinok ocymecTBIeHHS TeKYILIEro KOHTPOJISI 32 COOII0IeHHeM M MCIIOJTHEHH eM
OTBETCTBEHHBIMH J0JIKHOCTHBIMH JIMIAMH MOJI0KEHUH AIMUHIUCTPATUBHOIO PerjiaMeHTa
NpeJoCcTaBJIeHUsI MyHUIIUNIAJBHON YCIYT U HHBIX HOPMATHBHBIX NPaBOBBIX
AKTOB, YCTAHAB/JIHMBANIIUX TPeOOBAHUSA K NMPEAOCTABICHUIO MYHHIIUNIAJIBHOM YCJIYTH, a TAKKe
NPUHSATHEM UMM pelieHui

4.1. Texkymuii KOHTPOJL 3a COOJIOJICHHMEM U WCIOJHEHUEM JIOJDKHOCTHBIMHU JIUIIAMU
II0JIO’KEHUH HACTOSIEr0 aAMMHUCTPATUBHOIO PEIVIAMEHTA U MHBIX HOPMATUBHBIX IPABOBBIX AKTOB,
YCTaHABIMBAIOIIUX TpPeOOBaHUA K NPEJOCTABICHUI0 MYHHUIUIAIBHOM YCIYTH, OCYIIECTBIISIETCS
pykoBoautesieM Oprasa.

Kontpons 3a nesdrenbHocThi0 OpraHa 1o MPelOCTABICHUIO MYHHUIMIIAIBHOW YCIyTH
OCYILIECTBIISIETCS TIaBOM CEeIbCKOro noceneHus «lloabenbek».

KoHnTponb 3a HMcnonHEeHHeM HACTOSIIETr0 aJAMMHUCTPATUBHOIO pErjiaMeHTa COTPYIHUKAMU
MO®II ocymectisgercs pykosoaurenem MOII.



HOpﬂIlOK N MEPUHOIUTHOCTD OCYIICCTBJICHHUS MJAHOBBIX U BHCIIVIAHOBBIX ITPOBEPOK IMOJHOTHI K
KavyecTBa MpeaoCcTaBJICHUSA MyHI/IHHHaJIBHOﬁ ycayru

4.2. IIpoBepka MOJTHOTHI U KavyecTBa MPEJIOCTaBICHUS MYHUIIMIAIBHONW YCIYTd BKJIIOYAET B
ce0s TPOBENICHWE IUIAHOBBIX M BHETUIAHOBBIX TMPOBEPOK, BBHIABICHHWE W YCTPAHCHHWE HAPYIICHHUH
MOpsIZIKAa W CPOKOB TMPENOCTABICHUS MYHHIIMIIAILHOW YCIYTH, pPacCMOTPEHHE OOpaIieHHi
3asMBUTEJICH B XOJ€ MPEIOCTaBICHUS MYHHIIMIAIBHONW YCIYTH, COAEPIKAIINX JKaJloObl Ha pelieHus,
nevctBus (0e37eicTBrE) MTOJKHOCTHBIX JIMI, OCYIIECTBIISIONIUNX MPEIOCTaBICHNE MYHUIIMITATIbHON
YCIIYTH.

[InanoBBIE MPOBEPKU MPOBOJATCA B COOTBETCTBUU C IIaHOM paboTel OpraHa, HO He pexe 1
pasa B 3 roja.

BnerianoBble TMPOBEpPKM TMPOBOIATCS B ciiydae mnoctyrieHuss B OpraH oOpalieHuit
(bU3HYECKUX U FOPUIMYECKHX JIUI] C J)KaJIo0aMH Ha HAPYIICHUS UX MPaB U 3aKOHHBIX HHTEPECOB.

[Ipu mpoBepke MOTYT paccMaTpUBATHCS BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHHEM
MYHHUITUTIATBHOW YCIYTH, WM BOTIPOCHI, CBSI3aHHBIC C UCITOJTHEHUEM OT/ICIbHBIX aIMUHUCTPATUBHBIX
poLeyp.

ITo pesynbpTaTam NpOBEPOK JOHKHOCTHOE JIMIIO, OCYIIECTBISAIONICE TEKYIIIUH KOHTPOJIb, 1aeT
yKa3aHusi 10 YCTPAHEHMIO BBISIBJICHHBIX OTKJIOHEHWA U HApYHIEHHWH M KOHTPOJUPYET HUX
HCIIOJTHEHHE,

OTBeTCTBEHHOCTH I0JKHOCTHBIX JIMII 32 PellieHUus M JeiicTBus (0e3aeiicTBus),
NpuHUMAaeMble (ocyliecTB/sieMble) HMHU B X0/l MPeI0CTABJEHUS] MYHUIUNIAJIBHOMN YCJIYIH
4.3. Cnenmanuct OpraHa HeceT NMepPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOIEHUE CPOKOB U
MOCJIEI0BATEIbHOCTH IEUCTBUMN (aIMUHUCTPATUBHBIX MIPOLEAYP) IPH MPEAOCTABICHUN YCIYTH.

MO®I] u ero paOOTHHKH, HECYT OTBETCTBEHHOCTh, YCTAaHOBIEHHYIO 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu:

1) 3a monHOTY NepenaBaeMbix Oprany 3ampocoB, HHBIX JOKYMEHTOB, MPUHSTHIX OT 3asBUTENS
B MOII;

2) 3a cBoeBpeMeHHyI Tnepenauy OpraHy 3alpocoB, HHBIX JOKYMEHTOB, MNPUHATBHIX OT
3asiBUTENS, @ TAKXKE 32 CBOEBPEMEHHYIO BbIJJauy 3asBUTEIIO JTOKYMEHTOB, IEpEJaHHbIX B ATHX LESIX
M®I] Opranom;

3) 3a coOmoneHne TpaB CyOBEKTOB TMEPCOHAIBHBIX JAHHBIX, 3a COOJIOJICHUE
3akoHoJaTenbcTBa Poccuiickoit ®Pexpepanuu, ycTaHaBIMBAIOLIETO OCOOEHHOCTH OOpalleHus ¢
uHpopMalmen, 10CTyl K KOTOPOi orpaHuyeH ¢eaepanbHbIM 3aKOHOM.

XKanoba Ha HapylieHHe TOpsIKa TNPENOCTaBICHUS MyHUIUNAIbHOU ycimyru MOI]
paccmarpuBaercs Opranom. Ilpu 3TOM CpOK pacCMOTPEHHs >KaloOObl HUCYUCISIETCS CO JHS
peructpanuu xanobsl B Oprane.

ITosi0xeHus, XapaKkTepu3yIMe TPeOOBAHUS K NOPAAKY U GopMaM KOHTPOJIA 32
NMpeJoCTABJICHHEM MYHHIMNIAJIBHOMN YCJIYIH, B TOM YHCJ€ CO CTOPOHBI I'PAK/IaH,
UX 00beIMHEeHUI U OpraHu3anuii

4.4. I'paxxnaHe, IOpuIUUecKHe JUla, UX OOBEAUHEHUS U OpraHU3alK B CIydae BbISBICHUS
¢GakTOB HapylleHHs MOpsIKa MPEAOCTABICHUS MYHUIMIAIBHON YCIYyTd WIM HEHaJUIeKallero
WCIIOJIHEHUS HACTOALIETO a/IMUHUCTPATUBHOIO PErjaMeHTa BIpaBe 00paTUThCs € kanoboii B Opras,
IIPaBOOXPAHUTENIbHBIE OPTraHbl U OPTaHbl TOCYAAPCTBEHHOM BJIACTH.

OO1ecTBEHHBI KOHTPOJIb 3a MPEAOCTaBICHUEM MYHUIIMIAIBHON YCIYTH BKIIOYAET B ceOs
OpPraHU3alMI0 M IPOBEJCHUE COBMECTHBIX MEPONPUATHH (CEMHHApOB, MPOOJIEMHBIX AUCKYCCHH,
«rOpAYUX JIMHUNY), KOH(PEPEeHUUH, «KPYIJIbIX» CTOJOB). PexkoMeHmaluuu M TNPeUIoKEeHUS II0
BOIMPOCAM IPEJOCTABICHUS MYHHLMIAIBHOM YCIyr, BBIPpAOOTAaHHBIE B XOJ€ NMPOBEACHMS TaKHX
MEpOIpHUATHH, YyuuTbIBatoTCs OpraHoMm, OpraHaMy HCIOJHUTENbHOM BiacTu Pecny6muku Kowmm,
[IOABEAOMCTBEHHBIMM JAHHBIM OpraHaM OpraHU3alMAMH, YYacTBYIOLUIUMHU B IPEIOCTABICHUHN
MyHUIMNaIbHOW ycimyru, MO®L] B panmpHelimed pa®oTe MO MpPeIOCTaBIECHUI0 MYHHIIMIIAIbLHOM
YCIIYTH.



V. JocyneOHblii (BHecyaeOHbIN) MOPSAAOK 005k I0BaHNS PellleHU U 1eiicTBUI
(0e3neiicTBUS) OpraHa, MpeI0CTABJIAIONIEI0 MYHUIUIIAIBHYIO YCIYIY, 4 TAKKe J0JKHOCTHBIX
JIMI, MYHMIHIIAJBHBIX CJTYKAINX

Nudopmanus 1715 3asiBUTENIS 0 €r0 MPaBe MOAAaTh KaJ100y Ha pelieHue U (MIK) JAeiicTBHe
(Oe3aeiicTBUE) Oprana MmecTHOro camoynpasJienust Pecnnyosiuku Komu u (miu) ero
JAOJIZKHOCTHBIX JINL, MyHHIHMIAJTbHBIX ciayxamux Pecnyoankn Komu npu npegocraBiaeHun
MYHULIUIIAJIBHON YCJIYTH

5.1. 3asBUTENM UMEIOT MPABO Ha 00KaJOBaHUE PEIICHUH, IPUHSTHIX B XO/1€ MIPEIOCTaBICHUS
MYHUIMNAIBHON YCIyIrH, AEUCTBUIM MM Oe3neicTBUS AOIKHOCTHBIX jul OpraHa B nocyaeOHOM
HOpsIIKE.

IMpeamer kajo00b1

5.2. 3asgBUTENb MOXKET OOpPATUTHCS C KaT0OO0H, B TOM UKCIE B CAEAYIOUINX CIyJasax:

1) HapyllieHHe cpoka PEeruCTpalliy 3arpoca 3asiBUTEIN O MPEIOCTABICHUN MYHHUIMIAIbHOU
yCIyru;

2) HapylIeHHE CPOKa MPEAOCTaBICHNU MyHUIIUIIAILHON YCIIyTH;

3) TpeboBaHue y 3asBUTENSI JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU NPABOBBIMU
aktamu Poccuiickoit @enepanuu, HOPMAaTUBHBIMH TPaBOBBIMH akTamMu PecmyOmuku Kowmm,
MYHUIUIIATbHBIMU MPABOBBIMM AKTaMU JJIs PEJOCTABICHHS] MyHUIIMIAIIBHON YCIIYTH;

4) oTka3 B IIpUeMe JOKYMEHTOB, IIPEJOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbEIMU akTamMu Poccuiickoit denepanuy, HOPMAaTUBHBIMH TMPABOBBIMH akTamu PecryOnuku
KoMy, MyHMIIMIIaIbHBIMU TIPABOBBIMM AKTaMH I NMPEAOCTABICHHUS MYHHIMIIAIBHONW YCIYyTH, Y
3asIBUTEJIS;

5) oTkaz B TPENOCTaBIECHWHW MYHHUIIMIIAJILHOW YCIYTH, €CIM OCHOBAHHUS OTKa3a He
NPEeIyCMOTPEHbI (efepadbHbIMA 3aKOHAMH M TMPUHSATBIMU B COOTBETCTBHM C HUMHU HWHBIMH
HOPMaTHWBHBIMU MPAaBOBBIMU akTamu Poccuiickori denepanrii, HOpMaTUBHBIMH MPABOBBIMH aAKTaMH
PecniyOnuku Komu, MyHUITMTIATEHBIME TPAaBOBBIMU aKTaMU;

6) 3arpeOoBaHUE C 3asBUTENS MPHU NPEAOCTaBICHUM MYHHUIMMIAIBHOM YCIYyIW IJaThl, HE
MpPEeLyCMOTPEHHOW HOPMAaTHUBHBIMHU MPaBOBBIMHU akTaMu Poccuiickoit ®denepannu, HOpMaTUBHBIMHU
npaBoBbIMU akTamu PecnyOnuku KoMy, MyHUIIMTIaNbHBIMU IPABOBBIMH aKTAMU;

7) 0TKa3 oprasa, IpeA0CTaBIAIOLUIET0 MyHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMLA OpraHa,
IPEIOCTABISAIONIEr0 MYHUIIMIIAIIBHYIO YCIYTY, B UCIIPABJICEHUU JIOMYIIEHHBIX ONEYaTOK U OLIMOOK B
BBIIaHHBIX B pe3yJbTaTe MPEJOCTABICHUS MYHHUIUIAIBLHOW yCIyTd JOKYMEHTax JHOO HapylleHHe
YCTaHOBJICHHOTO CPOKA TAaKUX HUCIIPABICHUN.

Opranbl MeCTHOTO CAMOYTIPABJICHHS U YIIOJTHOMOYEHHbIE HA PACCMOTPEHHE 5KAJI00bI
AO0JKHOCTHBIE JINLA, KOTOPbIM MO:KeT ObITh HANIPaBJIeHa KaJ100a
5.3. JKanobGa mopmaercss B NMUCbMEHHOW (Qopme Ha OyMa’)kHOM HOCUTENE, B 3JIEKTPOHHOM
dopme B opras, NMpeOCTABISAIOUIMI MYyHHLIMIIANbHYIO yciayry. JKamoObl Ha perieHusi, NpUHSTHIE
I7IaBOM cenbecKoro moceneHus «Ilogpenbeky, paccMaTpruBalOTCS HETIOCPEICTBEHHO PYKOBOANUTENIEM
JTAHHOTO OpraHa.

Ilopsiiok Moxaym U pacCMOTPEHHS KAJT00bI

5.4. Xanoba moxker ObITh HampamieHa 1o moure, yepe3 MODI[, ¢ wucnomp3oBaHUEM
nHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn  "WHTepHer", odumnmansHOro caiita oprasa,
NPENOCTABIIAIONIET0 MYHHUIUIIANBHYIO YCIYIY, MOPTAJIOB TOCYIApCTBEHHBIX U MYHUIIUIIAIBHBIX
ycnyT (PyHKIHIT), a TaKKe MOKET OBITh PUHATA TPU JTHYHOM IIPUEME 3aIBUTEIS.

B cjIydyac mnoaadu JKaJI00BI npu JHUYHOM IIPUEME 3asABUTCIIb MPEACTABIIAACT JOKYMCHT,
YIOCTOBEPSIONIUI €r0 JUYHOCTh B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.
[Ipn monmaye xamoObl B 3JIEKTPOHHOM BHJE JOKYMEHThI MOTYT OBbITh MpelcTaBieHbl B (opme
ANEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX JIEKTPOHHON MOAMUCHIO0, BHUJ KOTOPOH MpeayCMOTpPEH



3akoHoAaTeabLCcTBOM Poccuiickoit deneparuu, Opu 3TOM JOKYMEHT, YAOCTOBEPSIOIIMI JIMYHOCTD
3asiBUTENs1, HE TpeOyeTcsl.

5.5. XKanoba nomkHa coaepKaTh:

1) HauMeHOBaHUE oOpraHa, MPEJOCTABISIONIET0 MYHHUIMIIAIBHYIO YCIYTY, AOKHOCTHOTO
JMIa OpraHa, IpeJoCTaBISAIOLIEr0 MYHULIMIAIbHYIO YCIYTry, JM00 MYHHULMIIAIBHOIO CIY’XKaIlero,
perieHus U TeUcTBUs (6€31eiCTBIE) KOTOPBIX 00KAITYIOTCS;

2) damunmrio, UMs, OT4eCTBO (MOCIETHEE - MPH HAJTUYWHN), CBEJACHUS O MECTE KHUTEIbCTBA
3asiBUTENS - (DU3MUECKOTO JIMIIA MO0 HAaUMEHOBAHHE, CBEJICHUSI O MECTE€ HaXOXKICHUS 3asBUTENS -
IOpUJIMYECKOTO JIMIlAa, a Takxke HoMmep (HOMepa) KOHTakTHOro TtenedoHa, aapec (ampeca)
ANEKTPOHHON MOYTHI (MPU HAIUYUHU) U TOYTOBBIN aJpec, MO KOTOPHIM JOKEH OBITH HAaIpaBlIeH
OTBET 3asIBUTEIIIO;

3) cBeaeHus 00 OOXaIyeMbIX peHICHUSAX U JAcHcTBUAX (Oe3nelcTBUM) OpraHa,
IPEIOCTABISAIONIEr0 MYHHUIIMIIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMLA OpraHa, IMpelOoCTaBIISIOIIErO
MYHUIIUTIATBHYIO YCIYTY, THO0 MYHHUIIUIIAJIBLHOTO CIYXAaIlIEero;

4) noBoAbl, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHHEM M JICHCTBUEM
(Oe3neficTBueM) oOpraHa, NPEJOCTABISIONIETO MYHUIHUMAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
OpraHa, NPEJOCTaBISAIOLIET0 MYHUUMNAIbHYIO YCIyry, JH00 MYHHUIMIAIBLHOIO CIYXAaIlEero.
3asiBUTENIEM MOTYT OBITh MPEACTaBICHBI JTOKYMEHTHI (MPU HATUYMU), TOJITBEPKIAOLIUE TOBOIBI
3asiBUTENIS, 100 UX KOITHH.

5.6. B ciyuae ecnu xamoba momaeTcsl 4yepe3 MpeICTaBUTENs, UM TakKe MpPEeACTaBIAETCS
JIOKYMEHT, MOATBEPkKIAIOIIMI MOJHOMOYHS HA OCYLIECTBIICHHE COOTBETCTBYIOLIME NEUCTBUUA. B
Ka4yecTBe IOKYMEHTa, OTBEPKIAI0IIETO MOJTHOMOYMS IPEICTABUTENS, MOKET OBITh MpPECTaBIICHA!

a) odopMICHHAasS B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoit ®enepamnmu
JIOBEPEHHOCTH (JUIsl (PU3MUECKUX JINLT);

0) odopmiieHHass B COOTBETCTBHM C 3akoHojaaTtenbcTBoM Poccuiickoit  deneparuun
JIOBEPEHHOCTh, 3aBEPEHHAsl MEYAThI0 3asABUTENS] M MOANMCAHHAS PYKOBOJAUTEIEM 3asBUTENS WU
YIOJHOMOYEHHBIM 3TUM PYKOBOJUTEIIEM JTUIIOM (ISl FOPUANUECKUX JIUIT);

B) KONHUS pEIIEHUS O Ha3HaueHWH WM 00 wu30paHum nuOO MpuKaza O Ha3HAYCHUU
¢u3nyecKoro JmMua Ha JOHKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (pHU3MUecKoe JIMILO o0janaer
MPaBOM JEMCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.7. Ilpu noctymienun xanodsl uepe3 M®II, obecrieunBaercs ee nepenaya 1o 3alMIeHHON
UHGOPMAIIMOHHON CHUCTEME WM KyphEePCKOW JIOCTaBKOM B YMOJHOMOYEHHBIH Ha €€ PacCMOTPEHHE
OpraH B MOPSAJIKE U CPOKHU, KOTOPBIE YCTAHOBIICHBI COMIAIIEHUEM O B3aUMOAEHCTBUN Mexay MPLI u
Opranom, HO He TIO3JHEE CIIEIYIOIIET0 PabOYero THS CO JHS MOCTYIIICHUS jKal00bl.

[Ipu moctymnenun xkanoObl vepe3 ML, cnemumamuct MO®IL] perucrtpupyer xkaaoly B
uHpopMaimonHoit cucreme M®IL] ¢ mpucBoeHneM xajnode PerucTpalMoOHHOTO HOMEpPA U BBIIAET
3asIBUTEIIIO PACIMCKY B MOJYUYEHUH 5kajlo0bl, B KOTOPOIl yKa3bIBaeTCs:

- MECTO, JJaTa U BpeMsl IprueMa >kaio0bl 3asBUTENS,

- (pamunus, UMsi, OTYECTBO 3asIBUTEIS;

- IepeYEHb MPUHATHIX JOKYMEHTOB OT 3asIBUTEJIS;

- (pamuust, UMs1, OTYECTBO CIEIUATICTA, PUHSBIIIETO K00y,

- CpOK paccCMOTpEHHsI >KaloObl B COOTBETCTBUU C HACTOSIIUM aJMUHHCTPATHBHBIM
peraaMeHTOoM.

5.8. B cnyuae ecnm xamoba momaHa 3asBUTENEM B OpraH, B KOMIIETCHIIUIO KOTOPOTO HE
BXOJIUT TPUHATHE PEIICHUS 10 >kalobe, B TedeHHWe 3 pabouyux AHEH CO JHS €€ PEerucTpaluu
YKa3aHHBII OpraH HampaBseT >kajo0y B YHNOJHOMOYECHHBIH Ha €€ pPAacCMOTPEHHWE OpraH U B
MUCbMEHHOU (popMme nHDOPMUPYET 3asIBUTENS O MIEPEHANIPABICHUHN KAIOOBI.

[Ipn STOM CpOK pacCMOTPEHHs KAIOOBl HCUUCISETCS CO JIHS PETUCTPAIMU KaJoObl B
YIIOJIHOMOYEHHOM Ha €€ PACCMOTPEHUE OpraHe.

5.9. B cmy4ae ycTaHOBIIGHUS B XOJI€ WJIH TI0 Pe3yJbTaTaM PacCMOTPEHUS KaloObl TPU3HAKOB
cocTaBa aJMUHUCTPATUBHOTO IPAaBOHAPYIIEHMUS WM MPECTYIUIEHHUS JOJKHOCTHOE JIULIO,
Ha/IETICHHOE TIOJTHOMOYHSMHU TI0 PACCMOTPEHUIO JKajlo0 He3aMeATUTENbHO HAMPABIIAEeT UMEIOIINECs
MaTepuaibl B OpraHbl IPOKypaTyphI.



Cpoxku paccMoTpeHust #Kanod

5.10. JKanoOa, nocrynuBmass B OpraH, MOAJEKUT PACCMOTPEHUIO JIOJKHOCTHBIM JIUIIOM,
HA/ICJICHHBIM TOJHOMOYMSIMH MO PACCMOTPEHUIO kajlo0 B TeUEHHE MATHAALATH padoyux AHEU CO
JHSl €€ PETrucTpaluy, a B ciydae oOxayoBaHus oTkaza Oprasa, JoJDKHOCTHOro juuna OpraHa B
npueMe JTOKYMEHTOB Y 3asBUTENS JIMOO B MCIPABICHUU JOMYIICHHBIX OMEYaTOK W OMIMOOK WIIH B
ciydae 00KaJoOBaHHs HapyIIEHHUs] YCTAHOBJIEHHOTO CPOKA TAaKMX HCIIPABICHHWN - B TEYCHHUE IISITH
pabouux HEeH co aHs ee peructpanuu. [IpaButensctBo Poccuiickoit denepariuu BlipaBe yCTAaHOBUTH
CJIy4au, IpU KOTOPBIX CPOK PACCMOTPEHHUS KaJI0ObI MOYKET ObITh COKpAILIEH.

Ilepeyenb ocHOBaHMIi 1JIS IPUOCTAHOBJIEHHUS PACCMOTPEHM KAJI00bI B CJIy4ae, ecJIn
BO3MOKHOCTH IPHOCTAHOBJICHUSI PEAYCMOTPEHA 3aKOHOAATEeJIbCTBOM POCCHIICKOM
Denepanum
5.11. OcHoBaHuU ISl IPUOCTAHOBIICHUSI PACCMOTPEHUS KaJIOObI HE MPETYCMOTPEHBI.

PesynbTaT paccMoTpeHns xajao0bl

5.12. Tlo pe3ynbraTtaM paccMOTpeHHs kajno0bl OpraHoM MOXKET OBITh MPHUHATO OJHO W3
CIEYIOIIUX PEIICHUIA:

1) ynoBieTBOpUTH anody, B TOM uucie B (GOpMEe OTMEHBI NPUHSATOTO PpEIICHUS,
UCTPaBIEHUS JTOMYIIEHHBIX OPraHOM, MPEIOCTaBISIONIMM MYHUIIUTAIBHYIO YCIYTy, OIEYaTOK U
OIIMOOK B BBIIAHHBIX B pe3yJibTaTe IMPEAOCTaBICHUS MYHULUNAIBHON YCIyrd JOKYMEHTaX,
BO3BpaTa 3asBUTEINIO JICHEKHBIX CPEACTB, B3UMaHHUE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®enepanyy, HOPMaTUBHBIMHM INPAaBOBBIMM akTaMu PecryOnuku
Komu, MyHHUIIMTTIATIbHBIMU TIPABOBBIMH aKTaMH, a TAK)KE B MHBIX opMax;

2) OTKa3aTh B yJIOBIETBOPEHUHU KaJIOOBbI.

5.13. YnoaHOMOYEHHBI Ha pacCMOTpeHHE *kKajloObl OpraH OTKAa3bIBaeT B YJOBJIETBOPEHUHU
KaJo0bl B CIETYIOIINX CITydasx:

a) HaJIM4ue BCTYMUBLIETO B 3aKOHHYIO CHJTY PEIICHUs cyna, apOuTpakHOTO CyJa Mo kajaobe
0 TOM K€ IIPEIMETE U [0 TEM K€ OCHOBAHUSIM;

0) mogaya >KajoObl JIMIIOM, IIOJHOMOYHUS KOTOPOTrO HE TOATBEPXKICHBI B TOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Pocculickoit @enepanuu;

B) HaJM4yHMe pEUIeHUs IO >Kajobe, MPUHATOrO paHee B COOTBETCTBUM C TPEeOOBAHUAMHU
HACTOSLIET0 aJMUHUCTPATUBHOTO PETJIAMEHTAa B OTHOIIEHMM TOTO K€ 3asABUTENS U [0 TOMY K€
peaMETY KaloOBl.

5.14. YmoTHOMOYEHHBIM Ha PAacCMOTPEHHUE >KalOObl OpraH BIpPaBE OCTaBUTH KajnoOy Oe3
OTBETA B CIEAYIOLIMX CIIy4asX:

a) HaJu4Me B jKajo0e HEIEeH3YpPHBIX JHOO OCKOPOUTENbHBIX BBIPAXKEHUH, Yrpo3 >KU3HH,
3I0pPOBBIO ¥ UMYILECTBY JOJKHOCTHOTO JIMIA, & TAKXKE YICHOB €r0 CEMbH;

0) OTCYTCTBHE BO3MOKHOCTH MPOUYUTATH KAKYIO-THOO YaCTh TEKCTA KaIOObI, (PaMUITHIO, UM,
0TYeCTBO (IIPY HAJIMYMM) U (UJIM) TIOYTOBBIN aJipec 3asBUTEIN, YKa3aHHBIE B Kajo0e.

[opsiaok uHpopMuUPOBaAHUSA 3aABUTEJISI O PEe3yJIbTATAX PACCMOTPEHMS KAT00bI
5.15. He no3nHee Hs, CIEAYIOWIETO 32 THEM MPUHATUSA YKAa3aHHOTO PEIICHUS, 3asBUTEIIIO B
NUChbMEHHOW (opMe U TI0 JKEJaHHWI0 3asBUTENS] B DJIGKTPOHHON ¢dopMe HampaBlseTcs
MOTHUBHUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHUS JKaJIOOHI.

IHopsinok 00:ka/I0BaHUS PellIeHUs MO0 Kajiode
5.16. B cnyyae Hecormacus ¢ pe3ylbTaTaMu JO0CYyAeOHOT0 00KaIOBaHuUs, a TAKXKe Ha JHOO00U
CTaguu PaCCMOTPCHUA CIOPHBIX BOIIPOCOB 3adBHUTCIIb HWMECT IIPaBO O6paTI/ITBCSI B Cya B
COOTBETCTBUU C YCTAHOBJIEHHBIM JICUCTBYIOIINM 3aKOHOAATEIICTBOM MOPSIKOM.



IIpaBo 3asBUTE/IsI HA MOJy4eHHe HHGOPMALIMHU U IOKYMEHTOB, HE0OXOAUMBIX I
000CHOBAHMSA M PACCMOTPEHHS KAJI00bI

5.17. 3asBuTenp BOpaBe 3ampalldBaTh M MOJAy4aTh HWHOOPMANUIO U JIOKYMEHTHI,
HEOOXOUMBIC 1J11 0O0CHOBAHUS U PACCMOTPEHUS KAIOOHI.

Cnoco0b1 nHGOPMHUPOBAHMSA 3asIBUTEJISA O MOPS/IKe MOJAYU H PACCMOTPEHHUS KaT00bI

5.18. Mudopmarust o mopsaKe MogavH U paCCMOTPEHUS JKAI00bI pa3MeIaeTCs:

- Ha MHQOPMAIIMOHHBIX CTEHJIaX, pacrnoioxeHHbIX B Oprane, B MOII;

- Ha oduImanbHbIX caiitax Oprana, MOI[;

- Ha [opTaJlaX roCyJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIyT (GyHKUIHUN);

- Ha anmnapaTHO-MIPOrpaMMHBIX KOMILIEKcax — MHTEepHET-KUOCK.

5.19. Uudopmanuro o mopsake mogadl U pacCMOTPEHUS JKa00bl MOXKHO TTOTYYUTh:
- mocpeicTBOM TeaedoHHOM cBsi3u 1o Homepy Oprana, MOILJ;

- ocpeACcTBOM (PaKCUMUIIBHOTO COOOIICHHUS;

- npu JInayHOM oOparmieHnu B Opran, M®LI, B ToM duciie 1o 3JeKTPOHHOM MOYTE;
- npu NcbMeHHOM oOparenuu B Opran, MOLI;

- nyTeM MyOIMYHOTr0 HHPOPMHUPOBAHUSI.



[Ipunoxenne Ne 1
K a/IMUHUCTPAaTUBHOMY periaMeHTy
IIPEIOCTABIICHUS MYHULIUIIAIbHON yCIyTu

((HpeI[OCTaBJ'IeHI/Ie BBIIIMCKH U3 PGCCTpa MYHHHHHaHBHOﬁ COOCTBEHHOCTH)

O0mas nupopManys 0 MyHHIMIATHLHOM ABTOHOMHOM Y4pe:KIeHHH
«MHOro)yHKIIHOHAJILHBIH LEHTP NPeA0CTABJEHUS FOCYIapCTBEHHBIX 1 MYHHIIUNIAJIbHBIX
yCJIyDr» MyYHHMIHNAJIBHOT0 00pa30BaHis MYHHIMIIAJIBHOTO paiioHa «KopTkepocckuiin»

ITouToBEIN azpec
KOPPECTIOHIEHIINN

JUIA HaIpaBJICHUA

168020, Poccuiickas denepanusi, Pecybnuka
Komu, Koptkepocckuii paiioH, c.Koptkepoc,
yi. CoBetckas, 1. 194

DaKkTUIECKUM aZIpeC MCCTOPACIIOJIOKCHUA

168020, Poccuiickas @enepanusi, Pecmybnuka
Komu, Koptkepocckuii paiton, c.Koptkepoc,
yi. CoBerckas, 1. 194

AJlpec DJIEKTPOHHOM IOYTHI JUIsl HaIlpaBJICHUS
KOPPECIIOHAEHIIUU

kortkeros@mydocuments11.ru

Tenedon s cipaBox

8(82136) 9-20-98

Tenedon-aBronHhoOpMaTOp

OdunmanbHblil caliT B cetn IHTepHeT

www.kortkerosskiy.mydocuments11.ru

OUO pykoBoauTens Cronxkas Onbra BanepueBHa
I'paduk padoTsl mo npuemy 3asiputesied Ha 0aze M®PDI]
JlHu Henenu Yacel paboThI
[ToHenensHUK 8.00-18.00
Bropauk 8.00-18.00
Cpena 8.00-18.00
YerBepr 8.00-18.00
[TaTtauna 8.00-18.00
Cy660Ta BBIXOTHOM
Bockpecenne BBIXOHOM

Oo0mas napopmanus 00 A/AMUHUCTPALMHE CeIbCKOTo nocesaenns «loabeabek»

[TouToBbIl agpec Ui HANlpaBICHUS
KOPPECITOHACHIINHI

168052, Poccuiickas ®enepanus, Pecriybnuka
Komu, Koptkepocckuii paiioH, c.Ilogbenbck,
yn.Bocrounas, n.11

DaKTUYECKUH aJpec MECTOPACIIOI0KEHUS

168052, Poccuiickas denepanus, Pecnybnmka
Komu, Koptkepocckuit paiton, c.Ilogbenbck,
yi.Bocrounas, a.11

Anpec 3IeKTPOHHOM NOYTHI AJIs HAalPaBJICHUS
KOPPECIOHIEHIIUN

acer66@mail.ru

Tenedon ans cripaBok

8 (82136) 97722;

TenedoHbl OT/IETOB UM UHBIX CTPYKTYPHBIX
OApa3ACICHUN

OdunmanbHblil caliT B cetn IHTepHeT

aJIMUHHCTPAIU MYHHIUITATEHOTO pailoHa
«Koprkepocckuity www.kortkeros.ru

®UO u 10IKHOCTh PYKOBOIUTEINSI OpraHa

3ro3eBa AHactacus FOpbeBHa



http://www.kortkerosskiy.mydocuments11.ru/

I'padux padoThl AAMUHUCTPALMU CeJIbCKOT0 nmocesieHus «Iloabeaber»

Jenn Henenu

Yacer paboTsl (00eneHHBIH

Yacel npuemMa rpaxkiaH

nepephIB)
ITouenensHUK 8.45-17.00 9.00-13.00
(13.00-14.00) 14.00-17.00
Bropauk 8.45 -17.00 9.00-13.00
(13.00-14.00) 14.00-17.00
Cpena 8.45 -17.00 9.00-13.00
(13.00-14.00) 14.00-17.00
YeTBepr 8.45 -17.00 9.00-13.00
(13.00-14.00) 14.00-17.00
[IaTauna 8.45 -16.45 9.00-13.00
(13.00-14.00) 14.00-16.45
Cy06oTta BBIXOJHOU npreMa HeT
Bockpecenne BBIXOJTHOMN IpyeMa HeT




[Tpunoxenue No 2

K aJIMAHHACTPATUBHOMY PEIVIaMEHTY

IIPEIOCTABIICHUS MYHULIUIIATIbHON yCIyTU

«IIpenocraBienne BHIMUCKU U3 PeecTpa MyHUIMIIATBHON COOCTBEHHOCTH

Ne 3anpoca

Opran, 06pabaTheIBaIOIINN 3aMpoC Ha
MPEIOCTaBIIEHUE YCIYTH

JlanHble 3asBUTEIS (FOPUIMYECKOTO JIMIA)

ITotHOE HaMMEHOBaHUE
IOPUIUYECKOTO JIHIIa (B

TOKYMEHTaMH )

COOTBCTCTBUH C YUPCAUTCIbHBIMU

OpranuzalinoOHHO-TIpaBOBas
dopmMa FOpUANIECKOro JInIa

damuius, ©UMs, OTIECTBO
PYKOBOJIUTEIIS FOPUIUYECKOTO

auna
OI'PH

H0puanyecknii agpec
Nunekc Pervon
Paiion HaceneHHblil MyHKT
VYnuma _ _ _
oM . Kopmyc . Ksaprupa

IlouToBbIii agpec
Nupexc Peruon
Paiton Hacenennsplit nyHKT
Yuna _ _ _
Jlom . Kopnyc . Ksaprupa
KoHTakTHBIE JaHHbIE
3ASBJIEHUE

[Ipomy mpemocTaBuUTh  BBIMMCKY W3 Peectpa  MyHHMIMIAIbHOW  COOCTBEHHOCTH
MYHUIUITAJIBHOTO  00pa3oBaHus Pecnyomukn Komum B OTHOIIEHHH

CJICMYIOIIET0 00OBEKTA:

(yka3zaTb HAUMEHOBaHHE O0BEKTA, aAPeC)

HpeIlCTaB.]IeHLI caeayrommue 1T0KyMEHTDI

N

. MecTo mostydeHus pe3ysibrara




PEOCTABIICHUS YCIYTU

Crnioco6 nony4eHus pe3ynbraTa

Jdannbie npeacraBureisi (YIOJHOMOYEHHOTO JIAIA)

damunusa

Nwmsa

OT14ecTBO

Jara poxnenus

I[OK MCHT, y)IOCTOBeleOIlH/Iﬁ JIMIHOCTD IPEACTABUTEISA (yl'[OJ'IHOMO‘leHHOFO J'II/IIIa)

Bun
Cepus Homep
Breigan - Jlata BBLIAUM
AJpec peructpauuu npeacTaBuTe s (YnoJJHOMOYEHHOT0 JIMIA)
HNupexc Pernon
Paiion HaceneHHblil MyHKT
Viuna
Jom Kopnyc Kpaptupa
AJpec MecTa JKUTeJbCTBA NMPeCTABUTE/IS (YIIOJTHOMOYEHHOT0 JIUIA)
HNupexe Pernon
Paiton Hacenennsbiit nyHKT
Yiuna
Hom Kopryc Kpaptupa
KonTakTHbIE
JaHHbIE

Hata [Moamucs/DUO



Ne 3anpoca

[Tpunoxenue Ne 3
K aIMUHUCTPATUBHOMY PETIaMEHTY
MIPEIOCTABIICHUSI MyHUIIUIIATBHON yCIyTH

«IIpenocraBienne BHIMUCKU U3 PeecTpa MyHUIMIIATBHON COOCTBEHHOCTH

Opran, 06pabaTheIBaOIMINN 3apoC Ha
MPEIOCTaBICHUE YCIYTH

I[aHHble 3asABUTCIA ((lmrm'{ecxoro Juia, HTHAUBUAYAJIbLHOT0 npennannMaTeﬂﬂ)

damunusa

Nwmsa

OT14ecTBO

Jara poxnenus

TloHOE HaMEHOBAHUE
I/IHIII/IBI/II[yaJIBHOFO
Hpe,[[HpI/IHI/IMaTeJ'Iﬂl

OI'PHUIT?

JoKymMeHT, y10CcTOBEpPSIOIMI JIUYHOCTD 3asiBUTEJIS

Bun

Cepus

Howmep

Brigan

. JlaTa BBIaUH

AZlpec perucTpauuu 3asipureJs /

IOpuanyeckuii aapec (agpec perucTpanui) MHANBHAYAJIbHOTO leeIlI[pI/IHI/IMaTe.TIHS

Wunekc Pernon

Paiton Hacenennslil myHKT

Yuna

Hom Kopmyc Kpaprtupa

AJlpec MecTa JKUTEJIHLCTBA 3asiBUTEJIA /

TlouTOoBKIii aApec HHAMBHAYATLHOIO NPEANPHHAMATEIS

WHunekc Pernon

Paiton HacenenHslil myHKT

Yuna

Hom Kopmyc Kpaptupa

KonTakTHbIC

JAHHbIE

1 o
Ilone 3all0JIHACTCs, €CJIM THUII 3asABUTCIIA «I/IH,HI/IBI/I,HyaIH)HBII/I npeaAnpruHUMATCIIbY
2 o
Ilone 3aIl0JIHACTCs, €CJIM THUII 3asABUTCIIA «I/IHZ[I/IBI/II[yaIILHBII/I npeaAnpruHUMATCIIbY

3
3aroJIOBOK 3aBHCHUT OT THIIA 3aIBUTEIISI
4 3aroJI0BOK 3aBUCHUT OT THIIA 3aSBUTEIIS




IIpoury
MYHHIIUTIATIBHOTO
CJICAYIOLIETO O0BEKTA:

3ASBJIEHUE

COOCTBEHHOCTH
OTHOLICHUU

Peectpa  MyHHMIMIAIIBHOU
Pecny6mukun  Komu B

MPEIOCTABUTH
oOpaszoBaHUs

BBIIIUCKY U3

(Yka3aTb HAaUMEHOBaHHUE 00BEKTA, AAPEC)

IIpeacraBiieHbl ciaeayionue 10KyMeHThI

N

MecTo nosyueHus pesyiapTaTa
HPEIOCTABIICHUS YCIYTH

Crnioco0 nonyuyeHus pe3ynbTara

Jdannbie npeacraBuTeisi (YIOJHOMOYEHHOTO JIAIA)

damunusa

Nwmsa

OT14ecTBO

Hara poxxaeHus

JloKyMeHT, y10CcTOBEpPSIIONIUI JIUYHOCTH MPEACTABUTEJS (YIIOJHOMOYEHHOTO JINIA)

Bun
Cepus . Homep
Briman - JlaTa BeITauM
AJpec perucTpanum nNpeacTaBuTe s (YoJHOMOYEHHOTO JIMIA)
Hunekc Peruon
Paiion HaceneHHb1il nyHKT
Yiuna
oM . Kopmyc - Ksaprupa
Azpec MecTa KUTENbCTBA NPEACTABUTEJIsA (YIIOJTHOMOYECHHOTO JTAIA)
HNupexe Pernon
Paiion HaceneHHbI yHKT
Viuna
Hdom . Kopmyc - KBaptupa
KonrakTHbIC
JAHHbIE
Jlata IMoxmucs/®NO




[Ipunoxenne Ne 4

K aIMUHUCTPAaTUBHOMY PEITIaMEHTY
IIPEIOCTABICHUS] MYHULIUITAIBHON YCIIYTH
«IIpenocraBienue BBIMUCKH U3 PeecTpa MyHHIIMIIANBHOM COOCTBEHHOCTH

BJIOK-CXEMA

MPEJIOCTABJIEHUAA MYHUIIATIAJIBHOM YCJAYTH

TIpueM H peTHCTPALHA 33ABICHHA O
IIpe JOCT ABIEHHE MYHHII HIIATEH OH
VCIVTH

3

TIpHHATHE peIIeHHA O TIPe A0CT a1 HHH
MYHH ITHIIATEHOH YCIVTH HIH Pelll éHH A
00 OTHEA3e BIPEIOCTARICH HH
MVHH IHITATEHOH YCIVTH

Pemesnre o npegocTagae HHE
MVHH IHIIATEHOH YCIVTH

HueroTca OCHOBAaHHA IJI1 OTEKA3a B
IIPE NOCT ABJIE HHH MYyHHII HITAJTEH O YVOTYTE

Pemenne 00 0TKa3e BIPEIOCTABICHHH
MYHHIHIOATEHOH VCIVTH

N

BrIgada 2afEHT €TI0 PE3VIBTATA
IIpe JOCTABTE HAA MY HH ITHII ATHHOT
VCIYTH




